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SERVICE CONTRACT

BETWEEN
THE ITALIAN AGENCY FOR DEVELOPMENT COOPERATION - Y ANGON OFFICE
REPRESENTED BY THE DIRECTOR ING. WALTER ZUCCONI,

41-27, INYA MYAING, SHWE TAUNG GONE, BAHAN TOWNSHIP, YANGON, MYANMAR

(‘the contracting authority’), q

of the one part,

WINCOM WORKFORCE SOLUTIONS CO.LTD
(HEREINAFTER REFERRED AS THE “CONTRACTOR™)
REPRESENTED BY KSHITI) CHAUDHARY

ADDRESS: NO. 43/44, MMM BUILDING, STRAND ROAD, AHLONE TOWNSHIP, YANGON,
MYANMAR

COMPANY REGISTRATION N.: 102426169
(‘the cont-ractor’)

of the other part,
have agreed as follows:

PROJECT: “FONDO UNICO per l’assistenza tecnica ai partner locali (MY-CTAF)” - AID l
11758 - Cluster Fund for Technical Assistance
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ITALIAN AGENCY
FOR DEVELOPMENT
COOPERATION

YANGON Office

CONTRACT TITLE:

Service of Outsourcing of 2 Technical and Administrative Staff to support

)

@

©))

@

®

the Italian Agency for Development Cooperation — Yangon Office

Identification number CIG (BID CONTRACT IDENTIFICATION): ZB62C7B49E

Subject

1.1 The subject of this contract is the Service of Outsourcing of 2 Technical and
Administrative Staff to support the Italian Agency for Development Cooperation —
Yangon Office, done in Myanmar with identification number <CIG ZB62C7TB49E
> (‘the services’). 2

12 The contractor shall execute the tasks assigned to him in accordance with the terms of
reference annexed to the contract (Annex 1I)

Contract value

This contract, established in [Euro], is a global price contract. The contract value is [Euro]
13.984 (thirteen thousand and nine hundred and eighty-four EURO).

Order of precedence of contract documents

The following documents shall be deemed to form and be read and construed as part of this
contract, in the following order of precedence: b

— the contract agreement;

— the special conditions;

— the general conditions (Annex I);

— the terms of reference (Anﬁex M

— the organisation and methodology (Annex III);

— Budget (Annex IV);

— specified forms and other relevant documents (Annex VI, Financial Identification and
Legal Entity). 1

The various documents making up the contract shall be deemed to be mutually
explanatory; in cases of ambiguity or divergence, they shall prevail in the order in which
they appear above. Addenda shall have the order of precédence of the document they
are amending.

Language of the contract

The language of the contract shall be English. The language of all written communications
between the contractor and the contracting authority and/or the project manager shall be
English.

Other specific conditions applying to the contract

For the purpose of Article 42 of the General Conditions,

a) the data protection notice 1s available at
http:ffecAcuropa.em‘euroneaid'pmﬂ.'anncxes.do'?chamer'l'il!ec ode=A.
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Done in English in three originals: [two] originals for the contracting authority and one original for
the contractor.

For the contractor For the contracting authority

Name: Mr. KSHITIT CHAUDHARY Name: Walter Zucconi

Title: DIRECTOR ' Title: Director

Signature: ﬁL _ Signature: [/V\!Qm‘(%/D Wtf
Date: g4 ._;r:-:;zo Date: A RO, 2020
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SPECIAL CONDITIONS

These conditions amplify and supplement the general conditions governing the contract. Unless the
special conditions provide otherwise, the general conditions remain fully applicable. The numbering
of the Articles of the special conditions is not consecutive but follows the numbering of the general
conditions. Exceptionally, and with the approval of the competent Europcan Commission
departments, other clauses can be indicated to cover particular situations.

Article 2 Communications

2.1 Any official communication from the contractor concerning this Contract shall be written in
English and shall be addressed ta: Italian Agency for Development Cooperation (AICS) —
Yangon Office, 41-27, Inya Myaing, Shwe Taung Gone, Bahan Township, Yangon, Myanmar
OR yangon(@pec.aics.gov.it
Any official communication from the contracting authority concerning this Contract shall be
written in English and shall be addressed to: kc@wincomsolution.com

Article 7 General obligations/

7.8 The Contractor is committed to work with the Contracting Authority, through regular
contacts, to ensure full visibility of AICS and the Government of Italy with the Central and
Local Institutions, as well as with Intemational Agencies and the Donors community.

Article 13 - Insurance

13.2 By derogation from Article 13.2 a) of the general conditions, the contractor shall ensure that
itself, its staff, its subcontractors and any person for which the contractor is answerable, are
adequately insured with insurance companies recognized on the international insurance
market, unless the contracting authority has given its express written consent on a specific
insurance company.

Article 19 Implementation of the tasks and delays

19.1 The start date for implementation shall be the date 01/05/2020.
19.2 The period for implementing the tasks is 8 months from the start date.

Article28  Expenditure verification

28.2 The expenditure verification(s) referred to in the general conditions shall be carried out by
AICS Yangon Administrative Office.

Article 29 Payment and interest on late payment

29.1 Payments shall be made in accordance with the following the option:

June 2020 | LUMP SUM (Medical check-up + insurance + | 4.338,00 EURO
outsourcing/management of the contract for

Month ; = | [EUR]
|
|

May 2020) |
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July 2020 | LUMP SUM (outsourcing/management of the | 1.378,00 EURO
| contract for June 2020) -

August | LUMP SUM (outsourcing/management of the 1.378,00 EURO
2020 | contract for July 2020)

September | LUMP SUM (outsourcing/management of the 1.378,00 EURO
2020 | contract for August 2020)

s = ' j |
October | LUMP SUM (outsourcing/management of the : 1.378,00 EURO
2020 contract for September 2020)

November | LUMP SUM (outsourcing/management of the 1.378,00 EURO
2020 contract for October 2020)

December | LUMP SUM (outsourcing/manag;;ent of the 1.378,00 EURO '
2020 contract for November 2020)

Endof | Forecast balance (outsourcing/management of 1.378,00 EURO
contract | the contract for December 2020) l
| Total " maximum contract value:
13.984 EURO

- The actual amounts payable shall be based on the contractor’s invoice accompanied by -
relevant documents showing the gross cost and detailing the net salary paid to the 2 External |
National Consultants with their signature, taxes, insurances and the relevant management fee. ;
Each invoice shall be dated, stamped and signed by the Service Provider and expressed in |
Euro currency only. Relevant evidences of payments (net salary bank transfers to the External
Consultants, taxes and social insurance payment etc.) related to the submitted invoice must be |l
attached. 1

- - |

Submitted invoices are subject to approval of the reports in accordance with Article 27 of the
general conditions. i

29.5 Payments shall be made in EURO in accordance with Articles 20.6 and 29.4 of the general 4
conditions into the bank account notified by the contractor to the contracting authority. l

Article 30 Financial guarantee

30.1 By derogation from article 30 of the general conditions, no pre-financing guarantee is
required.

Article 40 Settlement of disputes

7 40.4 Any disputes arising out of or relating to this contract which cannot be settled otherwise shall
4’(\ be referred to the exclusive jurisdiction of Rome, Italy, in accordance with the national
legislation of the state of the contracting authority.
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Article 42 Data Protection

1. Processing of personal data related to the implementation of the contract by the contracting
authority takes place in accordance with the national legislation of the state of the contracting
authority and with the provisions of the respective financing agreement.

2. To the extent that the contract covers an action financed by the European Union, the Contracting
Authority may share communications related to the implementation of the contract, with the
European Commission. These exchanges shall be made to the Commission, solely for the purpose of
allowing the latter to exercise its rights and obligations under the applicable legislative framework
and under the financing agreement with the Partner country — contracting authority. The exchanges
may involve transfers of personal data (such as names, contact details, signatures and CVs) of
natural persons involved in the implementation of the contract (such as contractors, staff, experts,
trainees, subcontracters, insurers, guarantors, auditors and legal counsel). In-cases where the
contractor is processing personal data in the context of the implementation of the contract, he/she
shall accordingly inform the data subjects of the possible transmission of their data to the
Commission. When personal data is transmitted to the Commission, the latter processes them in
accordance with Regulation (EU) 2018/1725 of the European Parliament and of the Council of 23
October 2018 on the protection of natural persons with regard to the processing of personal data by
the Union institutions, bodies, offices and agencies and on the free movement of such data, and
repealing Regulation (EC) No 45/2001 and Decision No 1247/2002/EC! and as detailed in the
specific privacy statement published at e PRAG.

* ¥ %
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PRELIMINARY PROVISIONS

ARTICLE 1. DEFINITIONS

1.1. The headings and titles in these general conditions shall not be taken as part thereof or be
taken into consideration in the interpretation of the contract.

1.2. Where the context so permits, words in the singular shall be deemed to include the plural
and vice versa, and words in the masculine shall be deemed to include the feminine and
vice versa.

1.3. The word “country” shall be deemed to include State or Territory.

1.4. Words designating persons or parties shall include firms, companies, and any organisation
having legal capacity.

1.5. The definitions of the terms used throughout these general conditions are laid down in the
“Glossary of terms”, Annex Ala to the practical guide, which forms an integral part of
the contract.

ARTICLE 2. COMMUNICATIONS

2.1. Unless otherwise specified in the special conditions, any written communication relating to
this contract between the contracting authority or the project manager, and the contractor
shall state the contract title and identification number, and shall be sent by post, facsimile
transmission, e-mail or personal delivery to the appropriate addresses designated by the
Parties for that purpose in the special conditions.

22. If the sender requires evidence of receipt, it shall state such requirement in its
communication and shall demand such evidence of receipt whenever there is a deadline
for the receipt of the communication. In any event, the sender shall take all the necessary
measures to ensure timely receipt of its communication. =

2.3. Wherever the contract provides for the giving or issue of any notice, consent, approval,
certificate or decision, unless otherwise specified such notice, consent, approval,
certificate or decision shall be in writing and the words “notify”, “consent”, “certify”,
“approve” or “decide” shall be construed accordingly. Any such consent, approval,
certificate or decision shall not unreasonably be withheld or delayed.

2.4. Any oral instructions or orders shall be confirmed in writing.

ARTICLE 3. ASSIGNMENT

3.1. An assignment shall be valid only if it is a written agreement by which the contractor
transfers its contract or part thereof to a third party.

3.2. The contractor shall not, without the prior consent of the contracting authority, assign the
contract or any part thereof, or any benefit or interest thereunder, except in the following
cases:

(a) a charge, in favour of the contractor's bankers, of any monies due or to become due under
the contract; or

(b) the assignment to the contractor's insurers of the contractor’s right to obtain relief against
any other person liable in cases where the insurers have discharged the contractor's loss or
liability.

3.3. For the purpose of Atticle 3.2, the approval of an assignment by the contracting authority
shall not relieve the contractor of its obligations for the part of the contract already
performed or the part not assigned.
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3.4. If the contractor has assigned the contract without authorisation, the contracting authority
may, without formal notice thereof, apply as of right the sanction for breach of contract
provided for in Articles 34 and 36.

3.5. Assignees shall satisfy the eligibility criteria applicable for the award of the contract and
they shall not fall under the exclusion criteria described in the tender dossier.

ARTICLE 4. SUBCONTRACTING

4.1. A subcontract shall be valid only if it is a written agreement by which the contractor
entrusts performance of a part of the contract to a third party.

4.2. The contractor shall request to the contracting authority the authorisation to subcontract.
The request must indicate the elements of the contract to be subcontracted and the
identity of the subcontractors. The contracting authority shall notify the contractor of its
decision, within 30 days of receipt of the request, stating reasons should it withhold such
authorisation.

4.3. No subcontract creates contractual relations between any subcontractor and the contracting
authority.

44. The contractor shall be responsible for the acts, defaults and negligence of its
subcontractors and its experts, agents or employees, as if they were the acts, defaults or
negligence of the contractor, its experts, agents or employees. The approval by the
contracting authority of the subcontracting of any part of the contract or of the
subcontractor to perform any part of the services shall not relieve the contractor of any of
its obligations under the contract.

4.5. If a subcontractor is found by the contracting authority or the project manager to be
incompetent in discharging its duties, the contracting authority or the project manager
may request the contractor forthwith, either to provide a subcontractor with qualifications
and experience acceptable to the contracting authority as a replacement, or to resumne the
implementation of the tasks itself.

4.6. Subcontractors shall satisfy the eligibility criteria applicable to the award of the contract.
They shall not fall under the exclusion criteria described in the tender dossier and the
contractor shall ensure that they are not subject to EU restrictive measures.

4.7. Those services entrusted to a subcontractor by the contractor shall not be entrusted to third
parties by the subcontractor, unless otherwise agreed by the contracting authority.

4.8. If the contractor enters into a subcontract without approval, the contracting authority may,

without formal notice thereof, apply as of right the sanction for breach of contract
provided for in Articles 34 and 36.

OBLIGATIONS OF THE CONTRACTING AUTHORITY

ARTICLE 5. SUPPLY OF INFORMATION

3.1. The contracting authority shall supply the contractor promptly with any information and/or
documentation at its disposal, which may be relevant to the performance of the contract.
Such documents shall be returned to the contracting authority at the end of the period of
implementation of the tasks.

5.2. The contracting authority shall co-operate with the contractor to provide information that
the latter may reasonably request in order to perform the contract.

5.3. The contracting authority shall give notification to the contractor of the name and address of
the project manager.
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ARTICLE 6. ASSISTANCE WITH LOCAL REGULATIONS

6.1. The contractor may request the assistance of the contracting authority in obtaining copies of
laws, regulations, and information on local customs, orders or by-laws of the country in
which the services are to be performed, which may affect the contractor in the
performance of its obligations under the contract. The contracting authority may provide
the assistance requested to the contractor at the contractor's cost.

6.2. Subject to the provisions of the laws and regulations on foreign labour of the country in
which the services have to be rendered, the contracting authority provides reasonable
assistance to the contractor, at its request, for its application for any visas and permits
required by the law of the country in which the services are rendered, including work and
residence permits, for the staff whose services the contractor and the contracting
authority consider necessary, as well as residence permits for their families.

OBLIGATIONS OF THE CONTRACTOR

ARTICLE 7. GENERAL OBLIGATIONS

7.1. The contractor shall execute the contract with due care, efficiency and diligence in
accordance with the best professional practice.

7.2. The contractor shall comply with any administrative orders given by the project manager.
Where the contractor considers that the requirements of an administrative order go
beyond the authority of the project manager or of the scope of the contract he shall give
notice, with reasons, to the project manager. If the contractor fails to notify within the
30-day period after receipt thereof, he shall be barred from so doing. Execution of
administrative order should not be suspended because of this notice.

7.3. The contractor shall supply, without delay, any information and documents to the
contracting awhority and the European Commission_upon tequest, reparding the
conditions in which the contract is being executed.

7.4. The contractor shall respect and abide by all laws and regulations in force in the partner
country and shall ensure that its staff, their dependents, and its local employees also
respect and abide by all such laws and regulations. The contractor shall indemnify the
contracting authority against any claims and proceedings arising from any infringement
by the contractor, its employees and their dependents of such laws and regulations.

Contractors must ensure that there is no detection of subcontractors, natural persons,
including participants to workshops and/or trainings in the lists of EU restrictive measures.

7.5. Should any unforeseen event, action or omission directly or indirectly hamper performance
of the contract, either partially or totally, the contractor shall immediately and at its own
initiative record it and report it to the contracting authority. The report shall include a
description of the problem and an indication of the date on which it started and of the
remedial action taken by the contractor to ensure full compliance with its obligations
under the contract. In such event the contractor shall give priority to solving the problem
rather than determining liability.

7.6. Subject to Article 7.8, the contractor undertakes to treat in the strictest confidence and not
make use of or divulge to third parties any information or documents which are linked to
the performance of the contract without the prior consent of the contracting authority.
The contractor shall continue to be bound by this undertaking after completion of the
tasks and shall obtain from each member of its staff the same undertaking. However, use
of the contract’s reference for marketing or tendering purposes does not require prior
approval of the contracting authority, except where the contracting authority declares the
contract to be confidential.

7.7. If the contractor is a joint venture or a consortium of two or more persons, all such persons
shall be jointly and severally bound in respect of the obligations under the contract,
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including any recoverable amount. The person designated by the consortium to act on its
behalf for the purposes of the contract shall have the authority to bind the consortium and
is the sole interlocutor for all contractual and financial aspects. The composition or the
constitution of the joint venture or consortium shall not be altered without the prior
consent of the contracting authority. Any alteration of the composition of the consortium
without the prior consent of the contracting authority may result in the termination of the
contract.

7.8. Save where the European Commission requests or agrees otherwise, the contractor shall
ensure the highest visibility to the financial contribution of the European Union. To
ensure such publicity the contractor shall implement among other actions the specific
activities described in the special conditions. All measures must comply with the rules in
the Communication and Visibility Manual for EU External Actions published by the
European Commission.

