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Prot. No. AICS-OUT-678/20 I 6- I 2- l 3

Iulicn Agener f,)r [)e\c olnrentSubject: lnvitation to bid. Auxiliary support services for the
Cooperation in Yangon (AICS-Y) Offi ce/Compound.

Thc ltalian Agency lbr Dcvelopment Cooperation il Yangon
organization for providing tl'rc scrviccs of sclcction, orgalization
suppod senices for its Office/Compound in Yangon. under
confidence, work experience and expetise.

(AICS-Y) intends to select one
and managcncnt of thc auxiliary
standards of decotum. security.

The ,\ICS-Y invites all the interested organizations (NGOs/Pdvate Colnpaiies) operating in
Myanmar to submit the bid Ibr this awarding procedure. fhe bids and all thc possible other documetts
shall be only in English language or clearly lranslaled in Englisl'r.

'lhe organizatjons are kindly requcstcd to submit their bid bl,hand, in a serled envelope (direotly or

though an authorized rcprcscntativc) to thc addrcss below:

r)

ITALTANAcxNC\ r:oR Dlv[Lo?xrENT CooptrR TroN -AICS-Y
,11/7ll l\r,A MYArs-c, SH\YE TAUNC GoNrt

BAHAN To\1)sHrP -YANGo^-

DFA.DT,INF, FOR S1 ]BMTSSTON

Thc closing time for-receipt ofbid is the 30rh of December 2016, 4.30 p.m.
Bid must be delivered to the designated address dLrring the AICS Y u,orking hours fron'r 9:00 a.m. lo
4:30 p.m. Monday through Friday.
Bids received after this time and date shall not be considered.

Lodging o1'the bid will be ackrorvledged by means of a rcceipt daled and signed bl thc olfrcial of
the above-mentioncd olficc to \\'ho the documents arc handed ovet. AICS-Y will keep a copy of
thc reccipt.

AcENz A ITALANA pER LA CooPERAI oNE ALLo Sv LLlppo
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2) DESCzuPTION OF THE SERVICE

All the details and requirenrents on the services are provided in the Anner 1 (List of stafl tasks.

obligations, requirements and costs).

The amounts contained in the Annex 1 are inclusive ofand in accordancc l\'ith the statutory provisions
ofM)anmar Labor La\\.

Thc scrwiccs willbc providcd for a pcriod oftwclvc (12) months. They can be extendcd tbr a limited
period, according to the Italian legislation, that is the time strictly necessary to finalize the procedure
1br the selection oIa new contractor.

The AICS-Y, aftcr giving 30 days' notice to the organization, may at its solc discretion. decrease the
organization's number of the workers and suspcnd or pcn'nanently tenninate the contract lithout
incurring in any claim or responsibility toward the organizatiotr.

The AICS-Y reserves itself the right to request the replaccnent ot' the *orkers ernploycd by the
organization in the following cases:

L spreading (directly and indireclly) ofknorvledge or infomation acquired during his service
a1ld reiated to the work that has been done:

IL putting into action behaviors which Inay involve criminal acts (coruption. fiaud. misusc oi
office equipncnt and funds, usc or distribution ofillegal substances);

lll. dcmonstrating nisconduct. provcd incoml ctencc, hierarchical insubordination, uniustified
absence fiom u,ork, failurc to compl,v u,ith schcdules and work assignrnents. volunlary
damage olthe AICS-Y Office prcpety.

The organizalion's workers must ha\,e the fealures ofdecorum, secu ty. conlidcnce. expcr'iencc and
prol'essionalism.

II the quality ol thc servicc providcd will bc not corNidcred satisfactory by the AICS-Y, thc
colltcstation of chargc u'i11 bc notificd to the organization u,1ich will froceed to the replacement of
thc workcr deemed unsuitable. If the termination is requested by the workcr. thc organization $ill
notily it to the AICS-Y.

The bid may not ruder any circurnstances cxcccd thc amourt of MMK 24,045,000.00 (r*cnty foul
million fofiy fivc thousand /00 Klat) (approximatel,y IjURO 17,000.00) and it is inclusive ofall othcr
costs and taxes coruected to the provision ofthe above mentioncd senices.

The bidder is solely responsible for the payment of service, tax, insurancc and all other taxes and
go\Jernment dues as n1ay be applicable.

It should be clear that the workcrs employcd b), thc organization lor the above mentioned auxiliary
se ,ices renain thc cmployccs of thc organization for all intents and puryoses and fiat there is no
rclationslip of employer'-employee bet$,een the r'vorkers and the ltalian Agcncy for Dcvelopment
Coopcration.

