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Ufficio di Yangon
Project AID 11087 – CIG Code n. 71000277A0

Invitation to bid for Technical Assistance services for the project activities of the Italian Agency for Development Cooperation – AID 11087.

ANNEX D
TECHNICAL OFFER
Please complete the following form with accurate and reliable information. 

As specified in the invitation to bid, the Technical Offer must be:

· stamped and signed by the Bidder or his duly authorized representative.
The Bid and all the possible other documents shall be in English language only. 

1. METHODOLOGY (not exceeding 4 pages)
To be completed by the Bidder 

Please provide the following information: 
1. Understanding of the policy and the requirements, objectives, challenges and tasks of the Contract, including
a. Any comments on the Terms of Reference for the successful provision of Technical Assistance services;
b. An explanation of the risks affecting the execution of the contract. Contract management approach and work organization.
2. Contract management approach and work organization 
a. An outline of the approach proposed for contract implementation; 
b. A list of the proposed tasks considered necessary to achieve the contract objectives.
3. Methodology for delivering the services required 
a. A description of how the services required will be delivered; 
b. (If a tender is submitted by a consortium, a description of the input from each member of the consortium and the distribution and interaction of tasks and responsibilities between them.).
2. Personnel and Organizational Aspects
· Brief summary of the average annual manpower and the number of professional and administrative staff;
	Annual Manpower
	Year before past year
	Past year
	Current year
	Period average

	
	Overall
	Relevant fields
	Overall
	Relevant fields 
	Overall
	Relevant fields 
	Overall
	Relevant fields 

	Permanent staff 
	
	
	
	
	
	
	
	

	Other staff 
	
	
	
	
	
	
	
	

	Total
	
	
	
	
	
	
	
	

	Permanent staff as a proportion of total staff (%)
	%
	%
	%
	%
	%
	%
	%
	%


The bidder should provide clear description of the steps that has used for identifying the experts with the required profiles, and clarify from where it intends to outsource them (international reputed consultancy, research and academia institutions operating in English).
· Brief executive summary of the previous experiences and detailed CVs of the Experts describing their educational qualifications and professional experiences 
Option 1
INTERNATIONAL EXPERT
Name of expert


Proposed position


Years of experience


Educational background


Specialist areas of knowledge


Languages and degree of fluency 

Option 2

INTERNATIONAL EXPERT
Name of expert


Proposed position


Years of experience


Educational background


Specialist areas of knowledge


Languages and degree of fluency 

Option 1
SENIOR NATIONAL EXPERT
Name of expert


Proposed position


Years of experience


Educational background


Specialist areas of knowledge


Languages and degree of fluency 

Option 2
SENIOR NATIONAL EXPERT
Name of expert


Proposed position


Years of experience


Educational background


Specialist areas of knowledge


Languages and degree of fluency 

Option 1
JUNIOR NATIONAL ASSISTANT
Name of expert


Proposed position


Years of experience


Educational background


Specialist areas of knowledge


Languages and degree of fluency
Option 2
JUNIOR NATIONAL ASSISTANT
Name of expert


Proposed position


Years of experience


Educational background


Specialist areas of knowledge


Languages and degree of fluency

Curriculum vitae International Expert – Option 1
Proposed role in the project:

Family name:


First names:


Date of birth:


Nationality:


Civil status:


Education:


	Institution

(Date from - Date to)
	Degree(s) or Diploma(s) obtained:

	
	

	
	


Language skills: Indicate competence on a scale of 1 to 5 (1 - excellent; 5 - basic)

	Language
	Reading
	Speaking
	Writing

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Membership of professional bodies:

Other skills: (e.g. Computer literacy, etc.)

Present position:


Years within the firm:


Key qualifications: (Relevant to the project)

Specific experience in the region:

	Country
	Date from - Date to
	Experience

	
	
	

	
	
	

	
	
	


Professional experience:

	Date from - Date to
	Location
	Company& reference person
 (name & contact details)
	Position
	Description

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Other relevant information (e.g. Publications)
Curriculum vitae International Expert – Option 2
Proposed role in the project:

Family name:


First names:


Date of birth:


Nationality:


Civil status:


Education:


	Institution

(Date from - Date to)
	Degree(s) or Diploma(s) obtained:

	
	

	
	


Language skills: Indicate competence on a scale of 1 to 5 (1 - excellent; 5 - basic)

	Language
	Reading
	Speaking
	Writing

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Membership of professional bodies:

Other skills: (e.g. Computer literacy, etc.)