7.9. Any records shall be kept for a 7-year period after the final payment made under the
contract as laid down in Article 24. These documents comprise any documentation
concerning income and expenditure and any inventory, necessary for the checking of
supporting documents, including timesheets, plane and transport tickets, pay slips or
invoices for the remuneration paid to the experts and invoices or receipts for incidental
expenditure. In case of failure to maintain such records the contracting authority may,
without formal notice thereof, apply as of right the sanction for breach of contract
provided for in Articles 34 and 36.

ARTICLE 8. CODE OF CONDUCT

8.1. The contractor shall at all-time act impartially and as a faithful adviser in accordance with
the code of conduct of its profession as well as with appropriate discretion. It shall
refrain from making any public statements concerning the project or the services without
the prior approval of the contracting authority. It shall not commit the contracting
authority in any way whatsoever without its prior consent, and shall make this obligation
clear to third parties. x

8.2. Physical abuse or punishment, or threats of physical abuse, sexual abuse or exploitation,
harassment and verbal abuse, as well as other form of intimidation shall be prohibited.
The contractor shall also provide to inform the contracting authority of any breach of
ethical standards or code of conduct as set in the present Article. In case the contractor is
aware of any violations of the abovementioned standards, he shall report it in writing
within 30 days to the contracting authority.

8.3. The contractor and its staff shall respect human rights, applicable data protection rules and
the environmental legislation applicable in the country where the services have to be
rendered and internationally agreed core labour standards, e.g. the [LO core labour
standards, conventions on freedom of association and collective bargaining, elimination
of forced and compulsory labour, elimination of discrimination in respect of employment
and occupation, and the abolition of child labour.

8.4. The contractor or any of its subcontractors, agents or staff shall not abuse of its entrusted
power for private gain. The contractor or any of its subcontractors, agents or staff shall
not receive or agree to receive from any person or offer or agree to give to any person or
procure for any person, gift, gratuity, commission or consideration of any kind as an
inducement or reward for performing or refraining from any act relating to the
performance of the contract or for showing favour or disfavour to any person in relation
to the contract. The contractor shall comply with all applicable laws, regulations and
codes relating to anti-bribery and anti-corruption.

8.5. The payments to the contractor under the contract shall constitute the only income or benefit
it may derive in connection with the contract. The contractor and its staff must not

exercise any activity or receive any advantage inconsistent with their obligations under
the contract.
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8.6. The execution of the contract shall not give rise to unusual commercial expenses. Unusual
commercial expenses are commissions not mentioned in the contract or not stemming
from a properly concluded contract referring to the contract, commissions not paid in
retumn for any actual and legitimate service, commissions remitted to a tax haven.
commissions paid to a recipient who is not clearly identified or commission paid to a
company which has every appearance of being a front company. The contracting
authority and the European Commission may carry out documentary or on-the-spot
checks they deems necessary to find evidence in case of suspected unusual commercial
expenses.

3.7. The respect of the code of conduct set out in the present article constitutes a contractual
obligation.

Failure to comply with the code of conduct is always deemed to be a breach of the contract under
Article 34 of the General Conditions. In addition, failure to comply with the provisions set out in
the present Article can be qualified as grave professional misconduct that may lead to either
suspension or termination of the contract, without prejudice to the application of administrative
sanctions including exclusion from participation in future contract award procedures.

ARTICLE 9. CONFLICT OF INTEREST

9.1. The contractor shall take all necessary measures lo prevent or end any situation that could
compromise the impartial and objective performance of the contract. Such conflict of
interests could arise in particular as a result of economic interest, political or national
affinity, family or emotional ties, or any other relevant connection or shared interest. Any
conflict of interests, which may arise during performance of the contract, shall be
notified to the contracting authority without delay. In the event of such conflict, the
contractor shall immediately take all necessary steps to resolve it.

9.2. The contracting authority reserves the right to verify that such measures are adequate and
may require additional measures to be taken if necessary. The contractor shall ensure that
its staff, including its management, is not placed in a situation, which could give rise to
conflict of interests. Without prejudice to its obligations under the contract, the
contractor shall replace, immediately and without compensation from the contracting
authority, any member of its staff exposed to such a situation.

9.3. The contractor shall refrain from any contact which would compromise its independence or
that of its staff.

9.4. The contractor shall limit its role in connection with the project to the provision of the
services described in the contract.

9.5. The contractor and anyone working under its authority or control in the performance of the
contract or on any other activity may be excluded from access to other EU budget/EDF
funds available under the same project. However, if the contractor is able to prove that
his involvement in previous stages of the project does not constitute unfair competition,
he may participate, subject to the prior approval of the contracting authority.

9.6. Civil servants and other staff of the public administration of the country where the services
have to be rendered, regardless of their administrative situation, shall not be recruited as
experts unless the prior approval has been granted by the European Commission.

ARTICLE 10. ADMINISTRATIVE SANCTIONS

10.1.Without prejudice to the application of ather remedies laid down in the contract, a sanction
of exclusion from all contracts and grants financed by the EU may be imposed, after an
adversarial procedure in line with the applicable Financial Regulation, upon the
contractor who, in particular,

a) is guilty of grave professional misconduct, has committed irregularities or has shown
significant deficiencies in complying with the main obligations in the performance of the contract
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or has been circumyenting fiscal, social or any other applicable legal obligations, including
through the creation of an entity for this purpose. The duration of the exclusion shall not exceed
the duration set by final judgement or final administrative decision or, in the absence thereof, three
years;

b) is guilty of fraud, corruption, participation in a criminal organisation, money laundering,
terrorist-related offences, child labour or trafficking in human beings. The duration of the
exclusion shall not exceed the duration set by final Jjudgement or final administrative decision or,
in the absence thereof,, five years.

10.2.In the situations mentioned in Article 10.1, in addition or in alternative to the sanction of
exclusion, the contractor may also be subject to financial penalties up to 10% of the total
value of the contract.

10.3.Where the contracting authority is entitled to impose financial penalties, it may deduct such
financial penalties from any sums due to the contractor or call on the appropriate
guarantee.

10.4.The decision to impose administrative sanctions may be published on a dedicated internet-
site, explicitly naming the contractor.

ARTICLE 11.  SPECIFICATIONS AND DESIGNS

t1.1.The contractor shall prepare all specifications and designs using accepted and generally
recognised systems acceptable to the contracting authority and taking into account the
latest design criteria.

11.2.The contractor shall ensure that the specifications and designs and all documentation
relating to procurement of goods and services for the project are prepared on an impartial
basis so as to promote competitive tendering.

ARTICLE 12. LIABILITIES.
12.1.Liability for damage to services

=

Without prejudice to Article 30 (financial guarantee) and Article 38 (force majeure), the contractor
shall assume (i) full responsibility for maintaining the integrity of services and (ji) the risk of loss
and damage, whatever their cause, until the completion of the implementation of the tasks and
approval of reports and documents under Articles 26 and 27.

After the completion of the implementation of the tasks, the contractor shall be responsible for and
shall indemnify the contracting authority for any damage caused to the services by the contractor,
its staff, its subcontractors and any person for which the contractor is answerable, during any
operation performed to complete any work left, as the case may be, pending or to comply with its
obligations under Articles 26 and 27, particularly if the contract is performed in phases.

Compensation for damage to the services resulting from the contractor's liability in respect of the
contracting authority is capped at the contract value.

However, compensation for loss or damage resulting from fraud or gross negligence of the
contractor, its staff, its subcontractors and any person for which the contractor is answerable, can

in no case be capped.

The contractor shall remain responsible for any breach of its obligations under the contract for
such period after the services have been performed as may be determined by the law govemning the
contract, even after approval of the reports and documents, or by default for a period of 10 years.

12.2.Contractor’s liabilit).' in respect of the contracting authority

At any time, the contractor shall be responsible for and shall indemnify the contracting authority
for any damage caused during the performance of the services, to the contracting authority by the
contractor, its staff, its subcontractors and any person for which the contractor is answerable.

Page 7 of 28

s



Compensation for damage resulting from the contractor's liability in respect of the contracting
authority is capped at an amount equal to one million euros if the contract value is less than or
equal to one million euros. If the contract value is greater than one million euros, compensation for
damages resuiting from the contractor's liability shall be capped to the contract value.

However, compensation for loss or damage resulting from the contractor's liability in case of
bodily injury, including death, can in no case be capped. The same applies to compensation for any
damages of any kind resulting from fraud or gross negligence of the contractor, its staff, its
subcontractors and any person for which the contractor is answerable.

12.3.Contractor's liability in respect of third partics

Without prejudice to Article 14.9, the contractor shall, at its own expense, indemnify, protect and
defend, the contracting authority, its agents and employees, from and against all actions, claims,
losses or damage, direct or indirect, of whatever nature (hereinafter ‘claim(s)’) arising from any
act or omission by the contractor, its staff, its subcontractors and/or any person for which the
contractor is answerable, in the performance of the services, including any violation of any legal
provisions, or rights of third parties, in respect of patents, trademarks and other forms of
intellectual property such as copyrights.

The contracting authority must notify any third party claim to the contractor as soon as possible
after the contracting authority becomes aware of them.

If the contracting authority chooses to challenge and defend itself against the claim(s), the
contractor shall bear the reasonable costs of defense incurred by the contracting authority, its
agents and employees.

Under these general conditions, the agents and employees of the contracting authority, as well as
the contractor’s staff, its subcontractors and any person for which the contractor is answerable are
considered to be third parties.

12.4.The contractor shall treat all claims in close consultation with the contracting authority

12.5.Any settlement or agreement settling a claim requires the prior express written consent of
the contracting authority and the contractor. =

ARTICLE 13. MEDICAL, INSURANCE AND SECURITY ARRANGEMENTS
13.1.Medical arrangement

The contracting authority may condition the performance of the services to the production, by the
contractor, of a recent medical certificate attesting that the contractor itself, its staff, its
subcontractors and/or any person for which the contractor is answerable, are fit to implement the
services required under this contract.

13.2.Insurance ~ general issues

a) At the latest together with the retum of the countersigned contract, and for the period of
implementation of the tasks, the contractor shall ensure that itself, its staff, its subcontractors
and any person for which the contractor is answerable, are adequately insured with insurance
companies recognized on the international insurance market, unless the contracting authority
has given its express written consent on a specific insurance company,

b) At the latest together with the return of the countersigned contract, the contractor shall
provide the contracting authority with all cover notes and/or certificates of insurance showing
that the contractor's obligations relating to insurance are fully respected. The contractor shall
submit without delay, whenever the contracting authority or the project manager so requests,
an updated version of the cover notes and/or certificates of insurance.

The contractor shall obtain from the insurers that they commit to personally and directly
inform the contracting authority of any event likely to reduce. cancel or alter in any manner
whatsoever, that coverage. The insurers shall deliver this information as quickly as possible,
and in any event at least thirty (30) days before the reduction, cancellation or alteration of the
cover is effective. The contracting authority reserves the right to indemnify the insurer in case
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the contractor fails to pay the premium, without prejudice to the contracting authority's right
to recover the amcunt of the premium it paid, and to subsequently seek compensation for its
possible resulting ciamage.

¢) Whenever possible, the contractor shall ensure that the subscribed insurance contracts contain
a waiver of recourse in favour of the contracting authority, its agents and employees.

d) The purchase of adequate insurances by the contractor shall in no case exempt it from its
statutory and/or contractual liabilities.

€) The contractor shall fully bear the consequences of a total or partial lack of coverage, and to
the full discharge of the contracting authority.

f) The contractor shall ensure that its staff, its subcontractors and any person for whom the
contractor is answerable comply with the same insurance requirements imposed to it under
this contract. In case of default of insurance or inadequate insurance of its staff, its
subcontractors or any person for which the contractor is answerable, the contractor shall
indemnify the contracting authority from all consequences resulting therefrom.

g) Under its own responsibility and without prejudice to the obligation to take out all insurance
covering its obligations under this contract, the contractor shall ensure that all compulsory
insurances are subscribed in compliance with the faws and regulations in force in the country
in which the services are to be performed. It shall also ensure that all possible statutory
obligations applying to the coverage are complied with.

h) The contracting authority shall not bear any liability for the assessment and adequacy of
insurance policies taken out by the contractor with its contractual and/or statutory obligations.

i) In any event, the contractor shall take out the insurance referred to below.

13.3.Insurance — Specific issues =

a) The contractor shall take out all insurance necessary to cover its liability, both with regard to
its professional liability and its liability as provided under Article 12.

b) The contractor shall ensure that itself, its staff, its subcontractors and any person for which
the contractor is answerable, are covered by an insurance policy covering, in addition to the
possible intervention of any statutory insurance:

i. all medical expenses, including hospital expenses;

ii. the full cost of repatriation in case of illness, accident, or in the event of death by
disease or accident;

iii. accidental death or permanent disability resulting from bodily injury incurred in
connection with the contract.

In the absence of adequate insurance, the contracting authority may bear such costs to the
benefit of the contractor itself, its staff, its subcontractors and any person for which the
contractor is answerable. This bearing of the costs by the contracting authority shall be
subsidiary and may be claimed against the contractor, its subcontractors and any person who
should have taken out this insurance, without prejudice to the compensation of the contracting
authority's possibly resulting damage.

¢) The contractor shall take out insurance policies providing coverage of the contractor itself, its
staff, its subcontractors and any person for which the contractor is answerable, in case of an
accident at work or on the way to work. It shall ensure that its subcontractors do the same. It
indemnifies the contracting authority against any claims that its employees or those of its
subcontractors could have in this regard. For its permanent expatriate staff, where appropriate,
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the contractor shall in addition comply with the laws and regulations applicable in the country
of origin.

d) The contractor shall also insure the personal effects of its employees, experts and their
families located in the partner country against loss or damage.

13.4.Security arrangements

The contractor shall put in place security measures for its employees, experts and their families
located in the partner country commensurate with the physical danger (possibly) facing them.

The contractor shall also be responsible for monitoring the level of physical risk to which its
employees, experts and their families located in the partner countiry are exposed and for keeping
the contracting authority informed of the situation. If the contracting authority or the contractor
becomes aware of an imminent threat to the life or health of any of its employees, experts or their
families, the contractor must take immediate emergency action to remove the individuals
concerned to safety. If the contractor takes such action, he must communicate this immediately to
the project manager and this may lead to suspension of the contract in accordance with Article 35.

ARTICLE 14.  INTELLECTUAL AND INDUSTRIAL PROPERTY RIGHTS

14.1.A ‘result’ shall be any outcome of the implementation of the contract and provided as such
by the contractor.

14.2.The ownership of all the results or rights thereon as listed in the tender specification and the
tender attached to the contract, including copyright and other intellectual or industrial
property rights, and all technological solutions and information embodied therein,
obtained in performance of the contract, shall be irrevocably and fully vested to the
contracting authority from the moment these resuits or rights are delivered to it and
accepted by it. The contracting authority may use them as it sees fit and in particular may
store, modify, translate, display, reproduce, publish or communicate by any medium, as
well as, assign, transfer them as it sces fit.

=.
14.3.For the avoidance of doubt and where applicable, any such vesting of rights is also deemed
to constitute an effective transfer of the rights from the contractor to the contracting
authority.

14.4. The above vesting of rights in the contracting authority under this contract covers all
territories worldwide and is valid for the whole duration of intellectual or industrial
property rights protection, unless stipulated otherwise by the contracting authority and
the contractor.

14.5.The contractor shall ensure that delivered results are free of rights or claims from third
parties including in relation to pre-existing rights, for any use envisaged by the
contracting authority. If the contracting authority so requires, the contractor shall provide
exhaustive proof of ownership or rights to use all necessary rights, as well as, of all
relevant agreements of the creator(s).

14.6.All reports and data such as maps, diagrams, drawings, specifications, plans, statistics,
computations, databases format and data, software and any supporting records or
materials acquired, compiled or prepared by the contractor in the performance of the
contract, as well as, any outcome of the implementation of the contract, shall be the
absolute property of the contracting authority unless otherwise specified. The contractor
shall, upon completion of the contract, deliver all such documents and data to the
contracting authority. The contractor must not retain copies of such documents and data
and must not use them for purposes unrelated to the contract without the prior consent of
the contracting authority.

14.7.The contractor shall not publish articles relating to the services or refer to them when
carrying out any services for others, or divulge information obtained by the contractor in
the course of the contract for purposes other than its performance, without the prior
consent of the contracting authority.
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14.8.By delivering the results, the contractor warrants that the above transfer of rights does not
violate any law or infringe any rights of others and that it possesses the relevant rights or
powers to exex<ute the transfer. It also warrants that it has paid or has verified payment of
al fees including fees to collecting societies, related to the final results.

14.9. The contractor shall indemnify and hold the contracting authority harmless for all damages
and cost incurred due to any claim brought by any third party including creators and
intermediaries for any alleged breach of any intellectual, industrial or other property right
based on the contracting authority's use as specified in the contract of patents, licenses,
drawings, designs, models, or brand or trade-marks, except where such infringement
results from compliance with the design or specification provided by the contracting
authority.

