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EMPLOYMENT CONTRACT - FIXED TERM CONTRACT

HOQOP DONG LAO PONG XAC PINH THOI HAN

THIS AGREEMENT is made on this DAY 01 of MONTH of JULY of the YEAR 2021
BETWEEN

HOQOP PONG NAY dwoc lip vao NGAY 01 THANG 07 NAM 2021 GIUA

The Italian Agency for Development Cooperation (AICS) — “Vietnam Project Office” (which is the
full-fledged Cooperation Section of the Embassy of Italy in Vietnam), with address in 18 L& Phung
Hiéu, Trang Tién, Hoan Kiém, Hanoi tax code No. 97871890584, represented by AICS Yangon Head
of Office, Mr. Walter Zucconi (“the Employer”),

Co quan Hop tdc Phat trién Italia (AICS) — “Vin phong Ha Néi” (la Phong Hop téc chinh thitc ciia
Dai sur quan Y tai Viét Nam), co dia chi tai 18 Lé Phung Hiéu, Trang Tién, Hoan Kiém ma sé thué
97871890584, dai dién boi Thii trwong Van phong AICS Yangon, Ong Walter Zucconi (“Ngwoi sir
dung lao dong”),

AND
VA

Ms. Francesca Gugelmo, Italian citizen

(“the Employee”).

Ba Francesca Gugelmo,

(“Ngwoi lao dong”).

The Employer and the Employee are hereinafter called collectively as the “Parties” or individually
as the “Party”.

Nguoi su dung lao dong va Nguoi lao dong sau day dwoc goi chung la “Cac Bén” hodc goi riéng la
“Bén”.

The Parties have hereby agreed to enter into this Labor Contract (“Labor Contract”) with terms and
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conditions as follows:

Cdc Bén theo ddy théa thudn ky két Hop dong lao déng (“Hep dong Lao déng”) véi cic diéu khodn
va diéu kién nhw sau:

ART. 1 (CONTRACT DUTIES)

DPIEU 1 (NGHIA VU HOP PONG)

1.

The Employee is employed covering the position of Junior Expert — Viet Nam, Lao and
Cambodia Administrative-Accounting Assistant, with the major tasks as specified in the Job
Description attached to this employment contract. The above-mentioned tasks shall be
performed mainly at AICS “Vietnam Project Office” (Hanoi - Vietnam), with possible duty
travels in other Countries supervised by AICS Yangon Office.

Nguwoi lao dong dwoc bé nhiém vi tri Chuyén vién co so - Tro Iy Ké toan - Hanh chinh Viét
Nam, Lao va Campuchia, voi cac nhiém vu chinh dwoc aé cdp trong ban Mo ta cong viéc
dwoc dinh kem theo hop déng nay. Cdc nhiém vu néu trén sé dwoc thyc hién chu yéu tai AICS
“Van phong Dy an Viét Nam” (Hanoi — Viét Nam), va co thé nhdn nhiém vu di chuyén dén
cac Van phong khac dwoi sw quan ly cua AICS Van phong Yangon.

Nevertheless, the Employer reserves the right to assign to the Employee tasks and duties
different from those he/she is usually entrusted with, with the same professional qualifications
and according to his/her time availability.

Tuy nhién, Nguwoi sit dung lao dong c6 quyén giao cho Nguweoi lao ddng cdc cong viéc va nhiém
vu khac voi cdac cong viéc va nhiém vu ma Nguoi lao dong thuong dwoc giao pho, voi trinh
do chuyén mon twong dwong va tuy thugc vao thoi gian phu hop voi nguoi lao dong.

. The employer can authorize the Employee to perform his/her duties in smart working.

Nguwoi st dung lao dong cé thé iy quyén cho Nguoi lao dong dé Nguweoi lao déng thuc hién
cdc nhiém vy cua minh mot cach hiéu qua.

ART. 2 (EFFECTIVE DATE AND DURATION OF THE CONTRACT)

DIEU 2 (NGAY HIEU LUC VA THOI HAN CUA HOP PONG)

1.

The present contract is stipulated for a fixed term, for a period of 11.5 months, with effective
date 08/08/2021 and ending date 22/07/2022.

Hop déng nay la hop déng xac dinh thoi han, co hiéu luc trong 11,5 thang, co hiéu luc ké tir
ngay 08/08/2021 va két thiic vao ngay 22/07/2022.
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2.