AcENtA TALANA pER LA CoopERA/oNEALLoSvLUppo
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Moreover the organizaLion shall also be solcly responsiblc lor providing all thc statutor] benefits (as
pcr Myanfiar relevait laws) to eligible Auxilia$, staffentployed by it and it shall make payment of
compensation (as pcr Myanmar relevant larvs) in case of injury or dealh ofan).olits u'orkcrs.

J) SEALING AND N,LARKING OF THE BID AND REOI]]RED DOCUMEN I S

The interested organizations shall submit the bid in an outer sealed enveloDc contxining two
inncr scDrratcd and sealed envelopes.

l. The first (scalcd) envelope, mnrked as "Administrative Documents and thc ramc of the
bidder" shall contain:

//{ir$
ar.&rA;.!

2.

A. CERTIFICATE OF REGISTRATION as iational organization in Nlyanmar:

B. FACT SlllrET listing and describing the principal services connectecl to stalf managemcnt
provided to jntemational cooperation offices and agencies i11the past three ycals \rith lctters
ofappreciation, su'ns, dates and recipients, public or private;

C. A DULY SIGNED SELF-DECI-ARATION stating that the criniinal rccords ofthe persons
having poncr ofrepresentation, or decision making, or control over the organizatioD. is clcan;

D. A DULY SIGNED SELI.-DECI-ARATION proving that the person rvho signs on behalfof
thc organizatioi is duly authorised to do so;

The organizations must ans\rer to this invitation to bid sending the reqrLired documerlts (see
above points A, Il. C and D) in an inner separated sealed envelopc, duly signed and sLamped,
marked as "Administrative D '.

The second (sealed) envelope, markcd as "Tcchnical and Economic Offcr and thc namc of
the bidder" shall contain:

'1 he bid form is thc Aniex 1 (List of staff. tasks. obligations. reouircneits and costs) - in only
onc (1) orisinal for both:

a. The Technical Offer - All the details and rcquirements on the scryiccs are included in the
Annex 1.

IECHNICALOFFER

N, linr.tioi / l\hin lasks/Orgrnizriio 's olrigrtions

In lhe technical offer declaration, the bidder agrees to guarantee lhe tasks, organization's
obligations. e1c. as specified in the aboYe columns. Tlie dcciaration must be dull signed and
stamped by the bidder/ his dul) aulhorized representalive and clcarl) legible 10 elinlinate any
possible doubt as to *-ording.

AcENtA ITALANA pER LA CoopERAzoNEALLo SvLUppo

4ll7e lNyA MyA Nc, SH,rETAr.rNG CoNE, BAHAN TowNsH p - YANGoN



.-.',//,,. - li ,o OerZtn l A- A\A
\ .,/, II PER LA COOPERAZIONE
\ /ll q osv._LDpo

b. The Economic Offor - The detailed budget of the services should be duly filled in the
columr. B. C and D ul the Ann<\ l

ECONOMIC OFFER

Gross Monthly amounl
(MMA

l'Ianagement cos t on

Gross l\'Ionthly amount
(MNrr{,)

ot exceedi s 14.5%

Gross Monthly amount

including managcncnt
cost(MMI9

Tot,tl l? months.mount
(MM19

E C= A+B D = C*12

Thc budget must be in KYAT (MMK) currency only, no other currencl.u'i11be accepted.

'[he tota] budgct may not exceed the amount ()1'MMK 24.045.000.00 (twenty four million
forly five thousand /00 Kyat), as me[tioned above (Descrjpiion ofthe service). IL means that
management costs over the 14.5% ofthc gross amoullt for uorker \\,ill not be accepted.

In the econonic offer declaration, the bidder agrees to guarantee for each scNicc the figurcs
as iidicated in the abole mentioned columns ofthe economic oll'er and the total amount of
the colunx] D. Thc declaration must be duly signed and stamped b)'the bidder/ his dul,v
authorized reprcsentativc.

Thc cconomic oll'er should be clearl) legible to elimjnatc arU possible doubt as to $ording or
figures.

AcENIA TALANA pER LA CoopERAzoNEALLo SviLUppo

4l178 NyA MyA NG, SHwE TALTNG GoNE, BAHAN TowNSHtp YANGoN

.I'I]CHNICAI, OFFER DIiCI,{RAI'ION

THE UNDERSIGNED BIDDI.]R -{GREtrS TO GUAR.\NTEE THE I'ROVISION OF THE AT]XILIARY STIPPORI'
SERVICES FOR THE OFFICE/COMPOU^_D OF Ttttr AICS Y AS Sl,ltclfltrD IN THE ABO\'rt COLUtn\S OF

1'ItE TtrCIINICAL OFFER.