NATURE OF THE SERVICES

ARTICLE 15. THE SCOPE OF THE SERVICES
15.1.The scope of the services is specified in Annex If and Anmex II.

15.2.Where the contract is for an advisory function for the benefit of the contracting authority
and/or project manager in respect of all the technical aspects of the project, which may
arise out of its implementation, the contractor shall not have decision-making
responsibility.

15.3.Where the contract is for management of the implementation of the project, the contractor
shall assume all the duties of management inherent in supervising the implementation of
a project, subject to the project manager’s authority.

15.4.1f the contractor is required to prepare a tender dossier, the dossier shall contain all
documents necessary for consulting suitable contractors, manufacturers and suppliers,
and for preparing tender procedures with a view to carrying out the works or providing
the supplies or services covered by an invitation to tender. The contracting authority shall
provide the contractor with the information necessary for (E:awing up the administrative
part of the tender dossier.

ARTICLE 16. STAFF

16.1.For fee-based contracts, without prejudice to paragraph 4 of this Article, the contractor must
inform the contracting authority of all staff which the contractor intends to use for the
implementation of the tasks, other than the key experts whose CVs are included in Annex
IV. Annex II and/or Annex Il shall specify the minimum level of training, qualifications
and experience of the staff and, where appropriate, the specialisation required. The
contracting authority shall have the right to oppose the contractor’s choice of staff.

162.All those working on the project with the approval of the contracting authority shall
commence their duties on the date or within the period laid down in Annex H and/or
Annex III, or, failing this, on the date or within the periods notified to the contractor by
the contracting authority or the project manager.

16.3.Save as otherwise provided in the contract, those working on the contract shall reside close
to their normal place of posting. Where part of the services is to be performed outside the
partner country, the contractor shall keep the project manager informed of the names and
qualifications of staff assigned to that part of the services.

16.4.The contractor shalil;

(a) forward to the project manager within 30 days of the signature of the contract by both parties,
the timetable proposed for placement of the staff;

(b) inform the project manager of the date of arrival and departure of each member of staff;
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(c) submit to the project manager for its approval a timely request for the appointment of any
non-key experts.

16.5.The contractor shall provide its staff with all financial and technical means needed to enable
them to carry out their tasks described under this contract efficiently.

16.6.No recruitment of an expert by the contractor can create contractual relations between the
expert and the contracting authority.

ARTICLE 17. REPLACEMENT OF STAFF

17.1.The contractor shall not make changes to the agreed staff without the prior approval of the
contracting authority. The contractor must on its own initiative propose a replacement in
the following cases:

(a) In the event of death, in the event of illness or in the event of accident of an agreed staff.

(b) If it becomes necessary to replace an agreed staff for any other reasons beyond the
contractor’s control (e.g. resignation, etc.).

17.2.In the course of performance, the contracting authority can order an agreed staff to be
replaced. This shall be done on the basis of a written and justified request to which the
contractor and the agreed staff have had the opportunity to provide observations.

17.3.Where an agreed staff must be replaced, the replacement must possess at least equivalent
qualifications and experience, and the remuneration to be paid to the replacement cannot
exceed that received by the agreed staff who has been replaced. Where the contractor is
unable to provide a replacement with equivalent qualifications and/or experience, the
contracting authority may either decide to terminate the contract, if the proper
performance of it is jeopardised, or, if it considers that this is not the case, accept the
replacement, provided that the fees of the latter are renegotiated to reflect the appropriate
remuneration level.

17.4.Additional costs incurred by the replacement of an agreed staff are the responsibility of the
contractor. The contracting authority makes no payment fog the period when the agreed
stafT to be replaced is absent. The replacement of any agreed staff, whose name is listed
in Annex IV of the contract, must be proposed by the contractor within 15 calendar days
from the first day of the agreed staff’s absence. If after this period the contractor fails to
propose a replacement in accordance with Article 17.3 above, the contracting authority
may apply liquidated damages up to 10% of the remaining fees of that expert to be
replaced. The contracting authority must approve or reject the proposed replacement
within 30 days.

17.5.The partner country may be notified of the identity of the agreed staff proposed to be added
or replaced in the contract to obtain its approval. The partner country must not withhold
its approval unless it submits duly substantiated and justified objections to the proposed
experts in writing to the contracting authority within 15 days of the date of the request
for approval.

ARTICLE 18. TRAINEES

18.1.1f required in the terms of reference, the contractor shall provide training for the period of
implementation of the tasks for irainees assigned to it by the contracting authority under
: the terms of the contract.

18.2.Instruction by the contractor of such trainees shall not confer on them the status of
employees of the contractor. However, they must comply with the contractor's
instructions, and with the provisions of article 8, as if they were employees of the
contractor. The contractor may on reasoned request in writing obtain the replacement of
any trainee whose work or conduct is unsatisfactory.
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18.3.Unless otherwise provided in the contract. allowance for trainees covering notably travel,

accommeodation and all other expenses incurred by the trainees shall be bome by the
contracting authority.

18.4.The contractor shall report at quarterly intervals to the contracting authority on the training
assignment. Immediately prior to the end of the period of implementation of the tasks, the
contractor shall draw up a report on the result of the training and an assessment of the
qualifications obtained by the trainees with a view to their future employment. The form
of such reports and the procedure for presenting them shall be as laid down in the terms
of reference.

PERFORMANCE OF THE CONTRACT

ARTICLE19. IMPLEMENTATION OF THE TASKS AND DELAYS
19.1.The special conditions fix the date on which implementation of the tasks is to commence.

19.2. The period of implementation of tasks shall commence on the date fixed in accordance with
Article 19.1 and shall be as laid down in the special conditions, without prejudice to
extensions of the period which may be granted.

19.3.1f the contractor fails to perform the services within the period of implementation of the
tasks specified in the contract, the contracting authority shall, without formal notice and
without prejudice to its other remedies under the contract, be entitled to liquidated
damages for every day which shall clapse between the end of the period of
implementation of the tasks specified in the contract and the actual date of completion of
these tasks,

19.4.The daily rate for liquidated damages is calculated by dividing the contract value by the
number of days of the period of implementation of the tasks, up to a maximum of 15% of
the total value of the contract.

19.5.1f the contracting auﬂloriiy has become entitled to claim 13% of the contract value, it may,
after giving notice to the contractor:

(a) terminate the contract, and;
(b) enter into a contract with a third party to complete the services, at the contractor’s cost.

ARTICLE 20. AMENDMENT TO THE CONTRACT

20.1.Any amendment to the contract affecting its object or scope, such as amendment to the total
contract amount, replacement of an agreed staff the curriculum vitae of which is part of
the contract and change of the period of implementation shall be formalised by means of

an addendum. Both parties may request an addendum for amendment to the contract
-according to the following principles:

(a) An addendum for amendment may be requested only during the period of execution of the
contract;

(b) Any request for an addendum shall be submitted in writing to the other party at least thirty
days before the date on which the intended addendum is required to enter into force. In case
of special circumstances duly substantiated by the contractor, the contracting authority may
accept a different notice period.

The requested party shall notify the requesting party of its decision concerning the request within

30 days from its receipt. There is no automatic amendment without written confirmation by the
requested party.
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20.2.Additionally, the project manager has the power to issue administrative orders requesting an
amendment to the contract not affecting its object or scope, including on request of the
contractor, according to the following principles:

a) The requested contract amendment may take the form of additions, omissions, substitutions,
changes in quality, quantity, specified sequence, method or timetable of implementation of the
services;

b) Prior to the issuance of any administrative order, the project manager shall notify the
contractor of the nature and the form of the proposed amendment.

The contractor shall then, without delay, submit to the project manager a written proposal
containing:

(i) all measures required to comply with the requested amendment,
(ii) an updated timetable for implementation of the tasks, and,

(iii) if necessary, a proposed financial adjustment to the contract, using the contractual fee
rates when the tasks are similar. When the tasks are not similar, the contractual fee rates
shal! be applied when reasonable.

Following receipt of the contractor's proposal, the project manager shall decide as soon as
possible whether or not the amendment shall be carried out.

If the project manager decides that the amendment shall be carried out, it shall notify the
contractor through an administrative order stating that the contractor shall carry out the
amendment at the prices and under the conditions given in the contractor's proposal or as
modified by the project manager in agreement with the contractor.

c) On receipt of the administrative order, the contractor shall carry out the amendments detailed
in that administrative order as if such amendments were stated in the contract.

d) For fee-based contracts, administrative orders that have an impact on the contractual budget
are limited to transfers within the fees, or transfers from the fees to the incidental
expenditures, within the limits of Article 20.3.

¢) For global price contracts, administrative orders cannot have an impact on the contractual

budget.

20.3.No amendment either by means of addendum or through administrative order shall lead to
decreasing the amount within the contractual budget allocated to expenditure
verification, or change the award conditions prevailing at the time the contract was
awarded.

20.4.Any amendment carried out by the contractor without an administrative order or without an
addendum to the contract is not allowed and made at the contractor’s own financial risk.

20.5.Where an amendment is required by a default or breach of contract by the contractor, any
additional cost attributable to such amendment shall be borne by the contractor.

20.6.The contractor shall notify the contracting authority of any change of address and bank
account using the form in Annex VI to notify any change in its bank account. The
contracting authority shall have the right to oppose the contractor's change of bank
account. The contractor shall notify the contracting authority of any change of auditor,
which the contracting authority needs to approve.

ARTICLE 21. WORKING HOURS

21.1.The days and hours of work of the contractor or the contractor’s staff shall respect the laws,
regulations and customs of the country where the services have to be rendered and the
requirements of the services.
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ARTICLE 22. LEAVE ENTITLEMENT

22.1.For fee-based contracts, the annual leave to be taken during the period of implementation of
the tasks shall be at a time approved by the project manager.

22.2.For fee-based contracts, the fee rates are deemed to take into account the annual leave of up
to 2 months for the contractor’s staff during the period of implementation of the tasks.
Consequently, days taken as annual leave shall not be considered to be working days.

22.3.The contractor shall only be paid for the days actually worked. Any cost related to sick or
casual leave shall be covered by the contractor. The contractor shall inform the project
manager of any impact of such leave on the period of implementation of the tasks.

ARTICLE 23. INFORMATION

23.1.The contractor shall provide any information relating to the services and the project to the
project manager, the European Commission, the European Court of Auditors or any
person authorised by the contracting authority.

23.2.The contractor shall allow the project manager or any person authorised by the contracting
authority or the contracting authority itself to inspect or audit the records and accounts
relating to the services and to make copies thereof both during and after provision of the
services.

ARTICLE 24. RECORDS

24.1.The contractor shall keep full accurate and systematic records and accounts in respect of the
services in such form and detail as is sufficient to establish accurately that the number of
working days and the actual incidental expenditure identified in the contractor's
invoice(s) have been duly incurred for the performance of the services,

24.2.For fee-based contracts, timesheets recording the days or hours worked by the contractor's
staff shall be maintained by the contractor. The timesheets filled in by the experts shall
be confirmed on a monthly basis by the contractor and shali be approved by the project
manager or any person authorised by the contracting authority or the confracting
authority itself. The amounts invoiced by the contractor must correspond to these
timesheets. Time spent travelling exclusively and necessarily for the purpose of the
implementation of the contract, by the most direct route, may be included in the numbers
of days or hours, as appropriate, recorded in these timesheets, Travel undertaken by the
expert for mobilisation and demobilisation as well as for leave purposes shall not be
considered as working days. A minimum of 7 hours worked are deemed to be equivalent
to one day worked. For all experts, their time input shall be rounded to the nearest whole
number of days worked for the purposes of invoicing. Y

24.3.Any records must be kept for a seven year period after the final payment made under the
contract. These documents comprise any documentation concerning income and
expenditure and any inventory, necessary for the checking of supporting documents,
including timesheets, plane and transport tickets, pay slips for the remuneration paid to
the experts and invoices or receipts for incidental expenditure. In case of failure to
maintain such records the contracting authority may, without formal notice thereof, apply
as of right the sanction for breach of contract provided for in Articles 34 and 36.

ARTICLE 25.  VERIFICATIONS, CHECKS AND AUDITS BY EUROPEAN UNION
BODIES

25.1.The contractor shall allow the European Commission, the European Anti-Fraud Office and
the European Court of Auditors to verify, by examining the documents and to make
copies thereof or by means of on-the-spot checks, including checks of documents
(original or copies), the implementation of the contract. In order to carry out these
verifications and awdits, Buropean Union bodies mentioned above shall be allowed to
conduct a full audit, if necessary, on the basis of supporting documents for the accounts,
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accounting documents and any other document relevant to the financing of the contract.
The contractor shall ensure that on-the-spot accesses is available at all reasonable times,
notably at the contractor's offices, to its computer data, to its accounting data and to all
the information needed to carry out the audits, including information on individual
salaries of persons involved in the contract. The contractor shall ensure that the
information is readily available at the moment of the audit and, if so requested, that data
be handed over in an appropriate form. These inspections may take place up to seven
years after the final payment.

25.2.Furthermore, the contractor shall allow the European Anti-Fraud Office to carry out checks
and verification on the spot in accordance with the procedures set out in the European
Union legislation for the protection of the financial interests of the European Union
against fraud and other irregularities.

25.3.To this end, the contractor undertakes to give appropriate access to staff or agents of the
European Commission, of the European Anti-Fraud Office and of the European Court of
Auditors to the sites and locations at which the contract is carried out, including its
information systems, as well as all documents and databases concerning the technical and
financial management of the project and to take all steps to facilitate their work. Access
given to agents of the European Commission, European Anti-Fraud Office and the
European Court of Auditors shall be on the basis of confidentiality with respect to third
parties, without prejudice to the obligations of public law to which they are subject.
Documents shall be easily accessible and filed so as to facilitate their examination. The
contractor shall inform the contracting authority of their precise location.

25.4.The contractor guarantees that the rights of the European Commission, of the European
Anti-Fraud Office and of the European Court of Auditors to carry out audits, checks and
verification shall be equally applicable, under the same conditions and according to the
same rules as those set out in this Article, to any subcontractor or any other party
benefiting from EU budget/EDF funds.

25.5.Failure to comply with the obligations set forth in Article 25.1 to 25.4 constitutes a case of
serious breach of contract. x

ARTICLE 26. INTERIM AND FINAL REPORTS

26.1.Unless otherwise provided in the terms of reference, the contractor shall draw up interim
reports and a final report during the period of implementation of the tasks. These reports
shall consist of a narrative section and a financial section. The format of such reports is

as notified to the contractor by the project manager during the period of implementation
of the tasks.

26.2.All invoices must be accompanied by an interim or final report. All invoices for fee-based
contracts must also be accompanied by an up to date financial report and an invoice for
the actual costs of the expenditure verification. The structure of the interim or final
financial report shall be the same as that of the contractually approved budget (Annex V).
This financial report shall indicate, at a minimum, the expenditure of the reporting
period, the cumulative expenditure and the balance available.

26.3.Immediately prior to the end of the period of implementation of the tasks, the contractor
shall draw up a final progress report together which must include, if appropriate, a
critical study of any major problems which may have arisen during the performance of
the contract.

26.4.This final progress report shall be forwarded to the project manager not later than 60 days
after the end of the period of implementation of the tasks. Such report shall not bind the
contracting authority.

26.5.Where the contract is performed in phases, the implementation of each phase shall give rise
to the preparation of a final progress report by the contractor.
26.6.Interim and final progress reports are covered by the provisions of Article 14.
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ARTICLE 27. APPROVAL OF REPORTS AND DOCUMENTS

27.1.The approval by the contracting authority of reports and documents drawn up and forwarded
by the contractor shall certify that they comply with the terms of the contract.

27.2.Where a report or document is approved by the contracting authority subject to amendments
to be made by the contractor, the contracting authority shall prescribe a period for
making the amendments requested.

27.3.Where the final progress report is not approved, the dispute settlement procedure is
automatically invoked.

27.4.Where the contract is performed in phases, the implementation of each phase shall be
subject to the approval, by the contracting authority, of the preceding phase except where
the phases are carried out concurrently.

27.5.The contracting authority’s time limit for accepting reports or documents shall be
considered included in the time limit for payments indicated in Article 29, unless
otherwise specified in the special conditions.

PAYMENTS & DEBT RECOVERY

ARTICLE 28. EXPENDITURE VERIFICATION
28.1.No expenditure verification report is required for global price contracts.

28.2.Before payments are made for fee-based contracts, an external auditor must examine and
verify the invoices and the financial reports sent by the contractor to the contracting
authority. The auditor shall meet the requirements set out in the terms of reference for
expenditure verification and shall be approved by the contracting authority.

28.3.The auditor must satisfy itself that relevant, reliable and sufficient evidence exists that:

(a) the experts employed by the contractor for the contract have been working as evidenced on
the contract (as corroborated by independent, third-party evidence, where available) for the
number of days claimed in the contractor's invoices and in the financial reporting spreadsheet
submitted with the interim progress reports; and

(b) the amounts claimed as incidental expenditure have actually and necessarily been incurred by
the contractor in accordance with the requirements of the terms of reference of the contract.