Present position:


Years within the firm:


Key qualifications: (Relevant to the project)

Specific experience in the region:

	Country
	Date from - Date to
	Experience

	
	
	

	
	
	

	
	
	


Professional experience:

	Date from - Date to
	Location
	Company& reference person
 (name & contact details)
	Position
	Description

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Other relevant information (e.g. Publications)
Curriculum vitae senior national Expert – Option 1
Proposed role in the project:

Family name:


First names:


Date of birth:


Nationality:


Civil status:


Education:


	Institution

(Date from - Date to)
	Degree(s) or Diploma(s) obtained:

	
	

	
	


Language skills: Indicate competence on a scale of 1 to 5 (1 - excellent; 5 - basic)

	Language
	Reading
	Speaking
	Writing

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Membership of professional bodies:

Other skills: (e.g. Computer literacy, etc.)

Present position:


Years within the firm:


Key qualifications: (Relevant to the project)

Specific experience in the region:

	Country
	Date from - Date to
	Experience

	
	
	

	
	
	

	
	
	


Professional experience:

	Date from - Date to
	Location
	Company& reference person
 (name & contact details)
	Position
	Description

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Other relevant information (e.g. Publications).
Curriculum vitae senior national Expert – Option 2
Proposed role in the project:

Family name:


First names:


Date of birth:


Nationality:


Civil status:


Education:


	Institution

(Date from - Date to)
	Degree(s) or Diploma(s) obtained:

	
	

	
	


Language skills: Indicate competence on a scale of 1 to 5 (1 - excellent; 5 - basic)

	Language
	Reading
	Speaking
	Writing

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Membership of professional bodies:

Other skills: (e.g. Computer literacy, etc.)

Present position:


Years within the firm:


Key qualifications: (Relevant to the project)

Specific experience in the region:

	Country
	Date from - Date to
	Experience

	
	
	

	
	
	

	
	
	


Professional experience:

	Date from - Date to
	Location
	Company& reference person
 (name & contact details)
	Position
	Description

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Other relevant information (e.g. Publications).

Curriculum vitae junior national ASSISTANT – option 1
Proposed role in the project:

Family name:


First names:


Date of birth:


Nationality:


Civil status:


Education:


	Institution

(Date from - Date to)
	Degree(s) or Diploma(s) obtained:

	
	

	
	


Language skills: Indicate competence on a scale of 1 to 5 (1 - excellent; 5 - basic)

	Language
	Reading
	Speaking
	Writing

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Membership of professional bodies:

Other skills: (e.g. Computer literacy, etc.)

Present position:


Years within the firm:


Key qualifications: (Relevant to the project)

Specific experience in the region:

	Country
	Date from - Date to
	Experience

	
	
	

	
	
	

	
	
	


Professional experience:

	Date from - Date to
	Location
	Company& reference person
 (name & contact details)
	Position
	Description

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Other relevant information (e.g. Publications).
Curriculum vitae junior national ASSISTANT – option 2
Proposed role in the project:

Family name:


First names:


Date of birth:


Nationality:


Civil status:


Education:


	Institution

(Date from - Date to)
	Degree(s) or Diploma(s) obtained:

	
	

	
	


Language skills: Indicate competence on a scale of 1 to 5 (1 - excellent; 5 - basic)

	Language
	Reading
	Speaking
	Writing

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Membership of professional bodies:

Other skills: (e.g. Computer literacy, etc.)

Present position:


Years within the firm:


Key qualifications: (Relevant to the project)

Specific experience in the region:

	Country
	Date from - Date to
	Experience

	
	
	

	
	
	

	
	
	


Professional experience:

	Date from - Date to
	Location
	Company& reference person
 (name & contact details)
	Position
	Description

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Other relevant information (e.g. Publications).
Contract title: 

Technical Assistance services for the project activities of the Italian Agency for Development Cooperation – AID 11087.

STATEMENT OF EXCLUSIVITY AND AVAILABILITY
I, the undersigned, hereby declare that I agree to participate exclusively in the above-mentioned request for services for the contract consultation. 

I confirm that I do not have a confirmed engagement as expert in any other professional activity incompatible in terms of capacity and timing with the above engagements and that I shall avoid such conflicting assignments. Should any such conflict seem probable, I shall notify without delay the respective contractor(s). I will not charge the same working day to more than one project. 

By making this declaration, I understand that I am not allowed to present myself with another contractor consulted for the above mentioned request and version. I am fully aware that if I do so, I will be excluded from this consultation and the offers may be rejected. 

Furthermore, should this offer be accepted, and should I be selected, I am fully aware that if I am not available at the expected start date of my services for reasons other than ill-health or force majeure, the notification of award of the specific contract may be rendered null and void. 

I declare also that I am fully aware of my rights and obligations having read and understood the contractual provisions and implementation rules governing the implementation of the contract. 

	Name 
	

	Signature 
	

	Date 
	


� The Contracting Authority reserves the right to contact the reference persons. 


� The Contracting Authority reserves the right to contact the reference persons. 


� The Contracting Authority reserves the right to contact the reference persons. 


� The Contracting Authority reserves the right to contact the reference persons. 


� The Contracting Authority reserves the right to contact the reference persons. 


� The Contracting Authority reserves the right to contact the reference persons. 
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