NAML AND SURNA]I,IE OF THE B]DDEIi OR H]S DI]LY AUTHORIZED R1]PRLSLNTAT]VE

S1GNATURE OF THE BIDDER OR H]S DUI,Y AT]IIIORIZED REPRFSI]N'I  I'I VF

STAMP OF THEBIDI)IiR
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The organizations must answer to this invitation to bid sending the required Anncx 1, du1--v filled in
and complctcd, in onc (1) original and submitted with the present invitation to bid lettcr (du1_v signed
and stamped for acceptancc by thc biddcr) in an inner separated sealed envelope, dull signed and
stamped, marked as' 'Technical and l-lconomic Offer and the name ofthe hidder"

The inner and outer envelopes must be sealed with adhesive tape and the biddcr must sign across the
tape seal.

'lhe following information should be clearly jndicated on the outcr envelope:
a. Closing Date ofthe Invitation.
b. Invitation to bid for "Auxiliary support services for AICSY Olfice/Cornpound - C AP 2111",
c. Namc ofthc Biddcr.
d. DO NOT OPEN.

4) AWARD OF CONTRACT

Thc AICS-Y will open the first inner envelope, in order to evaluale the presence ofall the reqLrested

"Administrative Documents".

Only for the biddcn prescnting a complctc administrative docunentation, the AICS-Y \\,i11 open thc
sccond in]icl cnvclopc, in ordcr to evaluate the completeness ofthc "Technical and Economic Offcf'.

AICS-Y will communicate to the excluded bidders that lhey do not pass the first stcp "Administrative
documenls".

The AICS-Y \\ill a$,ard the contract to the biddcr who:
. has duly signed and stanped the "Tcclmical offer declaration";
. has duly filled in the "Economio Offer";
. has duly signcd and stamped the "Economic offer declaration;
. has offered the lo\\,est evaluated price for the provision ofthe requested ser\ iees.

AGENzA TALANA pER LA CooFERAzoNE ALLo Sv LLrppo
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ECONOXIIC OFFER DECLARATION

TT{E UNDERSIGNED BIDDER AGREES TO GUARANTEE FOR EACH SERYICE TIII FIGURIS AS
INDICATED IN THE ABOYE COLUMNS OF THE ECONOMIC OFFER AND THtr TOTAL AX{OUNT

OF THF] COI,UMN D.

NAME AND SURNAME OF THE B]DDER OR HiS DULY AUTI]OR]Z[D R]]PRI]S]]NTATIVE

SIGNATURE OF THE B]DDER OR HIS DULY AUTHORIZED REPRI]SENTAT]V]]

STAMP OF THE BIDDER
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AICS-Y $'jll communicate to the excluded bidders that they do not pass the second stcp "Technical
and Economic Olier".

The contract pe od is twelve (12) months.
The contract can be renewed tbr a limited period according to the ltalia11 lcgislation that is thc tirre
strictly necessary to finalizc thc procedure for the selection ofa ne\& contractor, as mcntioncd abo\,e
(Description of thc sc1'vice).

The organization rvill be paid on a monthly basis aftcr thc submission ofthe lbllowing documents:
a) invoice shou,i11g thc amoru]t paid to each worker and the total amount to be paid b) the Italian

Agency fol Development Cooperation CAP 2l7l ;

b) reporl listing all the salaries paid lo the workers duly signed by each r.vorkcr:
c) receipt showing the payment ofall the taxes rc1ated to the salary issucd by the loca1 qualified

ALrthoritv.

5) RID VAI,IDITY

Pcriod ofvalidity ofthe bid is 60 conseculive days liom the date ofbidding opening plcscribcd above.
Bidders u,ill be informed ofthe outcome oftheir bid.

6) CLARIFICATION AND CORRECTION OF ERRORS

11, alter the bids havc bccn opened, solne clalification is required in conncction $ith thc bid, the
AICS-Y may contact the bidder for further clarifications.