On the basis of its verification, the auditor submits to the contractor an expenditure verification
report in accordance with the model in Annex VII.
28.4.The contractor grants the auditor all access rights mentioned in Article 25.

28.5.The contracting authority reserves the right to require that the auditor be replaced if
considerations, which were unknown when the contract was signed, cast doubt on the
auditor’s independence or professional standards.

ARTICLE29. PAYMENT AND INTEREST ON LATE PAYMENT

29.1.Payments will be made in accordance with one of the options below, as identified in the
special conditions.

Option |: Fee-based contract:

The contracting authority will make payments to the contractor in the following manner:

1. A first payment of pre-financing, if requested by the contractor, of an amount up to
maximum 20% of the maximum contract value stated in point 2 of the contract,
within 30 days of receipt by the contracting authority of an invoice, of the contract
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signed-by both parties, and of a financial guarantee if requested, as defined in
Article 30.

2

Six-monthly further interim payments, as indicated in the special conditions, within
60 days of the contracting authority receiving an invoice accompanied by an interim
progress report and an expenditure verification report, subject to approval of those
reports in accordance with Article 27. Such interim payments shall be of an amount
equivalent to the costs incurred on the basis of the expenditure verification reports.
When 80 % of the maximum contract value stated in point 2 of the contract has been
paid (pre-financing and interim payments) the amounts due to the contractor shall be
deducted from the pre-financing payment until it is completely reimbursed before
any additional payment is made.

3. The invoices must be paid such that the sum of payments does not exceed 90% of
the maximum contract value stated in point 2 of the contract: the 0% heing the
minimum final payment.

4. The balance of the final value of the contract after verification, subject to the
maximum contract value stated in point 2 of the contract, after deduction of the
amounts already paid, within 90 days of the contracting authority receiving a final
invoice accompanied by the final progress report and a final expenditure verification
report, subject to approval of those reports in accordance with Article 27.

Option 2: Global price contract:

If the contract is not divided between different outputs that the contracting authority can
approve independently, or has a duration of less than two years, the contracting authority
will make payments to the contractor in the fol lowing manner:

1. a pre-financing payment if requested by the contractor, of an amount up to 40% of
the contract value stated in point 2 of the contract within 30 days of receipt by the
contracting authority of an invoice, of the contract signed by both parties, and of a
financial guarantee if requested, as defined in Article 30;

2. the balance of the contract value stated in point 2 of the contract within 90 days of
the contracting authority receiving a final invoice accompanied by the final progress
report, subject to approval of that report in accordance with Article 27.

If the contract has a duration of at least two years and if the budget is divided between

different outputs that the contracting authority can approve independently, the
contracting authority will make payments to the contractor in the following manner:

1. a pre-finaneing payment if requested by the contractor, of an ameunt up to 40% of
the contract value stated in point 2 of the contract within 30 days of receipt by the
contracting authority of an invoice, of the contract signed by both parties, and of a
financial guarantee if requested, as defined in Article 30;

2. one interim payment at the end of each 12 months of implementation of the contract,
of an amount corresponding to the outputs delivered, within 60 days of the
contracting authority receiving an invoice accompanied by an interim progress
report, subject to approval of this report in accordance with Article 27;

3. The invoices must be paid such that the sum of payments does not exceed 90% of

the maximum contract value stated in point 2 of the contract; the 10% being the
minimum final payment.

4.  the balance of the contract value stated in point 2 of the contract within 90 days of
the contracting authority receiving a final invoice accompanied by the final progress
report, subject to approval of that report in accordance with Article 27.

29.2.The date of payment shall be the date on which the paying account is debited. The invoice
shall not be admissible if one or more essential requirements are not met. Without

Page 18 0f 28

I




prejudice to Article 36.2, the contracting authority may halt the countdown towards this
deadline for any part of the invoiced amount disputed by the project manager by
natifying, the contractar that gart of the lnvaice & nadmissible, aithex beransr the
amount in question is not due or because the relevant report cannot be approved and the
contracting authority thinks it necessary to conduct further checks. In such cases, the
contracting authority shall not unreasonably withhold any undisputed part of the invoiced
amount but may request clarification, alteration or additional information, which shall be
produced within 30 days of the request. The countdown towards the deadline shall
resume on the date on which a correctly formulated invoice is received by the contracting
authority. If part of the invoice is disputed, the undisputed amount of the invoice shall
not be withheld and must be paid according to the payment schedule set in Article 29.1.

29.3.0nce the deadline referred to above has expired, the contractor - unless it is a government
department or public body in an EU Member State - shall, within two months of
receiving late payment, receive default interest:

—  at the rate applied by the European Central Bank to its main refinancing transactions in euro,
as published in the Official Jounal of the European Union, C series, where payments are in
euro,

—  at the rediscount rate applied by the central bank of the country of the contracting authority
if payments are in the currency of that country,

on the first day of the month in which the time-limit expired, plus eight percentage points. The
interest be payable for the time elapses between the expiry of the payment deadline (exclusive) and
the date on which the contracting authority’s account is debited (inclusive).

By way of exception, when the interest calculated in accordance with the first subparagraph is
lower than or equal to EUR 200, it shall be paid to the creditor only upon a demand submitted
within two months of receiving late payment.

29.4.Payments due by the contracting authority shall be made into the bank account mentioned
on the financial identification form completed by the contractor. A new financial
identification form must be used to report any change of bank account and must be
attached to the invoice. '

29.5.Payments shall be made in euro or in the national currency as specified in the special
conditions. The special conditions shall lay down the administrative or technical
conditions governing payments of pre-financing, interim and/or final payments made in
accordance with the general conditions. Where payment is in Euro, for the purposes of
the provision for incidental expenditure, actual expenditure shall be converted into Euro
at the rate published on the Infor-Euro on the first working day of the month in which the
invoice is dated. Where payment is in the national currency, it shall be converted into the
national currency at the rate published on the Infor-Euro on the first working day of the
month in which the payment is made.

29.6.For fee-based contracts, invoices shall be accompanied by copies of, or extracts from, the
corresponding approved timesheets referred to in Article 24.2 to verify the amount
invoiced for the time input of the experts. A minimum of 7 hours worked are deemed to
‘e equivalent 10 one day worked. For all experts, their time Input must be rounded to the
nearest whole number of days worked for the purposes of invoicing.

29.7.Payment of the final balance shall be subject to performance by the contractor of all its
obligations relating to the implementation of all phases or parts of the services and to the
approval by the contracting authority of the final phase or part of the services. Final
payment shall be made only after the final progress report and a final statement,
identified as such, shall have been submitted by the contractor and approved as
satisfactory by the contracting authority.

Page 19 of 28

Vb




29.8.The payment obligations of the European Commission under the contract shall cease at most
I8 months after the end of the period of implementation of the tasks, unless the contract
is terminated in accordance with these general conditions.

29.9.Prior to, or instead of, terminating the contract as provided for in Article 36, the contracting
authority may suspend payments as a precautionary measure without prior notice. A
payment may be suspended for the duration of an audit or an OLAF investigation.

29.10. Where the award procedure or the performance of the contract proves to have been
subject to breach of obligations, irregularities or fraud attributable to the contractor, the
contracting authority may in addition to the possibility to suspend the performance of the
contract in accordance with Article 35.2 and terminate the contract as provided for in
Article 36, suspend payments and/or recover amounts already paid, in proportion to the
seriousness of the breach of obligations, irregularities or fraud. In addition to measures
referred above, the contracting authority may reduce the contract value in proportion to
the seriousness of the irregularities, fraud or of the breach of obligations, including
where the activities concerned were not implemented or were implemented poorly,
partially or late.

29.11. If the contract is terminated for any reason whatsoever, the guarantee securing the pre-
financing may be invoked forthwith in order to repay the balance of the pre-financing
still owed by the contractor, and the guarantor shall not delay payment or raise objection
for any reason whatever.

ARTICLE 30.  FINANCIAL GUARANTEE

30.1.Unless otherwise provided for in the special conditions, the contractor shall provide a
financial guarantee for the full amount of the pre-financing payment. The financial
guarantee shall be in the format provided for in the contract and may be provided in the
form of a bank guarantee, 2 banker's draft, a certified cheque, a bond provided by an
insurance and/or bonding company, an irrevocable letter of credit or a cash deposit made
with the contracting authority. If the financial guarantee is to be provided in the form of a
bank guarantee, a banker’s draft, a certified cheque or a bond, it shall be issued by a bank
or bonding and/or insurance company approved by fhie contracting authority. This
financial guarantee shall remain valid until it is released by the contracting authority in
accordance with Article 30.5 or Article 30.6, as appropriate. Where the contractor is a
public body the obligation for a financial guarantee may be waived depending on a risk
assessment made.

30.2.The financial guarantee shall be provided on the letterhead of the financial mstitution using
the template provided in Annex VI.

30.3.During the execution of the contract, if the natural or legal person providing the guarantee
(i) is not able or willing to abide by its commitments, (ii) is not authorised to issue
guarantees to contracting authorities, or (iii) appears not to be financially reliable, or the
financial guarantee ceases to be valid, and the contractor fails to replace it, either a
deduction equal to the amount of the pre-financing may be made by the contracting
authority from future payments due to the contractor under the contract, or the
contracting authority shall give formal notice to the contractor to provide a new
guarantee on the same terms as the previous one. Should the contractor fail to provide a
new guarantee, the contracting authority may terminate the contract.

30.4.If the contract is terminated for any reason whatsoever, the financial guarantee may be
invoked forthwith in order to repay any balance still owed to the contracting authority by
the contractor, and the guarantor shall not delay payment or raise objection for any
reason whatsoever.

30.5.For fee-based contracts, the financial guarantee shall be released when the pre-financing is
reimbursed in accordance with Article 29.1.

30.6.For global price contracts, (i) if the contract is not divided between different outputs that the
contracting authority can approve independently, or has a duration of less than two years,
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the financial guarantee shall remain in force until the final payment has been made, and
(ii) if the contract has a duration of at least two years and if the budget is divided
between different outputs that the contracting authority can approve independently, the
financial guarantee shall be released when the pre-financing is reimbursed in accordance
with Article 29.1.

ARTICLE 31. RECOVERY OF DEBTS FROM THE CONTRACTOR

31.1.The contractor undertakes to repay any amounts paid in excess of the final amount due to

the contracting authority before the deadline indicated in the debit note which is 45 days
from the issuing of that note.

31.2.Should the contractor fail to make repayment within the above deadline; the contracting
authority may (unless the contractor is a government department or public body of an EU
Member State) increase the amounts due by adding interest:

(a) at the rediscount rate applied by the central bank of the country of the contracting authority if
payments are in the currency of that country,

{b) at the rate applied by the European Central Bank to its main refinancing transactions in euro,
as published in the Official Journal of the European Union, C series, where payments are in
euro,

on the first day of the month in which the time-limit expired, plus eight percentage points.
The default interest shall be incurred over the time which elapses between the date of the
payment deadline, and the date on which the payment is actually made. Any partial
payments shall first cover the interest thus established.

31.3.Amounts to be repaid to the contracting authority may be offset against amounts of any kind

due to the contractor. This shall not affect the party's right to agree on payment in
installments.

31.4.Bank charges arising from the repayment of amounts due to the contracting authority shall
be borne entirely by the contractor.

31.5.Without prejudice to the prerogative of the contracting authority, if necessary, the European
Union may as a donor proceed itself to the recovery by any means.

ARTICLE 32. REVISION OF PRICES
32.1.The contract shall be at fixed prices, which shall not be revised.

ARTICLE 33. PAYMENT TO THIRD PARTIES

33.1.0rders for payments to third parties may be carried out only after an assignment made in
accordance with Article 3. The assignment shall be notified to the contracting authority.

33.2.Notification of beneficiaries of the assignment shall be the sole responsibility of the
contractor.

33.3.In the event of a legally binding attachment of the property of the contractor affecting
payments due to it under the contract and without prejudice to the time limit laid down in
Article 29, the contracting authority shall have 30 days, starting from the day when it
receives notification of the definitive lifting of the obstacle to payment, to resume
payments to the contractor.

BREACH OF CONTRACT, SUSPENSION AND TERMINATION
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ARTICLE 34. BREACH OF CONTRACT

34.1.Either party commits a breach of contract where it fails to perform its obligations in
accordance with the provisions of the contract.

34.2.Where a breach of contract occurs, the party injured by the breach is entitled to the
following remedies:

a) damages; and/or
b) termination of the contract.

34.3.Damages may be either:

a) general damages: or
b) liquidated damages.

34.4.Should the contractor fail to perform any of its obligations in accordance with the
provisions of the contract, the contracting authority is without prejudice to its right under
article 34.2, also entitled to the following remedies;

a) suspension of payments; and/or
b) reduction or recovery of payments in proportion to the failure's extent.

34.5.Where the contracting authority is entitled to damages, it may deduct such damages from
any sums due to the contractor or call on the appropriate guarantee.

34.6.The contracting authority shall be entitled to compensation for any damage which comes to
light after the contract is completed in accordance with the law governing the contract.

ARTICLE 35.  SUSPENSION OF THE CONTRACT

35.1.The contractor shall, on the order of the contracting authority, suspend the execution of the
contract or any part thereof for such time or times and in such manner as the contracting
authority may consider necessary. The suspension shall take effect on the day the
contractor receives the order or at a later date when the order so provides.

35.2.Suspension of the contract in the event of presumed breach of obligations or irregularities or
fraud: The contract may be suspended in order to verify whether presumed breach of
obligations or irregularities or fraud occurred during the award procedure or the
performance of the contract. If these are not confirmed, performance of the contract shall
resume as soon as possible.

35.3.During the period of suspension, the contractor shall take such protective measures as may
be necessary.

35.4.Additional expenses incurred in connection with such protective measures may be added to
the contract price, unless:

a) otherwise provided for in the contract; or
b) such suspension is necessary by reason of some breach or default of the contractor; or

c) the presumed breach of obligations or irregularities or fraud mentioned in article 35.2 are
confirmed and attributable to the contractor.

35.5.The contractor shall only be entitled to such additions to the contract price if it notifies the
project manager, within 30 days after receipt of the order to suspend execution of the
contract, of its intention to claim them.

35.6.The contracting authority, after consulting the contractor, shall determine such additions to
the contract price and/or extension of the period of performance to be granted to the
contractor in respect of such claim as shall, in the opinion of the contracting authority be
fair and reasonable.

35.7.The contracting authority shall, as soon as possible, order the contractor to resume the
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of suspension exceeds 90 days and the suspension is not due to the contractor's breach or
default. the contractor may, by notice to the contracting authority, request to proceed
with the contract within 30 days, or terminate the contract.

ARTICLE 36. TERMINATION BY THE CONTRACTING AUTHORITY

36.1.The contracting authority may, at any time and with immediate effect, subject to Article
36.8, terminate the contract, except as provided for under Article 36.2.

36.2.Subject to any other provision of these general conditions the contracting authority may, by
giving seven days' notice to the contractor, terminate the contract in any of the following
cases where:

(a) the contractor is in serious breach of contract for failure to perform its contractual obligations;

(b) the contractor fails to comply within a reasonable time with the notice given by the project
manager requiring it to make good the neglect or failure to perform its obligations under the
contract which seriously affects the proper and timely performance of the services;

(c) the contractor refuses or neglects to carry out any administrative orders given by the project
manager;

(d) the contractor assigns the contract or subcontracts without the authorisation of the contracting
authority;

() the contractor is bankrupt, subject to insolvency or winding up procedures, is having its assets
administered by a liquidator or by the courts, has entered into an arrangement with creditors,
has suspended business activities, or is in any analogous situation arising from a similar
procedure provided for under any national law or regulations relevant to that contractor;

(f) any organisational modification occurs involving a change in the legal personality, nature or
contro! of the contractor, unless such modification is recorded in an addendum to the contract:

(g) any other legal disability hindering performance of the contract occurs;

(h) the contractor fails to provide the required guarantees or insarance, or the person providing
the earlier guarantee or insurance is not able to abide by its commitments;

(i) the contractor has been guilty of grave professional misconduct or has committed an
iregularity proven by any means which the contracting authority can justify, within the
meaning of Article 10.1(a) (b);

(j) it has been established by a final judgment or a final administrative decision or by proof in
possession of the contracting authority that the contractor has been guilty of fraud, corruption,
involvement in a criminal organisation, money laundering or terrorist financing, terrorist
related offences, child labour or other forms of trafficking in human beings, circumventing
fiscal, social or any other applicable legal obligations, including through the creation of an
entity for this purpose.

(k) the contractor, in the performance of another contract financed by the EU budget/EDF funds,
has been declared to be in serious breach of contract, which has led to its early termination or
the application of liquidated damages or other contractual penalties or which has been
discovered following checks, audits or investigations by the European Commission, the
contracting authority, OLAF or the Court of Auditors;

(1) after the award of the contract, the award procedure or the performance of the contract proves
to have been subject to breach of obligations, irregularities or fraud;

(m) the award procedure or the performance of another contract financed by the EU budget/EDF
funds proves to have been subject to breach of obligations, irregularities or fraud which are
likely to affect the performance of the present contract;

(n) the contractor fails to perform its obligation in accordance with Article 8 and Article 9;

(0) the contractor is unable to provide a suitable replacement to an expert, the absence of which

affects the proper performance of the contract.
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(p) the contractor is in breach of the data protection obligations resulting from Article 42 of these
general conditions.