The first 30 days are considered as probation period as foreseen by the Labor Code of Vietnam.
At the end of such period, the contract shall be confirmed or terminated by the Employer,
whether AICS Yangon Head of Office will evaluate positively or not the capacity of the
Employee to perform the assigned contract duties.

30 ngay dau tién duwoc xem la thoi gian thur viéc theo quy dinh cua B¢ ludt Lao dong Viét
Nam. Khi két thiic thoi han nay, hop d‘é‘ng lao dong sé dwoc xdac nhdn hodc cham dirt béi
Nguwoi sir dung lao dong rang liéu Thii trudng cia Vin phong AICS Yangon sé danh gid tich
cuc hay khong vé nang lwc cua Nguoi lao dong trong viéc thuc hién cdac nhiém vu dwoc giao
theo hop dong.

. The present employment contract shall not be considered as a public employment contract

between AICS and the Employee, neither determines any kind of expectation of permanent
employment.

Hop dong nay sé khéng dwoc coi la hop dong lao dong cong giita AICS va Nguoi lao dong
ciing nhw sé khong dinh ra bat ky mong mudn vé hop dong khéng xdc dinh thoi han ndo.

ART. 3 (REMUNERATION)

DIEU 3 (THU LAO)

1.

2.

The Employee’s total gross salary for the whole duration of the contract will be € 53.932,92
(Euro fifty-three thousand nine hundred thirty-two/92), as follows:

a. Euro 22.218,72 for the period 08/08/2021 — 31/12/2022;

b. Euro 31.714,20 for the period 01/01/2022 —22/07/2022.
The gross salary is including living allowance and risk allowance. Such living allowance and
risk allowance shall be paid only to Employees who are performing their activities in the
Country of service that is the Socialist Republic of Vietnam. The detailed table of salary
components is specified in Appendix II.
Téng sé tién lwong ma Nguoi lao dong dwoc nhédn trong toan bé thoi han hop dong la
€53.932,92 (ndm muwoi ba nghin chin tram ba mwoi hai Euro va chin muweoi hai xen), bao gom:
a. 22.218,72 Euro cho giai dogn 08/08/2021 — 31/12/2022;
b. 31.714,20 Euro cho giai doan 01/01/2022 — 22/07/2022.
Tién lwong bao gom phu cdp sinh hoat va phu cdp dir phong riii ro. Phu cdp sinh hoat va du
phong rui ro chi dwoc tra cho Nguoi lao dong thuc hién cac hoat dong tai nudc so tai la Cong
hoa Xa hoi Chii nghia Viét Nam. Cdc khodan thudc tién heong dwoc quy dinh chi tiét trong
bang tai Phu luc II.
Method of payment:
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Phuwong thirc thanh toan:

3.

a. The aforementioned salary, to be paid in deferred monthly installments, includes the
thirteen-month salary and severance, already included in the remuneration.
Tién lwong néi trén da dwoc bao gom trong thit lao, dwoc thanh todn dinh ky hang
thang, gom hrong thang mudi ba va tro cdp théi viéc.
b. Time for the monthly payment is within the 28" working day of the following calendar
month, to the personal bank account of the Employee provided to the Employer.
Thoi han thanh toan hang thang la trong vong 28 ngay lam viéc cua thang dwong lich
tiép theo, vdo tai khodan ngdn hang cd nhan ma Nguoi lao ddng cung cdp cho Nguroi
s dung lao dong.
Pay-rise policy: Depending on the individual performance of the Employee and in accordance
with the Employer's policy as stated in the AICS Internal Working Standards.
Ché dg nang lwong: Tuy thude vao két qua lam viéc ciia Ngwoi lao ddng va phit hop véi chinh
sach cua Nguoi su dung lao dong dwoc quy dinh trong Noi quy lao dong cua AICS.

ART. 4 (TAXES AND INSURANCES)

DIEU 4 (THUE VA BAO HIEM)

1.

The parties understand and acknowledge that under this contract, all compulsory taxes
including personal income tax and compulsory insurance amounts coverage under Vietnamese
law (Health Insurance, Social Insurance and Unemployment Insurance) will be waived,
pursuant to Article 37.2 of the Vienna Convention which is applied for members of
administrative and technical staff of the mission of the Italian Embassy in Vietnam, together
with members of their families forming part of their respective households who are not
nationals of or permanently resident in Vietnam.