7) I1'AI-]AN AGENCY FOR DEVELOPMENI' COOPERATION'S RIGHT

This invitation to bid is in no way binding upon the Italian Agency for Dcvelopmcnt Cooperation.
The Italian AgeDc-l fol Dcvelopment Cooperation's contraclual obligation commences only upon
signature ofthe contmct $'ith the successfulbidder. The Italian Agency 1'or Development Cooperation
may, bclbrc thc contract is signed, either abandon thc procurcment or ca[ce] the a\'_ard procedure
\\,ithout giving rise to any compensation cititlcment on the parr ofthc biddcrs. Whcrc appropriate,
such decision must be substalltiatcd a1ld blr brought to lhe attention ofthe bidders.

Furnishing of falsc, mislcading, inacourate information or parliculars in the bid doclnnent or in ar),
other manncr sha11 lead to the disqualification ofthe bid and bidder at any slage or time. It shall also
lead to tcnnination ofthe contracl. ifawarded.

The ltalian Agency for DeYelopment Coopcration has the dght to cany out sccurit) co11tro1s over the

successful bidder. Failure of the succcsslul bidder 1() comply rvith the requirements of the securitv
controls shall lead to the annulmcnt ofthe award or lelmination ofthe contract ifalreadv ar'varded.

AcENtA TALANA pER LACoopERAToNEALLo SvL!ppo
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In this event, the Italian Agency lbr Development Coope€tion may make tlte a\\,ard to the next lowest
evaluated bidder who successfuliy accomplish with the above mentioned contrcls or'. iftherc are no
eligible bidders, call for new bids.

For queries on this invitation to bid, please contact the Ilalian Developme[t Cooperation Agency in
Yangon, in writing ten days (10) before closing date to the following address:
aics-i fu@aic syangofi- org.

Bidders arc reminded that above e-mail address may be used only to send qr.Leries.

BIDS MUST NOT BE SENT TO THIS E.MAIL ADDRESS.

Best regards,

AGENIIA lALANA PER LA QooPERA/oNE ALLo SVILUPPo

4l //B NyA MyArNG, SFrwE TAUNc GoNE, BAHAN TowNsH p YANGoN

AICS Yangon Director
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N. Job position Function / Main tasks/ Organization's obligations Requirements
Gross Monthly amount 

(MMK)

Management cost on 
Gross Monthly amount 

(MMK)
not exceeding 14.5%

Gross Monthly amount 
including management 

cost (MMK)
Total 12 months amount 

(MMK)
A B C =  A+B D =  C*12

1 Maintenance-
Caretaker 
Supervisor

Coordinate operations for maintenance-caretakers, provide day and night shifts to cover - in 4 persons - 7 (seven) days per 
week, 24 (twenty four) hours per day, for the maintenance and security services, the technical and logistical assistance 
activities of the Compound of the AICSY Office, as needed, according to AICSY management requirements. In 
particular:
- to supervise the access to the premises;
- to register and to search the persons and vehicles incoming and outgoing (excluding the staff of the Italian Agency for 
Development Cooperation Office and/or the Embassy of Italy in Yangon);
- to take care of the security of the buildings and the materials in the compound;
- to patrol the premises;
- to assure the generators starting in case of outage.
The organization shall supply to the Maintenance-Caretaker Supervisor:
- uniforms for the security guards;
- high performance torch lights;
- portable metal detector and reflector.

At least 2 years of work 
experience.
Features of decorum, 
security, confidence, 
experience and 
professionalism.

                         350,000.00 

2 Maintenance-
Caretaker

Provide day and night shifts to cover - in 4 persons - 7 (seven) days per week, 24 (twenty four) hours per day, for the 
maintenance and security services, the technical and logistical assistance activities of the Compound of the AICSY Office, 
as needed, according to AICSY management requirements. In particular:
- to supervise the access to the premises;
- to register and to search the persons and vehicles incoming and outgoing (excluding the staff of the Italian Agency for 
Development Cooperation Office and/or the Embassy of Italy in Yangon);
- to take care of the security of the buildings and the materials in the compound;
- to patrol the premises;
- to assure the generators starting in case of outage.
The organization shall supply to the Maintenance-Caretaker:
- uniforms for the security guards;
- high performance torch lights;
- portable metal detector and reflector.

At least 2 years of work 
experience.
Features of decorum, 
security, confidence, 
experience and 
professionalism.