The cases of termination under points (€), (i), (j), (1), (m) and (n) may refer also to persons who are
members of the administrative, management or supervisory body of the contractor and/or to
persons having powers of representation, decision or control with regard to the contractor.

The cases of termination under points (a), (€), (f), (g), (i). (), (k), (1), (m) and (n) may refer also to
persons jointly and severally liable for the performance of the contract.

The cases under points (€), (i), (j), (k), (1), (m), (n) and (p) may refer also to subcontractors.

36.3. Termination shall be without prejudice to any other rights or powers under the contract of
the contracting authority and the contractor. The contracting authority may, thereafier,
complete the services itself, or conclude any other contract with a third party, at the
contractor’s own expense. The contractor's liability for delay in completion shall
immediately cease when the contracting authority terminates the contract without
prejudice to any liability thereunder that may already have arisen.

36.4.Upon termination of the contract or when it has received notice thereof, the contractor shall
take immediate steps to bring the services to a close in a prompt and orderly manner and
to reduce expenditure to a minimum.

36.5.The project manager shall, as soon as possible after termination, certify the value of the
services and all sums due to the contractor as at the date of termination.

36.6.The contracting authority shall not be obliged to make any further payments to the
contractor until the services are completed. After the services are completed, the
contracting authority shall recover from the contractor the extra costs, if any, of
completing the services, or shall pay any balance still due to the contractor.

36.7.1f the contracting authority terminates the contract pursuant to Article 36.2, it shall, in
addition to the extra costs for completion of the contract and without prejudice to its
other remedies under the contract, be entitled to recover from the contractor any loss it
has suffered up to the value of the services which have not been satisfactorily completed
unless otherwise provided for in the special conditions.

36.8.Where the termination is not due to an act or omission of the contractor, force majeure or
other circumstances beyond the control of the contracting authority, the contractor shall
be entitled to claim in addition to sums owed to it for work already performed, an
indemnity for loss suffered.

36.9.This contract shall be automatically terminated if it has not given rise to any payment in the
two years following its signing by both parties. ;

ARTICLE 37. TERMINATION BY THE CONTRACTOR

37.1.The contractor may, after giving 14 days' notice to the contracting authority, terminate the
contract if the contracting authority:

a) fails for more than 120 days to pay the contractor the amounts due after the expiry of the time
limit stated in Article 29; or

b) consistently fails to meet its obligations after repeated reminders; or

¢) suspends the progress of the services or any part thereof for more than 90 days for reasons not
specified in the contract, or not attributable to the contractor’s breach or default.

37.2.Such termination shall be without prejudice to any other rights of the contracting authority
or the contractor acquired under the contract.

37.3.In the event of such termination, the contracting authority shall pay the contractor for any
loss or damage the contractor may have suffered. Such additional payment must not be
such that the total payments exceed the amount specified in Article 2 of the contract.
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ARTICLE 38. FORCE MAJEURE

38.1.Neither party shall be considered to be in default or in breach of its obligations under the
contract if the performance of such obligations is prevented by any circumstances of
Jorce majeure, which arise after the date of notification of award or the date when the
contract becomes cffective.

38.2.The term force majeure, as used herein covers any unforeseeable events, not within the
control of either party and which by the exercise of due diligence neither party is able to
overcome such as acts of God, strikes, lock-outs or other industrial disturbances, acts of
the public enemy, wars whether declared or not, blockades, insurrection, riots, epidemics,
landslides, earthquakes, storms, lightning, floods, washouts, civil disturbances,
explosions, ... A decision of the European Union to suspend the cooperation with the
partner country is considered to be a case of force majeure when it implies suspension of
funding the contract.

38.3.Notwithstanding the provisions of Article 19 and Article 36, the contractor shall not be
liable for liquidated damages or termination for breach or default if, and to the extent
that, its delay in performance or other failure to perform its obligations under the contract
is the result of an event of force majeure. The contracting authority shall similarly not be
liable, notwithstanding the provisions of Article 29 and Article 37, for payment of
interest on delayed payments, for non-performance or for termination by the contractor
for breach or default, if, and to the extent that, the contracting authority's delay or other
failure to perform its obligations is the result of force majeure.

38.4.1f either party considers that any circumstances of force majeure have occurred which may
affect performance of its obligations it shall promptly notify the other party and the
project manager giving details of the nature, the probable duration and the likely effect of
the circumstances. Unless otherwise directed by the project manager in writing, the
contractor shall continue to perform its obligations under the contract as far as is
reasandbly practicable, and shall seck 2l yeasonable alternative means for performance
of its obligations, which are not prevented by the force majeure event. The contractor
shall not put into effect such alternative means unless directed so to do by the project
manager,

38.5.For a fee-based contract, if the contractor incurs additional costs in complying with the
project manager's directions or using alternative means under Article 38.4 the amount
thereof shall be certified by the project manager.

38.6.1f circumstances of force majeure have occurred and continue for a period of 180 days then,
notwithstanding any extension of time for completion of the contract that the contractor
may by reason thereof have been granted, either party shall be entitled to serve upon the
other 30 days' notice to terminate the contract. If at the expiry of the period of 30 days
the situation of force majewre persists, the contract shall be terminated and, in
consequence, thereof under the law governing the contract, the parties shall be released
from further performance of the contract.

ARTICLE 39. DECEASE

39.L.If the contractor is a natural person, the contract shall be automatically terminated if that
person dies. However, the contracting authority shall examine any proposal made by its
heirs or beneficiaries if they have notified their wish to continue the contract.

39.2.Where the contractor consists of a number of natural persons and one or more of them die, a
report shall be agreed between the parties on the progress of the contract and the
contracting authority shall decide whether to terminate or continue the contract in
accordance with the undertaking given by the survivors and by the heirs or beneficiaries,
as the case may be.

39.3.In the cases provided for in Articles 39.1 and 39.2, persons offering to continue to
implement the contract shall notify the contracting authority thereof within 15 days of the
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date of decease. The decision of the contracting authority shall be notified to those
concerned within 30 days of receipt of such a proposal

39.4.Such persons shall be jointly and severally liable for the proper implementation of the
contract to the same extent as the deceased contractor. Continuation of the contract shall
be subject to the rules relating to establishment of any guarantee provided for in the
contract.

SETTLEMENT OF DISPUTES AND APPLICABLE LAW

ARTICLE 40. SETTLEMENT OF DISPUTES

40.1.The parties shall make every effort to settle amicably any dispute relating to the contract,
which may arise between them.

40.2.0nce a dispute has arisen, a party shall notify the other party of the dispute, stating its
position on the dispute and any solution, which it envisages, and requesting an amicable
settlement. The other party shall respond to this request for amicable settlement within
30 days, stating its position on the dispute. Unless the parties agree otherwise, the
maximum time period laid down for reaching an amicable settlement shall be 120 days
from the date of the notification requesting such a procedure. Should a party not agree to
the other party's request for amicable settiement, should a party not respond in time to
that request or should no amicable settlement be reached within the maximum time
period, the amicable settlement procedure is considered to have failed.

40.3.In the absence of an amicable settlement, a party may notify the other party requesting a
settlement through conciliation by a third person. If the European Commission is not a
party to the contract, it may accept to intervene as conciliator. The other party shall
respond to the request for conciliation within 30 days. Unless the parties agree otherwise,
the maximum time period laid down for reaching a settlement through conciliation shall
be 120 days from the notification requesting such a procggure. Should a party not agree
to the other party's request for conciliation, should a party not respond in time to that
request or should no settlement be reached within the maximum time period, the
conciliation procedure is considered to have failed.

40.4.If the amicable settlement procedure and, if so requested, the conciliation procedure fails,
each party may refer the dispute to either the decision of a national jurisdiction or
arbitration, as specified in the special conditions.

ARTICLE 41. APPLICABLE LAW

41.1.This contract shall be governed by the law of the country of the contracting authority or,
where the contracting authority is the European Commission, by the applicable European
Union law complemented where necessary by the law of Belgium.

DATA PROTECTION

ARTICLE 42. DATA PROTECTION
42.1.Processing of personal data by the contracting authority

Any personal data included in or relating to the contract, including its implementation, shall be
processed in accordance with Regulation (EU) 2018/1725. Such data shall be processed solely
for the purposes of the implementation, management and monitoring of the contract by the data
controller.
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The contractor or any other person whose personal data is processed by the data controller in
relation to this contract has specific rights as a data subject under Chapter 1 (Articles 14-25) of
Regulation (EU) 2018/1725, in particular the right to access, rectity or erase their personal data
and the right to restrict the processing of their personal data or, where applicable, the right to
object to processing or the right to data portability.

Should the contractor or any other person whose personal data is processed in relation to this
contract have any queries concerning the processing of its personal data, it shall address itself to
the data controller. They may also address themselves to the Data Protection Officer of the data

controller. They have the right to lodge a complaint at any time to the European Data Protection
Supervisor.

Details concemning the processing of personal data are available in the data protection notice
referred to in the special conditions.

42.2.Processing of personal data by the contractor

The processing of personal data by the contractor shall meet the requirements of the general
conditions and be processed solely for the purposes set out by the controller.

The contractor shall assist the controller for the fulfilment of the controller’s obligation to
respond to requests for exercising rights of person whose personal data is processed in relation to
this contract as laid down in Chapter III (Articles 14-25) of Regulation (EU) 2018/1725. The
contractor shall inform without delay the controller about such requests.

The contractor may act only on documented written instructions and under the supervision of the
controller, in particular with regard to the purposes of the processing, the categories of data that

may be processed, the recipients of the data and the means by which the data subject may
exercise its rights.

The contractor shall grant personnel access to the data to the extent strictly necessary for the
implementation, management and monitoring of the contract. The. contractor must ensure that
personnel authorised to process personal data has committed itself to confidentiality or is under
appropriate statutory obligation of confidentiality in accordance with the provisions of Article
7.6 of these general conditions.

The contractor shall adopt appropriate technical and organisational security measures, giving due
regard to the risks inherent in the processing and to the nature, scope, context and purposes of
processing, in order to ensure, in particular, as appropriate:

(a) the pseudonymisation and encryption of personal data;

(b) the ability to ensure the ongoing confidentiality, integrity, availability and resilience of
processing systems and services;

(c) the ability to restore the availability and access to personal data in a timely manner in the event
of a physical or technical incident;

(d) a process for regularly testing, assessing and evaluating the effectiveness of technical and
organisational measures for ensuring the security of the processing;

(e) measures to protect personal data from accidental or unlawful destruction, loss, alteration,
unauthorised disclosure of or access to personal data transmitted, stored or otherwise processed.
The contractor shall notify relevant personal data breaches to the controller without undue delay
and at the latest within 48 hours after the contractor becomes aware of the breach. In such cases,
the contractor shall provide the controller with at least the following information:

(a) nature of the personal data breach including where possible, the categories and approximate
number of data subjects concerned and the categories and approximate number of personal data
records concerned;

W (b) likely consequences of the breach;
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(c) measures taken or proposed to be taken to address the breach, including, where appropriate,
measures to mitigate its possible adverse effects.

The contractor shall immediately inform the data controller if, in its opinion, an instruction
infringes Regulation (EU) 2018/1725, Regulation (EU) 2016/679. or other Union or Member
State or third country applicable data protection provisions as referred to in the tender
specifications.

The contractor shall assist the controller for the fuifilment of its obligations pursuant to Article
33 to 41 under Regulation (EU) 2018/1725 to:

(a) ensure compliance with its data protection obligations regarding the security of the processing,
and the confidentiality of electronic communications and directories of users:

(b) notify a personal data breach to the European Data Protection Supervisor;

(c) communicate a personal data breach without undue delay to the data subject, where applicable;

(d) carry out data protection impact assessments and prior consultations as necessary.

The contractor shall maintain a record of all data processing operations carried on behalf of the
controlier, wansfers of personal daia, security ‘oreaches, responses 1o requests for exercising
rights of people whose personal data is processed and requests for access to personal data by
third parties.

The contracting authority is subject to Protocol 7 of the Treaty on the Functioning of the
European Union on the privileges and immunities of the European Union, particularly as regards
the inviolability of archives (including the physical location of data and services) and data
security, which includes personal data held on behalf of the contracting authority in the premises
of the contractor or subcontractor.

The contractor shall notify the contracting authority without delay of any legally binding request
for disclosure of the personal data processed on behalf of the contracting authority made by any
national public authority, including an authority from a third osuntry. The contractor may not
give such access without the prior written authorisation of the contracting authority.

The duration of proeessing of personal data by the contractor will not exceed the period referred
to in Article 7.9 of these general conditions. Upon expiry of this period, the contractor shall, at
the choice of the controller, return, without any undue delay in a commonly agreed format, all
personal data processed on behalf of the controller and the copies thereof or shall effectively
delete all personal data unless Union or national law requires a longer storage of personal data.

For the purpose of Article 4 of these general conditions, if part or all of the processing of
personal data is subcontracted to a third party, the contractor shall pass on the obligations
referred to in the present article in writing to those parties, including subcontractors. At the
request of the contracting authority, the contractor shall provide a document providing evidence
of this commitment.

* ¥ ¥
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1. BACKGROUND INFORMATION

1.1 Partner country
The Republic of the Union of Myanmar (Myanmar)

1.2 Contracting authority
The ltalian Agency for Development Cooperation — Yangon Country Office (AICS-Y)

1.3 Country background

Myanmar is a country under transition after 50 years of military regime (the military junta has ruled
the country between 1962 and 2011), which have caused the country's isolation worsened by the

- international sanctions and poor economic development. The country is ethnically mixed, with
about 100 different languages spoken by 135 officially recognized ethnic groups. The major ethnic
group is represented by the Bamar (from which the name Burma) which represents about 68% of
the population.

The Yangon Office of the Italian Agency for Development Cooperation (AICS) was established on
January 1st, 2016 based on the Italian law 125/2014. The AICS-Yangon office replaced the former
Local Technical Unit, which started its operation in 2013 along with the beginning of the
democratization process in Myanmar and the transition from the military regime to a civil
government.

1.4 Current situation in the sector

AICS Yangon Head of Office, with Decree n. AICSY-OUT-206-2020-03-19 (Determina a
contrarre) foresaw the need .of acquiring, from an external company specialized in outsourcing
services, the service of outsourcing of two (2) Burmese External Consultants with proven
experience in logistics and administration (1 Junior Finance and Logistics Assistant) and in
secretary services (1 Junior Executive Assistant), in order to assure the correct management of the
AICS Yangon Country Office and to support the activities carried on by the Office.

2. OBJECTIVE, PURPOSE & EXPECTED RESULTS

- -

2.1 Overall objective
The overall objective of the project of which this contract will be a part is as follows:

Overall Objective: To support the socio-economic development of the country and strengthening
the peace process and social inclusion, through an efficient, effective and transparent management
of development cooperation initiatives financed by the Italian Government.

AID 11758: Cluster Fund for Technical Assistance

2.2 Purpose

The purpose of this contract is as follows:

- Enable AICS Yangon Office to correctly manage the logistics, accountancy and secretary services
and the related administrative procedures through local skilled staff.

Y,
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2.3 Results to be achieved by the contractor

1) Manage the contract of two (2) Burmese External Consultants with proven experience in
logistics and administration (1 Junior Finance and Logistics Assistant) and in secretary services
(1 Junior Executive Assistant), in order to assure the correct management of the AICS Yangon
Country Office and to support the activities carried on by the Office.

3. ASSUMPTIONS & RISKS

3.1 Assumptions underlying the project

The Italian Agency for Development Cooperation — Yangon Office (AICS-Y) is a State-Owned
Agency set up under the Italian Law n.125 of 2014 and operating under the political control of the
Italian Ministry of Foreign Affairs. It complies with applicable rules and regulations, as per the
applicable Italian Law.

4. SCOPE OF THE WORK

4.1 General

4.1.1. Project description

The contractor shall ensure the correct contract management of*two (2) Burmese External
Consultants with proven experience in logistics and administration (1 Junior Finance and Logistics
Assistant) and in secretary services (1 Junior Executive Assistant), that will assure the correct
management of the AICS Yangon Country Office and to support the activities carried on by the
Office.

4.1.2. Geographical area to be covered
AICS Yangon Country Office.

4.1.3. Target groups
o AICS — Agenzia Italiana per la Cooperazione allo Sviluppo;

e AICS Yangon Country Office Administrative staff, in coordination with AICS Yangon
Country Director and AICS HQ (Rome) when requested.

4.2 Specific work

4.2.1 Service of recruiting of 2 (two) Burmese External Consultants with proven experience
in logistics and administration (1 Junior Finance and Logistics Assistant) and in
secretary services (1 Junior Executive Assistant).