Cdc bén hiéu va thira nhdn rang tdt ca cdc khodn thué bao gom thué thu nhdp cd nhan va bao
hiém bdt budc theo phap lugt Viét Nam (Bao hiém y té, Bio hiém xd héi va Bdo hiém thdt
nghiép) sé dwoc mién tri, can cir theo Piéu 37.2 Cong Uéc Vién dp dung cho cdc nhan vién
hanh chinh va ky thudt la thanh vién cia co quan thudc Pai sik qudn Y, cung véi cdc thanh
vién trong gia dinh ho, ngueoi ma khéng cé quoc tich hodc khong thurong trii tai Viét Nam.

ART. 5 (DUTY TRAVELS)

DPIEU 5 (NGHIA VU CONG TAC)

1.

In case of duty travels authorized by the Employer, the Employee is entitled to be reimbursed
4
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for travel costs, accommodation and food, subject to the submission of adequate documents,
as foreseen by the Italian Regulation for the personnel belonging to the Public Administration.
Truong hop viéc cong tac do Nguoi siv dung lao déng 1y quyén, Newoi lao déng cé quyén
dwege thanh todn chi phi di lai, dn 6, tiry thudc vao viéc cung cap day di gidy to theo Quy dinh
ciia phdp ludt Italia doi véi nguwoi lao ddng thuéc Co quan hanh chinh nha mide.

Daily travel allowances or per diem are not foreseen.

Phu cdp di lai hang ngdy hodc cong tac phi khéng dwoc di kién trude.

ART. 6 (LEAVES)

DIEU 6 (NGAY NGHI)

1.

The Employee is entitled to enjoy a period of paid annual leave of twenty-eight (28) working
days, to be calculated in accordance with the contract duration.

Nguwoi lao dong dwoc huong thoi gian nghi phép hang nam co huong lwong la hai muoi tam
(28) ngay lam viéc, tinh theo thoi han hop dong.

The Employee has right to enjoy public holidays in accordance with the applicable Vietnamese
regulations and the AICS holidays calendar.

Ngueoi lao dong diege huéng cdc ngay nghi Ié theo quy dinh ciia phdp ludt Viét Nam hién hanh
va lich nghi 1é cia AICS.

The Employee cannot renounce leaves. Un-enjoyed leaves cannot be paid, with the sole
exception of the case referred to in art. 113.3 of the labor code (where, in case of employment
termination or job loss, the employee has not taken or not entirely taken up his annual leave).
Nguoi lao dong khéng dwoc tir choi ngay nghi. Cdc ngdy chwa nghi sé khéng dwege thanh todn,
trir truong hop quy dinh tai diéu 113.3 ciia B Ludt lao déng (vé triecong hop do théi viée hodc
bi mat viéc lam ma nguoi lao dong chwa nghi hang nam hodc chuwa nghi hét sé ngay nghi
hang nam).

In case of termination of the employment contract by the employer, the employer shall
reimburse leave not taken to the employee.

Truong hop nguwoi sir dung lao ddng cham dirt hop dong lao déng thi ngueoi sir dung lao dong
s€ thanh toan cac ngay chwa nghi cho Nguoi lao dong.

ART. 7 (SICK LEAVES)

DIEU 7 (NGHI OM PAU)

1.

In the event of sickness, the Employee is entitled to be absent from work for no more than
half the duration of this fixed-term contract and he/she is entitled to full salary for the first 45
5
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ART 8.

days and, during the following 15 days, salary is reduced of one fifth.

Truong hop om dau, nguoi lao déng dwoc nghi phép khong qud mét nira thoi han ciia hop
dong xdc dinh thoi han ndy va dwgc hudng nguyén hrong trong 45 ngay dau tién, trong 15
ngady tiép theo tién lirong sé bi giam 1/5.

Once this period is over, the employment contract may be terminated unilaterally by the
Employer pursuant to the Labor Code.

Khi hét thoi han nay, Nguoi sir dung lao dong cé thé don phwong cham dirt hop dong lao dong
theo quy dinh cua B¢ ludt Lao dong.

. For serious personal or family reasons that is provided in AICS internal working standard, the

Employee can be authorized to unpaid leaves for a maximum of 20 days per year. The
employee must give notice to the employer at least 1-3 days in advance, considering case by
case.

Doi véi Iy do cd nhéin hodc gia dinh nghiém trong dwoc quy dinh tai néi quy lao déng ciia
AICS, Nguoi lao dong cé thé diege phép nghi khong heong t6i da 20 ngay méi nam. Newoi lao
déng phdi bdo trude nguwoi sir dung lao dong it nhat 1-3 ngay, tity tieng truong hop cu thé.

(MATERNITY LEAVE)

DIEU 8 (NGHI THAI SAN)

1.

ART 9.