                         300,000.00 

3 Maintenance-
Caretaker

Provide day and night shifts to cover - in 4 persons - 7 (seven) days per week, 24 (twenty four) hours per day, for the 
maintenance and security services, the technical and logistical assistance activities of the Compound of the AICSY Office, 
as needed, according to AICSY management requirements. In particular:
- to supervise the access to the premises;
- to register and to search the persons and vehicles incoming and outgoing (excluding the staff of the Italian Agency for 
Development Cooperation Office and/or the Embassy of Italy in Yangon);
- to take care of the security of the buildings and the materials in the compound;
- to patrol the premises;
- to assure the generators starting in case of outage.
The organization shall supply to the Maintenance-Caretaker:
- uniforms for the security guards;
- high performance torch lights;
- portable metal detector and reflector.

At least 2 years of work 
experience.
Features of decorum, 
security, confidence, 
experience and 
professionalism.

                         300,000.00 

Annex 1 - Auxiliary support services for the Office/Compound of the Italian Agency for Development Cooperation in Yangon (AICSY) – CAP 2171 Operating Expenses
 List of staff, tasks, obligations, requirements and costs  

TECHNICAL OFFER ECONOMIC OFFER
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N. Job position Function / Main tasks/ Organization's obligations Requirements
Gross Monthly amount 

(MMK)

Management cost on 
Gross Monthly amount 

(MMK)
not exceeding 14.5%

Gross Monthly amount 
including management 

cost (MMK)
Total 12 months amount 

(MMK)
A B C =  A+B D =  C*12

Annex 1 - Auxiliary support services for the Office/Compound of the Italian Agency for Development Cooperation in Yangon (AICSY) – CAP 2171 Operating Expenses
 List of staff, tasks, obligations, requirements and costs  

TECHNICAL OFFER ECONOMIC OFFER

4 Maintenance-
Caretaker

Provide day and night shifts to cover - in 4 persons - 7 (seven) days per week, 24 (twenty four) hours per day, for the 
maintenance and security services, the technical and logistical assistance activities of the Compound of the AICSY Office, 
as needed, according to AICSY management requirements. In particular:
- to supervise the access to the premises;
- to register and to search the persons and vehicles incoming and outgoing (excluding the staff of the Italian Agency for 
Development Cooperation Office and/or the Embassy of Italy in Yangon);
- to take care of the security of the buildings and the materials in the compound;
- to patrol the premises;
- to assure the generators starting in case of outage.
The organization shall supply to the Maintenance-Caretaker:
- uniforms for the security guards;
- high performance torch lights;
- portable metal detector and reflector.

At least 2 years of work 
experience.
Features of decorum, 
security, confidence, 
experience and 
professionalism.

                         300,000.00 

5 Cleaner Ensure cleaning activities, 5 days/ per week, of the premises at the AICSY Office, keep proper hygienic and working 
conditions of the equipment, report any need to restore the stocks, as needed, according to AICSY management 
requirements.

At least 2 years of work 
experience.
Features of decorum, 
security, confidence, 
experience and 
professionalism.

                         350,000.00 

6 Gardener Provide, 1 day/ per week, the general maintenance of the garden of the AICSY Office, as needed, according to AICS 
management requirements. In particular:
- overall supervision for the wellbeing of the garden;
- maintenance of the ground, trees and (indoor and outdoor) plants;
- to follow the given assignments and implement the necessary operations as asked by the AICSY Office’s staff;
The organization shall supply to the gardener the necessary equipment, tools, fertilizers and chemicals.

At least 2 years of work 
experience.
Features of decorum, 
security, confidence, 
experience and 
professionalism.

                         150,000.00 

1,750,000.00                   Total

TECHNICAL OFFER DECLARATION ECONOMIC OFFER DECLARATION

THE UNDERSIGNED BIDDER AGREES TO GUARANTEE THE PROVISION OF THE AUXILIARY SUPPORT SERVICES FOR THE 
OFFICE/COMPOUND OF THE AICS-Y AS SPECIFIED IN THE ABOVE COLUMNS OF THE TECHNICAL OFFER.

THE UNDERSIGNED BIDDER AGREES TO GUARANTEE FOR EACH SERVICE THE 
FIGURES AS INDICATED IN THE ABOVE COLUMNS OF THE ECONOMIC OFFER AND 

THE TOTAL AMOUNT OF THE COLUMN D.

NAME AND SURNAME OF THE BIDDER OR HIS DULY AUTHORIZED REPRESENTATIVE NAME AND SURNAME OF THE BIDDER OR HIS DULY AUTHORIZED REPRESENTATIVE

SIGNATURE OF THE BIDDER OR HIS DULY AUTHORIZED REPRESENTATIVE SIGNATURE OF THE BIDDER OR HIS DULY AUTHORIZED REPRESENTATIVE

STAMP OF THE BIDDER STAMP OF THE BIDDER