The nominative of the Extemnal Consultants to be engaged by the selected Outsourcing

Company will be provided by AICSY. The External Consultants have been selected by
AICSY based on previous working experiences.

Page 3 of' 8
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Recruitment shal) be done constdenng the {oliowing Temmns of Reference:

Junior Finance and Logistics Assistant:

o Copy, scan and archive logistics and administrative documents;

o Cooperate with the Administrative Assistant preparing, collecting and managing
documents related to payments procedures and procurements (requests of quotations,
invoices etc);

e Carry out small purchasing procedures when requested by the AICSY Administration;

e Cooperate with the Administrative Assistant in order to timely manage payment of office
utilities (e.g. electricity bills, phone bills, internet bill etc);

e Assist AICS Yangon Administration keeping relations with the suppliers (market surveys
request for quotations etc.) following the internal procedures;

e Support AICS Yangon Administration managing inventories and stocks;

e Carry out reception tasks, such as: greet visitors in a kind and respectful manner, offer
beverages and food, direct visitors to their scheduled appointments
etc.

e Organize logistics support for meeting, seminars and projects, when requested;

e Provide other administrative support and carry out general office management duties if
required;

e Support AICS Yangon Ofﬁqe in carrying out Projects’ activities.

x

The Burmese External Consultant shall comply with the following skills/competences:

° Qualiﬁcations and skills:

- Bachelors’ degree

| e General professional experience:

- Good command of Excel and Word
- Good knowledge of English Language X
- Previous experience with Intemational NGO/International Organizations/Embassy

- At least 2 years of experience: Administrative-accounting-logistics sector

Junior Executive Assistant:

e Answer phone calls and direct them to the appropriate staff member, taking messages and
notes and handling in-out correspondence (letter, parcels etc.);

Support the Executive and Director Assistant liaising with relevant Local Authorities,
organizations and stakeholders;

Support the - Executive and Director Assistant organizing meetings and take/manage
appointments when requested;

Support the Executive and Director Assistant managing and updating AICSY Archive;
Support the Executive and Director Assistant managing and following up VISA procedures

for expat staff;
Page 4 of § \/M(




7
7

ITALIAN'AGENCY.
FOR DEVELOPMENT

COOPERATION

YANGON Office

e Manage basic administrative procedures;
e Organize, reserve, amend, confirm and purchase travels for the office;

e Translate in English documents received in Burmese language and vice versa, whether
requested;

o Provide other executive support services and carry out general office management duties if -
required;
o Support AICS Yangon Office in carrying out Projects’ activities.

The Burmese External Consultant shall comply with the following skills/competences:

e Qualifications and skills:

- B.A. in Development, Economics, Political Science, International Relations or other
suitable disciplines.

e General professional experience:
- Good command of Excel and Word
- Good knowledge of English Language
- Previous experience with Intemational NGO/International Organizations/Embassy

- Atleast 3 years of experience: Secretary, HR officer, liaison officer

wx

422 Service of contract management for 8 months of two (s) Burmese External
Consultants with proven experience in logistics and administration (1 Junior Finance
and Logistics Assistant) and in secretary services (1 Junior Executive Assistant) that
will support the correct management of the AICS Yangon Country Office and of the
activities carried on by the Office.

The Service Provider will provide the following services:

a) prepare a suitable contract for the selected Burmese External Consultants identified
by AICS Yangon. The contract will have a duration of 8 months. The place of
work will be AICS Yangon Office, located in 41-27 Inya Myaing, Shwe Taung
Gone Bahan Township, Yangon. Working hours will be: 9am - Spm (1-hour lunch
break), from Monday to Friday. Monthly net salary shall be: Junior Finance and
Logistics Assistant: 500 EURO; Junior Executive assistant: 650 EURO.

b) Ensure, through a Medical Check-up, that the External Consultants selected are fit
for employment. AICS must be provided with certificate/declaration stated that the
consultants are fit for work.

c) sign the above mentioned contract with the appointed Burmese External

Consultants;

with relevant applicable Myanmar regulations;

A d) ensure the general management of the External Consultant contract in compliance
W,

e) calculate and pay timely, on monthly basis, relevant monthly salary, applicable
N income taxations, social and health insurance, and/or any additional costs that may
(@)

2 be requested by the Government for similar job profiles and contracts;
o
i

[
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f) provide the Payroll administration service;

g) establish a full coverage insurance (medical, against accidents at work etc.) to the
External Consultant, including payment of compensations (as per Myanmar
relevant Laws) in case of injury or death;

h) provide the External Consultant with the statutory benefits, if any;

i) manage and supervise workers’ rights, such as working hours, weekly rests,
holidays, paid and unpaid leaves, sick leaves, in compliance with Myanmar labour
laws and regulations; :

j) manage employee attendance and provide temporary staffing as a replacement for
-the absent employee, if needed. 2

The organization is solely responsible for the payment of service, tax, insurance (medical,

against accidents at the work) and all other taxes and government dues as may be ;

applicable. In no case AICSY will be responsible to pay taxes for the Service Contract. |

It must be clear and understood by the organization that the qualified Burmese External
Consultants engaged for the delivery of AICS Technical and Administrative Assistance
services remain personnel employed or hired by the outsourcing organization for all intents
and purposes and that there is no relationship of employer-employee between the said
persons and the Italian Agency for Development Cooperation.

Moreover, the outsourcing organization shall also be solely ¥esponsible for providing all
the statutory benefits (as per Myanmar relevant laws) to the eligible staff/consultants
employed or hired by it and it shall make payment of compensation (as per Myanmar
relevant laws) in case of injury or death of any of its personnel.

AICSY reserves itself the right to request the replacement of the personnel employed or
hired by the organization in the following cases: :

o disseminating (directly and indirectly) of knowledge or information acquired during
his/her service and related to the work that has been done; '

e putting into action behaviors which may involve criminal acts (corruption, fraud,
misuse of office equipment and funds, use or distribution of illegal substances);

o demonstrating misconduct, proved incompetence, hierarchical insubordination,
unjustified absence from work, failure to comply with schedules and work
assignments, voluntary damage of the Office property.

The organization's personnel must have the features of expertise, decorum, confidence,
experience and professionalism.

If the quality of the Technical Assistance services delivered by the External Consultants
will be considered not satisfactory by AICSY, the contestation of charge will be notified to
the organization which will proceed to the replacement of the personnel deemed unsuitable.
If the termination is requested by the person, the organization will notify it to AICSY.

-
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4.3 Project management

4.3.1 Responsible body

AICS Yangon Country Office, represented by the Country Director, is responsible for the
management of the present contract.

43.2 Management structure

AICS Yangon Country Director is the person in charge for managing the present contract and all
issues related to the concerned services/actions. For specific task, AICS Yangon Country Dlrector
may delegate AICS Yangon Admimnistrative department.

5. LOGISTICS AND TIMING

5.1 Location
The operational base for the project is:

a) Italian Agency for Development Cooperation (AICS) — Yangon Office, 41-7B, Inya
Myaing, Shwe Taung Gone, Bahan Township, Yangon, Myanmar (Contracting Authority
operational base);

5.2 Start date & period of implementation

The start date is 01/05/2020 and the period of implementation of thexcontract will be 8 months from
this date. Please see Articles 19.1 and 19.2 of the special conditions for the actual start date and
period of implementation.

6. REQUIREMENTS

6.1 Staff

Note that civil servants and other staff of the public administration, of the partner country or of
international/regional organisations based in the country, shall only be approved to work as experts
if well justified. The justification should be submitted with the tender and shall include information

on the added value the expert will bring as well as proof that the expert is seconded or on personal
leave.

All External Consultants must be independent and free from conflicts of interest in the
responsibilities they take on.

6.2 Office accommodation

Office accommodation of a reasonable standard and of approximately 10 square metres for each

expert working on the contract is to be provided by the contracting authority in their own premises,
according to service to be performed.

The costs of the office accommodation are to be covered by the fee rates.

Page 7 of 8
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experts to concentrate on their primary responsibilities. It must also transfer funds as necessary to
support their work under the contract and to ensure that its employees are paid regularly and in a
timely fashion.

6.4 Equipment

No equipment is to be purchased on behalf of the contracting authority / partner country as part of
this service contract or transferred to the contracting authority / partner country at the end of this
contract. Any equipment related to this contract that is to be acquired by the partner country must
be purchased by means of a separate supply tender procedure.

*® & %
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WinCom Workforce Solutions Co. Ltd.

43/44, 2nd Floor, MMM Building, Strand Road,
Abhlone Township, Yangon, Myanmar.
http://www. wincomsolutions.com

Phone - 09 2627 88800

To: Italian Agency for Development Cooperation (AICS) — Yangon Office
41-27, Inya Myaing, Shwe Taung Gone
Bahan Township, Yangon

Angon@aics gov.i

ORGANISATION & METHODOLOGY

Ref: “FONDO UNICO per D’assistenza tecnica ai partner locali (MY-CTAF)” — AID
11758” - Cluster Fund for Technical Assistance

Date 20/04/2020

With reference to the project mentioned above, below is a summary of the Organisation and
Methodology that shall support the execution of the contract.

1. RATIONALE

As per the terms of reference, WinCom Workforce Solutions Co. Ltd. (WinCom) shall select
suitable candidates for the position of 2 Burmese External Consultants with proven experience
in logistics and administration and in secretary services, in order to assure the correct
management of the AICS Yangon Country Office.

Considering the current global situation of the pandemic, we could encounter some delays in
execution of some of the key activities as mentioned in the terms of reference:

- Medical Check-up - During this period, all hospitals are restricting regular medical check-
ups until the pandemic situation is under control. Hence, we would expect some delays till
we are allowed to conduct a medical check-up for the 2 consultants. This could mean a
delayed medical check-up for the consultants; we would have to appoint them prior to
ascertaining their fitness for employment in such a scenario.

- Full Coverage Insurance — based on our experience during this time of pandemic, we also
foresee some delays in being able to sign up full coverage insurance from the start date of
the 2 consultants. The underwriters are taking time to finalise insurance policies. However
we shall try to expedite this process by regular communication with the insurance company
and get the insurance signup as quickly as possible.

Page |1
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- Payment of Social Security Board (SSB) and Personal Income Tax (PIT) — based on the
current regulations published by Myanmar government, all the organisations are liable to
deduct the SSB and PIT from the employees each month. However, the submission of the
same has been proposed to once in 3 months (once a quarter) instead of monthly
submissions to the relevant government departments. This is to limit the number of visits to
the government offices during this time of pandemic. This would impact the invoicing
procedures as mentioned in the Service Contract. All relevant government documents
relating to the SSB and PIT submission will only be available on quarterly basis while it
would still be charged/ deducted monthly and held by the contractor. This needs to be
discussed with the contracting authority prior to start of the project.

The risk associated with the execution of the contract is based on the spread of pandemic in
Myanmar and office working hours may have to be adjusted in accordance with the directions
from the Myanmar government. This may impact the normal attendance of the 2 consultants,
however any changes or modifications will be discuss and agreed with the contracting authority
prior to implementation.

2. STRATEGY

WinCom has a well-defined strategy for implementation of the contract based on our
experience. As requested the details of the key activities are mentioned below -

i.  Full coverage insurance premium — as per request in the terms of reference, WinCom

has proposed a full coverage insurance. The medical insurance covers

- Total coverage of USD 200,000

- Inpatient Coverage including pre/ post hospitalisation

- Cashless Outpatient Coverage of visits to the doctors at selected hospitals as per

the policy attached with a minimal co-payment.

Kindly refer to the attached document (Attachment A — WinCom Proposed Insurance
Coverage Apr 2020) for the proposed insurance policy coverage.

i, Medical Check-Up — Medical check-up shall be conducted a Pun Hlaing Hospital with
the selection of a suitable package as per the age of the consultants.

Kindly refer to the attached document (Attachment B — Medical Check Up Proposed)
which mentions the tests required to be conducted for the consultants.

iii.  All other benefits relating to the Social Security Board (SSB) shall be provided to the 2
consultants as per laws of Myanmar. All leaves and other employment benefits shall be
provided as per the relevant laws upon discussion with the contracting authority.

iv.  Kindly find attached the employment contract as per Myanmar Labour Laws which
shall be signed between the contractor and 2 consultants (Attachment C — Myanmar
EC)
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3. TIMETABLE OF WORK
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As per the terms of reference below mentioned timetable of work shall be performed by
WinCom in order to execute all key tasks —

Sr. | Task Frequency Date/ Remarks
Neo. Timeline
1 | Medical Check-Up Once for Within 1 Depends on current
contract week situation, may take longer
duration time (1 or 2 months)
2 | Contract Signing with Once for Within 1
consultants contract week
duration
3 | Full Coverage Insurance Once for Within 1 Depends on Insurance
sign up contract week provider response, could
duration take a few weeks.
4 | Check Monthly Monthly 21% of each
Attendance month

5 | Prepare payroll — salary Monthly 22" of each
and other calculations month
and send to contracting
authority for
verification

6 | Process payment to Monthly 25" of each
consultants (upon month
verification)

7 | Process SSB and Monthly First week of | Temporarily, this activity
Income Tax payments following | may have to be executed
to Govt. offices month quarterly. .

8 | Submission of Invoice Monthly First week of | Following month to the
to contracting authority following | payment month.
with all relevant month
documents attached

Note —

i. If any dates fall on public holidays, the tasks shall be executed on either the day
preceding the above mentioned date or the day after which shall be duly communicated
to the contracting authority.

ii.  If timelines of any tasks would have to be adjusted due to the ongoing pandemic, the

same shall be discussed and agreed with the contracting authority.

Ph: 09 2627 88800/ 09 4500 97422
www.wincomsolutions.com

43/44, 2™ Floor, MMM Building, Strand Road, Ahlone Township, Yangon, Myanmar,
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Yours sincerely,

For WinCom Workforce Solutions Company Ltd.

i

Mr. Kshitij Chaudhary (KC)
Director & Authorized Signatory

Email — ke@wincomsolutions.com
Mobile - +95 9797 004 700
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IV. Benefits Table

The following Benefits Table will apply to the group from policy inception date.

Summary of benefits
gl A R
a) Inpatient
g b) Outpatient
Countries of residence Mysnmar
Geographic area of cover Zone 3

Aocammadatons. i e Up to $100 per night

CT/MRI/PET . ( v

Organ & Bone Marmow transplants Ql \ *

Intemal prosthetic devices \' v

Treatment Pre/Post Hospitalization ("’* " a3 ; w10 5500

GP, Clinic, Speciafists $10 co-payment per visk

Prescribed Medication 2 ) A TS

Cancer care  x i

Chronic condition - Acute PR s o e ”‘

Chvonic condilion - Maintenance St e re i

Accidental Damage to teeth . ;.._

Coverage of Pre-existing Conditions TR % -

Kidney diatysis ol e T O e
» Emergency Evac. & Repat. ' = v L !

Premium Frequency - Annual

Excess (deductible) Nl

Underwriting term Moratorium
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ATTACHMENT C — MYANMAR EC

mcp&o&om:gd}ﬁq:wcma;éqo%mqf:

Employment Contract
oq535¢05:
Contract No.:

Gofs ey eSS e B

QORI cobu e0d () 03¢ egci€eom macpdebmwpd

1 $8eooBodeqs o3{griagaoducod §88on: c0odecbenpod .

(o088 “w@&g&’@o&a@o@@: w&omo:qfxog&s:@a:
FESRROBpboegboRiog  choonod sacdpogorBoingbofiegBofioppgrSonegbe s
20pbgEeonadoopded opbcieonddoy oBwupch oosprotoudeniopaSofeminds  doSoopSup
¢050pqupdt) 0008w0d

Employer (name) , holder of citizenship scrutiny card No./passport no. '
Registered office address at no. , Street/Road,
Ward/Township , City , region/state i

Republic of the Union of Myanmar (The expression “Employer” shall, in case of a sole proprietor,

partnership/joint-venture, private enterprise or deceased Employer, include any successors or legal
representative),

3¢

and
Facpboownisawpd 1 §CeoonBobesgamofpiangdd o8 wupdd $Ec0on0005005
2505 (c§280p8 " m09500w” "0§oods uped] Repdfgbf voboomeSog8

pooqpapbighact oquopifgbeomnpbopbadbeqoifern sacpBacipn vpmasapicopSs
dofooph  mogbef glmopeily mcpbyfasadiopt  §hegeom  sopbgaibormgad
JoboopSupeondpode) ofoopd

258 o qpdag
egepogEeanalediigdznoiimagbofooryaiepaocomoypBapienintsisBucsrodiycien:
oRrabshloidosgs-
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Employee (name) , Citizenship scrutiny card No./passport no.

