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Introduction 

WinCom Workforce Solutions Co., Ltd. Myanmar (“WinCom”) would like to propose the below mentioned 

Service of daily transport of Local Staff to The Italian Agency for Development Cooperation Yangon (AICSY) 

to help support its operations in Myanmar during the time of the pandemic of COVID-19. 

 

Service of daily transport of Local Staff  

As a service provider, we shall take the necessary steps which would allow the staff to travel to AICS office 

in Yangon in a safe manner. This proposal is for transport arrangement for a period of 2 months starting 

from 04th May 2020. 

 

Scope of Work 

 WinCom shall arrange a Van and Driver for daily transport of staff with adequate capacity to 

accommodate double the potential staff numbers. This would allow having social distancing 

measures in the Van during travel to/ from the office. 

 The van shall do the daily pick up of local staff from their residential premises and drop off to AICS 

office at beginning of the shift. 

 The van shall do the daily pick up of Local staff from AICSY office and drop off to their residential 

premise at the end of the shift. 

 WinCom shall arrange all the cleaning and disinfection materials and provide to the driver. The 

van shall be disinfected before and after each ride.  

 WinCom shall educate the driver and staff on safety procedures while traveling in the Van. 

 Enforce driver and passengers to use hand sanitizer when entering into the vehicle.  

 Enforce the driver and passengers to wear facemask during the ride. 

 WinCom shall prepare route plans every week after receiving the shift roster for the following week 

from AICSY. 

 Roster of caretaker’s/maintenance staff will be managed by WinCom and compiled with the other 

staff to be provided to the driver. 

 Contact number of the driver shall be provided to all staff in case of any coordination which may 

be required. 
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 WinCom shall promptly inform AICSY if any of the Myanmar Government COVID-19 related Rules 

and Regulations (e.g. township lockdown etc.) shall not enable the execution of the service. 

 AICSY will provide an Official Letter listing all the staff authorized by the office to reach the 

workplace. 

 WinCom shall also prepare any necessary documents to allow transport of staff from residence to 

office and back as per requirements of the government. 

 WinCom shall provide a contact number (single point of contact) for all staff to coordinate in case 

of any emergency during the transport to/ from the office. 

 Van disinfection and cleaning procedures shall also be informed to the maintenance/ caretaker 

staff of AICSY in order to inspect the van on daily basis. 

 

Fee Proposal 

AICSY  shall pay WinCom based on the invoices raised at the end of every month for staff transportation 

services performed during the month. 

 

 

Sr No. Details of the transport services Monthly Cost (MMK) 

1. 

Fee for safe transport of staff including: 

- Van  

- Driver  

- Fuel  

- Cleaning/ Disinfecting Materials 

1,500,000 

 

Terms of Payment 

 WinCom shall send invoices to and the payment term of 15 days from date of invoice. 
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*************** 

We believe our proposal has captured your objectives, but we welcome the opportunity to discuss any 

refinements in order to fully meet your needs. Please do not hesitate to contact us if you have any further 

information or clarification about the contents of this proposal. 

 

Yours sincerely, 

For  

 

 
__________________________ 

 

Kshitij Chaudhary @ KC 

Director  

For and On behalf of  

WinCom Workforce Solutions Co. Ltd. 