(The expression “Employee” (or worker/staff) shall include apprentices and trainees, whether
Paid or unpaid, but exclude co-resident family members of the Employee who are dependent on
the Employee).

o 0pdHREGpmen:

1. Typeoflob

() pbchaapanepd:

(@)
(o)
(b)
()
(c)
(w0)
(d)
(©
(e

Enterprise Description:
o .
opSefioopbapep:
Location of Enterprise:
pop:/seec:
Designation/Level:
P
Department:
onofavoyds:

Summary of Duties:

Summary of Job Description o} GgnabeoabapigéeopbiasigitacgSn

Summary of Job Description may be attached as an Annex to the Employment Con- tract.

2 520808, 0300(65,00708) sacgboonBoBaspciongiepty

2.  Probation Period/Date of Commencement of Employment

()

(a)

(®)

oonfofmboe  epbegpod () cofgoloopleg  qoSegencd
oéofomncofgbaopde

The Probation Period is three months, starting from the date of appointment of the
Employee on to the date of

mcpbooobolaepobooplegqed 956 oo qodlgboopbr
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(b) The date of commencement of the employment is

¢ =cpdge medtofomeo acdabunupeodimacnpllg (safgood:)
o§cobimfgd o%oﬁglrﬁaw&ooéu

Note: If the Employer deems a Probation Period unnecessary, the Employer may
appoint the Employee directly as (permanent) staff.

o opbofcom
Wage/Salary

() egon: (oq0/§E¢[gmiag)

3.

Gl

(a) Daily Wage (MMK/FC)

(@) odfgod (oqb/gEefniag)

(b) Piece-Rate (MMK/FC)

(0) oo (oy5/§E&fgrag)

() Monthly Salary (MMK/FC)

() cPbecoond =cpBgEsé 3a0pbo0w:  m§Sioocomop  0005ecBo0nt0pd cComsé
aapBeoieqioodeob§EoopbiooimigEmanpboowel  cpbepSadtepSedogé  madlaan:
coqpgr 2orpbqEstaacpboowmicde $68:0060m0pelpEicd 2005¢03§Eaopbn (aBo
200Bgobepopt saghradasacioeg c0oigodqudapist veokorbeon)

(d) Wage/salary shall be paid in accordance with the agreement between the Employer
and the Employee. Depending on the Employee’s performance (and subject to the
Minimum Wage Rules), the wage/salary may upon mutual agreement between the
Employer and Employee be amended from time to time.

€) cpdacomeutogocdoondd — oopSadmepbaoempucaypisfaspd  mcpdelst
09d0wcdm cfadgnapbesmtaupdi

(e) With regard to the payment of wage/salary, the Employer and the Employee shall
Comply with the prevailing labor laws.

acpbectéorpbegep

Location of the Enterprise

Bheogea SRerasoofPyGeSecS B

(qbogod/eaygp/ocdgesh codu Fa90d ( N
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Registered office address at no. , street/road,
Ward/village/township/industrial zone , City , Region/state
Republic of the Union of Myanmar.

mqﬁaxﬁm&
Contract Term

(@) gfoosoncpogd 20050080 Q3659 q5e$,3208 ( )sbr
( Joor( ) 605 [§820p5s

(@) The term of the Employment Contract is from the date of
to the date of

(8) Facpdaowgpionode exqibdmgedapiod ewodgoigtddoo] 20600
ocinGiomco  dheu§loopdi  Bepopl  rpbefood  enggbaocSont:
omcooReofgeod sae@o&é@&:oosﬁ&u@ql

(b) The term of the Employment Contract may be extended, provided that the Employee
is not in breach of any provision of this contract. The Employer shall not refuse the
extension of the term of the Employment Contract without valid reasons.

(0) fgoodio§oodioferpcd  mfgodiacpboow: =fgd o§mboonffiden  ooqd
330309&0'% pSgt1 appSoow:pl§E:doocBeoBammucon odieennEgodiBaopSe

(c) If the Employee is already employed as a permanent Employee or Staff of the Em-

ployer, the term of the Employment Contract may be extended by negotiation and upon
mutual agreement between the Employer and the Employee.

(00) F0PboowsalocdguEapdy Sopbest cgadi cpdchiont macpbocntolespod
oopaggo oobeonSonpSighnr cpboodapich saopbaSyesppaieviaueSs
(d) The Employer shall take into account the length of continuous service of the
Employee, starting from the date of commencement of employment at the current
factory/workshop/enterprise/company.
20004%
Working Hours

P9§encbdod eama3daacil: w0odgobdasgs-

The regular working hours are as follows:

COELS TS fodady $pfo303008

(8 Working time from to
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(®)  3mc0d§S 8330 §08§0BoBmecd
t

(b) Rest time from 0
(©)  momcob $8BBe §$803Bm08
to

(© Meal time from
(cobofiooomom  sapbqbisacpboomipbiigbecilf: §  posapbond
oocsofepal obfESSupfelipticdepbo3eeaogn
(Working hours may be amended depending on the nature of the enterprise and
in accordance with the applicable labour laws by negotiation and upon mutual

agreement between the Employer and the Employee; provided that any amend-
ment of the working hours shall be submitted to the relevant authorities for ap-
proval.)

o cacgbBabopplabard

Rest Days, Holidays and Leave Days

(@) gopdt  epdoogrodd odBudSeqf omefemdst odpbeges.od gomeod
mfgboopbreomty cpbo§ioeomnonomosé eepesaoel cacy oibmae oobuoSayd
cocgbprech cobochch  oogbyfyh  cyboouns o amwomongd qoSEE
copSanmbiaodiycifoogts g ogboopSed sxgbourgoaaqpighensd o
OmB0xgEdoopSs

(a) Rest days -Ordinarily, Sunday shall be designated as the weekly rest day;
alternatively, de- pending on the nature of the enterprise and local customs, the
Employer and the Employee may upon mutual agreement designate any other
day of the week as the weekly rest day. Wage/salary for the rest day shall be
enjoyed in accordance with the applicable labor laws.

(9) =cpBBd5q0d
(b) Holidays
(0) [gpbecmbombien  §80D=85 cloPlgrenfgioocdycdommcon  myp:
[gp8opaacpBBcBap qp: 0p8 cpBecoermiefigt mgmeviquph
(1) The Employee shall enjoy full payment of wage/salary on public holidays
as prescribed annually by notification of the Union Government.

() ma0nSeapigpbapeacgbBodapbsl qpboogzuobeanybbc qpiofaale
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(©)

@

cgdon 3agqpifgpSapeacybdciandes[gd coodecbaupds
Where a public holiday and a rest day coincide, such day shall be consid-
ered a public holiday.

g€qodqpa macpboounimposasespd g8oElopiagt eancidend}e: g
50098005

Leave Days: Leave days may be enjoyed in accordance with the applicable labor
laws upon request of the Employee as follows:

(0

¢))

)

o))

egpEonolalizapboont  ofeepoSoopfegardy oy ©  =opt:
optonntss € qbh oo oY demgS  Geogd
oochefEepgbocgl:  googeqt  Bpfqodiqedoophn  oofdforgf o
qrP00ab0q) gEsongEeddn salgpupSoopdelstyy edEobdemigtogich

Casual Leave: the Employee shall be entitled to six days of casual leave
with payment of basic salary/wage for every twelve months of employ- ment
from the date of commencement of the employment. Casual [eave shall
expire if not enjoyed within the relevant year and may not be spent for
more than three consecutive days at a time. Casual Leave may not be
enjoyed in conjunction with any other type of leave.

ogboocigf cpbasco goobeonbordSEelf  wofmgeSielr  wayd
wbepd o epbfdor  woffocoboromaencd  opSoopledoty
edoogimaigdegogodsfdsondsdopgt oodeoudqpd  oneoodonphidengh
§oopSicl epogBancpbbimanybosunt co00xapeBaoifEiepdadciel 0o
wocS qp0p ¢ S0pfigpeoopd o epbesfgplonpiaan codgaacgo
880050005 gSache gonbaoBoqd sofgoSsepeS

Earned Leave; the Employee shall enjoy ten days of eamed leave (consec-
utively or separately) per annum at basic salary/wage or basic daily wage
excuding any allowances, provided that the Employee has completed
twelve months of service with a minimum of twenty working days per month.
Upon mutual agreement between the Employer and Employee, earned leave
may be enjoyed at less than ten days per instance. For each month without
the minimum of twenty working days, the Employer shall deduct one day
from the eamed leave entitlement of the Employee.
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() eaoigdi cpboocd (B) colgpdfopaopd  mae[gdcuen [5800858q€es0:
86q0d &dG: (po) Semgf §aopSiod epogBangpSiedinpboond (€)colgpd
eandunpdPaeooingesciudbyoigadoomudpaodeaigbanigiiaopte
egPespucsmeEaijolenedzncyboowigdmué:  pucaddeng
03EidenigEijoonts

(3) Medical Leave: upon completion of six months of service, the Employee
shall be entitled to enjoy 30 days of medical leave per annum with basic pay.
In case of service of less than six months, the Employee shall enjoy medical
leave without pay. If the Employee is insured under the Social Se- curity Law
(2012), the Employee shall enjoy medical leave as provided therein.

(§) Sgmgli  pbadd (6) cofgpdBeopoopS maegdcoodsd Siugad (€) oo
SxgfGe(0) 005 S02:988a0p

(4) Maternity Leave: upon completion of six months of service, the Employee
shall be entitled to enjoy six weeks of maternity leave before delivery and
eight weeks after delivery with basic pay.

(@) 3cpdoowel Somigol oJondd Songneerndggboopdend g0
moofiragy [(o3aonodf§nfGed opgo 9pb ghapdst swopbiodapboscs
poesmq  doo:glooghi  sacpBowntalipueadgldengopied:§ont
coorpglancsf3t pft-oengiioogt

(5) Funeral Leave: in the event of the death of a family member or the par-
ents of the Employee, the Employee shall be entitled to enjoy funeral leave
as prescribed under the Leave and Holidays Act (1951) without any deduc-
tion from minimum wage. If the statutory leave entitement has been ex-
hausted, the Employee shall enjoy leave without pay by negotiation and upon
mutual agreement between the Employer and Employee.

o1 3§§3opSaefat:
opdc§ra0soma0omogpimedigonple :npdofsdascpboowioncamnoy p3qodlst
veocociydiariep: sheS oqHieedeBBoogs sodipdond woobeep
PUE3336q00Bp0500:0pbPe00sp5:ma03E: ogadqidevgepSy
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10.

o0
11.

Overtime

Depending on the nature of the enterprise, the Employer and Employee may
mutually agree on the Employee working overtime in accordance with the applicable
labor laws. The payment of overtime pay shall be computed in accordance with the
formula prescribed by the applicable labor laws.

000§ 30038: B0mime00Ba08m00d
§/e§ (GgesBlgeddmaBign:eniig§EoopSi)

Provision of Meals during Working Hours
Provided/not provided (If provided, may be described separately if desired.)

cepofptol:
gllogl (Meeﬁmaméﬁmeﬁﬁgﬁwéu)

Accommodation
Provided/not provided (If provided, may be described separately if desired.)

cao:&:o;o:@&
Medical Treatment

() Joo 958 cpgecdeqpuesst anojpuoteomn sacpboowgpie: 63005
Ao}, 30305 sacpGgfal op§orodo [of esoxdiopoonh Sef evieepd-

(a) For any Employee not covered by the Social Security Law (2012), the Employer
shall provide at its own expense medical treatment in the following cases:

(3) cpdefigiadndandepafy

(1) Workplace injury;

() opbopEaBEep eepdafiy:
(2) Work-related disease; and/or

(?) opBoigbanogl: qpriog
(3) Sickness at the workplace.
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(® JooJ 956 cppecdeepouesst majofeomn aanpboowiypiaogod 2003edeep
poes §6308 eaoidlmoogtiioopds

(b) Any Employee covered by the Social Security Law (2012) shall enjoy medical
treatment in accordance with the applicable law.

©) Jooy 950 cpgecdespuessbmoipeoleorn  macpboowxp: 320305
wcpbatecoptig  Bicleciepayqpisoged ool snpboown:
eogpeloypocast 2208 eaongadaeurgupb

(c) Work-related injuries of Employees not covered by the Social Security Law
(2012) shall be handled in accordance with the applicable Workmen’s Compen-
sation Act (1923).

o 30pb8 [y 8 onfBofeoiglst sfrogrcosfels
§/6§) (Gogecdlgeddmadgnianiig§aogbi)
12. Ferry Arangement to/from the Workplace
Provided/not provided (If provided, may be described separately if desired.)

o sacpbooengpiciodiqupiepSiodtiqoigp:

saogbosmprcicipqogiopbimbqoiqpi}  camoiimcil: safmen 3
codBgobgmaqopyersndeofand soBagacBeondojapiasied aferqibopt copdopt: qbe}
2008

13. Employment Rules

Employment Rules, specifying different categories of misconduct and levels of
disciplinary action, are attached to this Employment Contract as annexures and shall be
complied with by the Employee:

() @§n05e00503(00) snwllgdeypipasceropy

(a) Annexure A: Ordinary misconduct and disciplinary action; and/or

(0) esodeonicl(s) [recoieanigbyypistanciopy

(b) Annexure B: Grave misconduct and disciplinary action.

godqon  ecdgabopbonodghooneonayfodiapiad  sypophll  cpbofeaosom
oomogfleilp  coodpoSfioogd  cobofigbopdionbuqpicd  swopby
sacqboounngboreifigoobyoifoss

Note: Employment Rules may be prescribed in accordance with the nature of the en-
terprise (taking the code of conduct issued by the Industrial Zone as reference). The

o
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Employer and Employee may upon mutual agreement prescribe Workplace
Regula-
tions.

ogr  3acpdelaeongoboopbonton§id oadbespoddmouotiantanionabeepafresncd
20050005

14. Training and Bond Period after Training

() 08§} :wedmcdest oybioyfaesd Brodioncdeqpuesmg $68:0comop
£388165028g05§8a0p5s

(a) Training may be carried out in accordance with the Employment and Skills
Devel- opment Law (2013) upon mutual agreement between the

Employer and Employee.

() cqbofigSopbunpbyaitep woBoofioaciaepoiigiist obefsg w2eomoy eoqfd
poeagbaapd Siprqbefqeph

(b) A separate agreement shall be executed in accordance with the applicable
labour laws in respect of any training.

o 3095y goSgadiatisé wacpdy qBBfRE:

15. Resignation and Termination

(@)  3a0pbp §odogaifgh:

(a) Resignation

(0) 2o00pSfye$,conicomeacpboowiaopd  sacpbomofe  §odogadcdm
520 E{oP: o3 0005s38epogSiofiy oxofponent macgbef Seupod
o§agap 5,075 BoopbigBagedel, sagiopronboolBoots saloipb:
fezpeqepds

1) Upon confirmation of employment, the Employee shall, if desirous of re-
signing from work, give at least one months’ notice in advance to the
Employer, Manager or Administrator.

() 9090 ooepiot §oSogaigllgepopt =ecpboowioopd 88z ogodeo:
00010099 CVEIEH 0§00 npde§iapiogedisd ABfomyp:a [a§cod
curdqupdenlytélomofupcontaapdengBiypregafogqpy gpbigpiaBooghs
209580533, 0560007 Fefgpieuaabdeepde
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(@)

2)

€)]

3)

)

@

Upon confirmation of resignation, the Employee shall retum the salary
card, employee card, work-related equipment, materials, accounts, mon-
eys and assets entrusted to Employer.

scpboounooph  sacpbpgoSogoiegdenoabofofordGumeloptiiqupd
58 socBqy 0o 90 $B400feF: sorafiontod qaifoops mp§on0xd
320900959 0ph qoipizacgad cpboryfegst cpboodiglal Sexgaodl:
§o3epepfigaeds

The Employee shall give at least one months’ prior notice to the Employer if
the Employee is desirous of resigning from work. The Employer shall permit
the resignation with disbursement of any outstanding salary/wage for the
days actually worked and remaining earmed leave days, but shall not be
required to pay severance pay to the Employee.

P00cH335Fcod (p) dm:odE: 3cpde §050godgdigeport )it o
ap§oy0dod[gEooton§onndeapadoon:aopdeacybomniypienogad
2090503 $ogdioned Brooondesg puesd 23038 camtgadqepd

Any Employee who attended training paid for by the Employer shall be
subject to the relevant provision of the Employment and Skills Develop-
ment Law (2013) in the event of a resignation from work in accordance
with the above sub-sub-paragraph (3).

gy aBBfEBicpoBonSt:

()

(@
1)

0pdeEaod pSoowE: 20pogdB00phed $eadeom
wofopSiqedfst  yoBoobipoSepaprascabgodoonififly  reaBecist
wofsf A sxybgbkSomomofioge  coobpchocgeld
Fo0pboownam: cufle :0pdeadBaupdi Zacpboownier: 3ecede GBgE:
opaBocligls Bgadypr 3a0:09ra0p5 a0pbE0Ean oxo§oopd

Termination

If the Employer terminates the employment of the Employee, the Employ-
er or a person on behalf of the Employer shall sign and give the Employee
an official notice and keep records of the reason for the termination. The
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@

Employer shall solely be responsible for all matters regarding the termina-
tion or dismissal of the Employee.

200590500:60000p5:8:q05qpi0? coadgodoppop§aopl  3acpboown:
g owlbaqpieacged  vcowmfBS  eofg§oooeudgta 30300
foeolg¢ Beudgls ancBuomldle o§dmna3rocipddesy oBraofgl:
oo0p 003eofgt: o [PRG{gIySesad o o 330t 220pb20u20p8
0o0{gbgod  cobdoypephieg  mcpdgfaod  sBgocfogicuiaf
eyl a5 HasgbrooroffGhyby oepiEdhn o posert
e05005fgby oabgorbeporprghigtiofrptisbeo oooBuomicd oy}
3000 (o, coma: cobdongopEesioo orrghionos

[g8qemmingea 2008984 eqqobeoreupbe

If the Employees violates the prescribed rules, the Employee shall — for or-
dinary misconduct — be given a written warning for the first violation, a
written waming for the second violation and sign an undertaking for the third
violation. In the event of any further violation within twelve months after the
third violation, the Employer may terminate the employment of the
Employee without payment of severance pay/compensation. If the Employee
does not commit any further violation within twelve months from the
third violation, or if no other violation is committed within twelve months after
a case of ordinary misconduct, all previously committed viola- tions shall be
cancelled.

) sooocﬁsa@&iac«.ﬁ(o»sao F20p000wKPia: opdadpuear  $pdpvean

3

opSrBropbionbiqpisboagd  aacplefor cabeofFoot st
0303903003:&)&2‘?8@6@:60@: D060 q658E 000 Bepogt
poesiagrhqod cpbols cpbapbiqpigleofoyfy  sacpboownam: 2000
cQoBfg:rofgbooay

Other than in accordance with above sub-sub-paragraph (1), the Employer
may terminate the employment by giving at least one months’ prior notice
to the Employee and payment of severance pay in accordance with the
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applicable labour laws. The Employee shall however not be dismissed in
contravention of provisions of law and regulations.

(§)  opboomiecgpefgln  sacpSoouoiaan: 20pbpqlftifimood  mrpbel
205 aacpBoounmd soopdiddo sopbooeeepep  cpbe§indisiaey
coBbeclEpd§e:esontyodaupbimcpboowmmng, meocd: &don sacobaown:
=8 m00pSiai ojSeniapebsl Focpbooueqeep cpbofiditieqieordocd
alodoSoncpcbofpredbng  sacpbgBpeupsd 200gBef  oBenapobsl
po§C:camegaSaepd

@ In the absence of a Labour Organization, the Employer shall coordinate
with a Labour Affairs Negotiation Work Committee in respect of redundan-
cies and termination of employment of Employees. If a Labour Organiza- tion
has been formed, a representative of the Labour Organization and a
representative of the Labour Affairs Negotiation Work Committee shall jointly
negotiate with the Employer or his representative.

6 oregbefifeha

16. Termination of Employment Contract

ezno>dmqedaprelop 206omopeng)d qB5&EaaS -

The Employment Contract may be terminated for the following
reasons:

(05) 0cSam0gBy sacqbep opge cpbofiboBigta

@

(@)
(b)

(o)
©

Winding up of the factory/workshop;

oogfiofiBoan FBeBeit cobofs beBrogaiEts

Cessation of the Employer’s business by reason of unforeseeable events; and/or

s:cx?ﬁmmzea:a}@&ﬂ
Death of the Employee.

o eogbdegSiaphenciomob

Contractual Obligations

17.

(09) =a0p0g8a omo§ogrepryp:

(@)

Obligations of the Employer:

(0) 3200&:33.08[gda1 pdfy omoo ogpr/en F00053ag0Sonlgry
260 goog5 ¢ Flgps sooSadfgen o§:opemglmneguecislioded ofgaode
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(®)
(b)

(1) The Employer shall not discriminate or deny equal treatment to the
Employee based on union membership, race, religion, gender or age;

() BBenBEo§ conaepaBancyBopbotbosps §6eGooms sanpbeBepy [F5E36oy
Propngbapisé  Bomgobupioo  [fungbeel  oopBed  puaagp
oofemy
$& 0e0p0fdPi0? Grozenicodoaued

(2) Foreign Employers, supervisors, professionals and family members shall
respect and abide by the applicable laws as well as the culture and customs
of the Re- public of the Union of Myanmar;

() oopSedaacpbaouncepep possypiadanod [g§o§Ecal onpSadenfep: puasqp:
o acoroascBoinqeed

(3) The Employer shall respect and comply with the applicable laws of the
Republic of the Union of Myanmar;

(§)  gueegbeapd ooqpigelelsborepradoftatinupts

(4) The Employer shall have the right to sue and be sued in accordance with
the applicable laws;

@ opbefoopd  sacpboormpral  ofEglupn  SoxfEgapist
obeqig
Fpbo0wigp: 30t gEcolap mBeuicontqudi

(5) The Employer shall inform the Employee about their rights and benefits of
the employment; and

©) acgbgfarpdoplofuiefmbaoiong  cpbofigbomiaggepeS orBigBiaod
opdeneoeentgodapeds

(6) The Employer shall give special priority to workplace safety and health in
ac-

cordance with the needs of the business.

sacpSoneiypraiiomno§ogaepigp:
Employee’s obligations
(©)  sa0pbaounionpd opOc§ioncfenbyodang  coodfg§conieonn apbeckgl

o spgepud onigbiocy BEep 2R$loPriqodgpd cJodgnescnigodeppdn
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1) The Employee shall comply with instructions issued in accordance with
needs of the enterprise concerning the workplace safety and health;

() cpdcig 20p8:03 uoSespoS§ opOeddeadeod =g 9005005002162
opdcgl saommagudeorse ogpdgpi0 0gdonorjooSeobaquads

(2) Before entering the workplace, the Employee shall wear workplace
safety equipment as prescribed in accordance with the operational needs of the
Employer:

(o) <\98c$=g8§§s;<\?8a’ﬂ$3:og& ﬁzwﬁemz&eﬂo«ﬁ co00B0gls 6esBBEe0S
PriBofifgemmtagfoprifglimgpepubeofila dBuSoBrodSampdd gt
GoSm:@&q):u@cx?Sqn

(3) The Employee shall refrain from consuming intoxicants or causing harassment,
danger or physical harm to colleagues at the workplace and during working hours;

(§) sopdaByBeobahinoonsogh o gobmbonn  svooBesqrbescociepich
[gEus3 vedadfopiesmntod§adbaupde 2gém8fofod  pbecisbadioon
egodonondiqp  ooqapu ¢050odigpia}  cpodgoSmadglta oprapfgla
ouSepfgen cqpadejodfgln [qocfopasantagfgicigen

(4) The Employee shall not, without permission, disclose confidential information of
the Employer. The Employee shall not extract, use, copy, remove, delete and/or
carry outside any documents, accounts and/or records related to the business
of the Employer;

(@ wcpdg8s  macpbooumnduSentcpeSyp:  p3§8:a0comoge8 conzaopdeed
sareaqpg> apoBighooniooplepSugrepSionbiqpio? c§abgoqugts

(5) The Employee shall abide by the rules and regulations issued from time to time
upon mutual agreement between representatives of the Employer and Employ-
ee;

€)  =a0p500usonpd oopbedpuesymancits copboleuieamniqupd aogdasogpiod
o:oﬁ?oﬁ.i%oooqpmo%& cureacnteepdn

(6) The Employee shall pay taxes and fees in accordance with the applicable laws;
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O) ooéabsacpf;oam:cq:cp pueayp:ad cc0:02:090550qep0!
(7) The Employee shall respect and comply with the applicable labour laws; and

(@) oesgbard ooepiehelslt ooqpsdodeat faepds
(8) The Employee shall have the right to sue and be sued in accordance with the
applicable laws.

oo m&o&mqeﬁ&pmm@qzﬁmq&m@gﬁﬁ@@&m:% 20GOD00p
oS

18. Cancellation of the Employment Contract by mutual agreement between the Employer and
Employee

20p0qEs¢ 2o0pBo0wis88:58005 coeomopRlqoSist groqubelooniean sa0pbefoony
sBEepoosomonplqed oq03:qj05036:§E 2005
The Employment Contract originally executed may be cancelled upon mutual agreement
between the Employer and Employee.

oy sofgpodgabap: (3acpdafsfeacpboouragiuprqupicdelsetiat:)

19. Other matters (resolution of disputes between Employer and Employee)

m0g5qfs$ sacpbosennproafGiiypigepradiadoido §68becs p3fpfaGooSseSs
offgfrauett oo dgropSeant ofpERERE§dor oo, 956 margBoceomaep
{gtagelnbiepoeast oopdedpoeaypiasciE: ofigfraantgabeuphs

Any dispute arising between the Employer and Employee shall be resolved through media-
tion. If a resolution cannot be achieved, the dispute shall be resolved in accordance with
the applicable labour laws (including the Labour Disputes Resolution Law (2012).

Jon - enqgbegSicnbuqpic c00p0Sfgen [BaotflpEiapSeoat:

20. Regulation, modification and addition of contract terms

mospSfgrododBeqelffienn marpbofonigeliep ousomapeBaboogghod codediep
B35 2209603858  macpboowgpageeiypd cosdfgqupdiodiyEonpSadmaceboows:
gooaqprpbarpdiabaotilipbispiedabigrebepdon  =p0pBgBafarcpboounigblrpboot
R§cieagiegigteotigpdgadfiegraS=aadd cocomogorgybeaando’ copSionégaepds

The signed Employment Contract shall be sent to the relevant Township Labour Office. Any
amendment of the registered Employment Contract shall be in accordance with the appli-
cable labour laws, be negotiated by the Employer and Employee and sent to the relevant
Township Labour Office.
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Miscellaneous

21.

() scpdawonzd  sacpbaowipocast so0Bedaqodfeamnposagpiogé  do8oopd

(a)

(®)

(b)

(©)

q0EgEqp: mommageSst ofpdonglamiao’ soo:g8aopSi
The Employee shall be entitled to enjoy all rights, protections and benefits provided
by the applicable labour law and other related laws.

C\‘}sawmméaaeoesep:§§oao$_q86m 2005%8ep cpbe§sgEaoomonag ood{y$
ooroop§onpSfyendgdancobgbancgbcdcinat  opiiqfiopSiontisd  qBSaSapcs
gﬁmqn&cﬁmﬁ&oﬁmﬁcsm@&gvo&:gqoéu

Any employment manual of the Employer prescribing work place regulations and
rights, which does not contravene prevailing laws, shall be deemed a pait of this Em-
ployment Contract.

mq&a%onga@&spmemogp_s’q(ﬁmq[&sm 0pbc§ioiancom0on0mg opbsd
=opbooungoeaypidadbalsbmgimonuprasindd opberpEioded sofipdfeeS
epopopptiqpipbared aoSellep oobfuacobly spbpp opged ooy
=d96s8 g0 p§byfiociacneo  aacgloocompral  wveomoppadEE
G808 GeSg0588o0Ss

(o) The Employment Contract may upon mutual agreement between the Employer and

the majority of Employees be amended in accordance with the nature of the enter- prise
and subject to the applicable labour laws and international standards.

Page 17 of 19



sacpBoownaicondeod

(oB.0005)
cond3coobedé/Employee

cocBeod (Sign)

%2605 (Name)

spog:/aas0§ (Position)
§Ecom: Bodogg  —————-msmemee
oncBfprangoB(feoyoh)

§Econi00b90Ba00S (NRC/Passport)

opboki/pp
93

0pdoounaaclaondeny

Witness for the Employee

coabeaS (Sign)

mo0pd (Name)

spog:/=a0¢

§EconBobagy
oncBfgpiangoS(cfearod)
§ECoR000860830905

opbef/gog

3R

2000g8 (03, 00p05)

ofosqp (Fecyod)
85338 q48a9/Employer

C00BQOB (Sign) e
@opd (Name) e
spog:/aeaot
§ecom: 8obogp ———
onobfgpiaapod (Becnod)
§EcopiuaSyodzayod

opbef/ps
g

sacpbglaaadonoieco

Witness for the Employer

coadeod (Sign) B —

=0pd (Name) —
qpog:/aasof e
§ecoonBobagy -
oncdfgprangod(aeuncd)
§econzocipobmagdd

opbeki/pp

L

Page 18 of 19



srcngSfieondySoqolsdaog

CO03905:
Fo0pd:
of6/ (@55 BeBraoep)

sopboonippiforacibcs

Qodg:

ofE / 8405

Page 19 of 19



WINCOM

WORKFORCE SOLUTIONS

WinCom Workforce Solutions Co. Ltd.
43/44, 2nd Floor, MMM Building, Strand Road,
Ahlone Township, Yangon, Myanmar.
http://www, wincomsolutions.com

Phone - 09 2627 88800

To: Italian Agency for Development Cooperation (AICS) — Yangon Office
41-27, Inya Myaing, Shwe Taung Gone

Bahan Township, Yangon

¥angon(:aics, gov. it

Ref: “FONDO UNICO per I’assistenza tecnica ai partner locali (MY-CTAF)” — AID 11758” -
Cluster Fund for Technical Assistance

Date 20/04/2020

1 Recruitment of 2 (two) Burmese External Consultants

The selected Outsourcing Company will carry out a selection process to identify 2 (two) Burmese
External Consultants with adequate skills and competencies.

Description Total price (lump sum) [Euro]
Contracting of 2 Burmese External Consultants as per 1.000.00
AICSY requirements and followings, as per relevant I
Myanmar Law*
“*Quotation of this service should not exceed Euro 1.000,00
2. The contractor’s remuneration is the management fee that cannot exceed the 13% on the gross
amount for the technical assistance services with reference to each category of External Human
Resource.
3. The prices given in Euro in the table below cannot be modified during the duration of the
contract.

Page |1
%5}44, 2™ Floor, MMM Building, Strand Road, Ahlone Township, Yangon, Myanmar,
. Ph: 09 2627 83800/ 09 4500 97422
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WINCOM

WORKFORCE SOLUTIONS

Category of Monthly Management | Gross Monthly Total price for 8

Experts amount cost not amount months (EUR)

including taxes | exceeding 13% including D=(C*8)
(EUR) on Gross management
A Monthly cost (EUR)
amount (EUR) C=A+B
B

Burmese

External 525 68 593 4.744,00
Consultant

(Junior Finance
and Logistics

Assistant)

Burmese

External 695 90 785 6.280,00
Consultant

(Junior

Executive
Assistant)

TOTAL 1.220,00 158,00 1.378,00 11.024,00

The total prices constitute the Bidder’s final offer in response to this Invitation to Bid.

classification in categories defined in the Terms of Reference.
© 1 (one) Burmese External Consultant - Junior Finance and Logistics Assistant - the net
monthly amount is determined as Euro 500,00.

o 1 (one) Burmese External Consultant - Junior Executive Assistant - the net monthly
amount is determined as Euro 650,00.

’

The gross monthly amounts depend on the qualifications of the experts following the

The External Consultants will provide technical assistance services for 8 months.
The Outsourcing Organization is responsible for the payment of all taxes and government dues
as may be applicable. In no case the AICSY will be responsible to pay taxes for the Service

Contract.

* No additional remuneration can be paid for extra working hours.

The management fees over the 13% of the gross amount for each category of experts will not be

accepted.
=  The total price for the management of the External Consultant for 8 months should not exceed

Euro 14.000,00.

4. Medical check-up
The medical check-up for the External Consultant will be provided by the Outsourcing Company,
before the assignment of the person to AICS Yangon Office, in order to ensure AICS that the

13/44, 2™ Floor, MMM Building, Strand Road, Ahlone Township, Yangon, Myanmar,

Ph: 09 2627 88800/ 09 4500 97422
www.wincomsolutjions.com
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6.

WINCOM

WORKFORCE SOLUTIONS

selected consultants are fit for work. The maximum budget for the medical check-up is fixed in Euro
400,00.

The reimbursement of the medical check-up cost to the Outsourcing Company will be made upon
the submission of the suitable invoice, comprehensive of the overall cost and the payment receipt.

Insurance

The Outsourcing Company will have to provide an adequate Insurance to the External Consultants.
Once the outsourcing contract is awarded the Outsourcing Company will propose to AICSY an
Insurance for the External Consultants. AICSY will then approve the proposed insurance.

The reimbursement of the Insurance cost to the Outsourcing Company will be made upon the
submussion of the suitable invoice, comprehensive of the overall cost and the payment receipt.

The maximum budget for the insurance is fixed in Euro 1.600.00.

Total amount of the Economic Offer

Item | Description Amount [Euro]

1 Selection and contracting of a 2 Burmese External 1.000,00
Consultants

2 Outsourcing services for the management of an 11.024,00

External Consultant (intemnational junior expert)

3 Medical Check-up 360

4 Insurance 1.600,00
‘TOTAL AMOUNT OF THE ECONOMIC 13.984,00
OFFER

| Name ML, KSHITIKT CHAUD HARY

Firmand | WINCOM IWORKFORCE SOWUTIONS CO. LID.
Position I C DI RECTOP\)

Signatare

AD- kvl - 2020
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