A Female Employee is entitled to six (6) months of maternity leave in accordance with the
Vietnamese laws, including prenatal and postnatal leave. Prenatal leave must not exceed two
(2) months.

Lao dong nit dwoc nghi thai san (6) thang theo quy dinh ciia phdp ludt Viét Nam, bao gom cd
thoi gian nghi trucc khi sinh va sau khi sinh. Thoi gian nghi trudc khi sinh khong dwoc qua
(2) thang.

. In case of a multiple birth, the leave shall be extended by one (1) month for each child,

counting from the second child.
Truwong hop sinh déi tré 1én thi tinh tir con thir hai tré di, cir moi con, nguoi me dwoc nghi
thém (1) thang.

(WORKING AND SERVICE HOURS)

DIEU 9 (GIO LAM VIEC)

1.

The Employee shall work for a maximum of 40 hours per week, spread over five working
days.
Ngueoi lao dong sé lam viéc téi da 40 gio moi tudn, kéo dai trong ndm ngdy lam viée.
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2. The Employer’s working hours are from [8:00/9:00] to [17:00/18:00], from Monday to Friday
every week (“Working Hours”), with optional lunch break of one (1) hour from
[12:30/13:00] to [13:30/14:00].

Gio lam viéc ciia Nguoi lao dong bat dau tir [8:00/9:00] dén [17:00/18:00], tir Thir Hai dén
Thir Sau hang tuan (“Gio' lam vige”), véi thoi gian nghi trua tity chon la (1) tiéng tir
[12:30/13:00] dén [13:30/14:00].

3. In case of particular service needs, the Employer may require to the Employee to extend
his/her normal daily working hours, that will be compensated in accordance with the Labor
Code.

Trong trieong hop nhdt dinh do nhu cau céng viéc, Newoi sic dung lao déng cé thé yéu cau
Nguwoi lao dong kéo dai thoi gian lam viéc thwong ngay, thoi gian lam thém sé dwoc thanh
toan theo quy dinh cua B¢ ludt Lao dong.

4. Any overtime work shall require prior written approval of the supervisor of the Employee.
Viéc lam thém gio phdi c6 sw chdp thudn trude bang van ban béi cap trén ciia Nguoi lao
dong.

ART 10. (WORKING FACILITIES AND LABOR PROTECTION EQUIPMENT)
DPIEU 10 (TRANG THIET Bl LAM VIEC VA BAO HO LAO PONG)

1. Working tools: according to job specific requirements and subject to the Employer's policy,
as detailed in the Internal Working Standards.
Trang thiét bi lam viéc: tity theo yéu cdu cong viéc cu thé va chinh sach cia Nguoi sir dung
lao ddéng, dwoc quy dinh chi tiét tai Noi quy lao dong.

2. Labor protection equipment: according to job specific requirements and subject to the
Employer's policy, as detailed in the Internal Working Standards.
Thiét bi bao hé lao dong: tity theo yéu cau céng viéc cu thé va chinh sach ciia Ngueoi sir dung
lao ddéng, dwoc quy dinh chi tiét tai Noi quy lao dong.

ART 11. (TRAINING POLICY)

DPIEU 11 (CHINH SACH PAO TAO)

1. Training will be provided to the employee according to the policy of the Employer from time
to time.
Viéc dao tao Nguoi lao dong sé dwoc thuc hién theo chinh sach cua Nguoi sw dung lao dong
tai tieng thoi diém.
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ART 1

2. (EMPLOYEE’S DUTIES)

DIEU 12 (NGHIA VU CUA NGUOI LAO PONG)

1.

3.

The Employee, executing his duty tasks, is obliged to: loyalty; offer his/her service with
diligence while performing the assigned tasks; discipline; observance of professional
confidentiality; behave according to the principles of assiduous and diligent collaboration
regarding working relationships; act in public in accordance with the office prestige to
establish trust relationships; behave, even in private, with dignity; follow local law and
customs also referring to staying and working permits; not to carry any other working activity
for a different employer.

Nguoi lao dong khi thuc hién cdac nhiém vu cua minh co nghia vu: trung thanh; phuc vu b&ng
sw siéng nang khi thyc hién cac nhiém vu dwoc giao, ky ludt; dam bao bi mat nghé nghiép;
hanh xir phit hop véi nguyén tic hop tdc cham chi va tan tuy lién quan dén cdc moi quan hé
trong céng viéc; g xir trudc céng chiing phit hop véi uy tin ciia Van phong dé thiét ldp cdc
méi quan hé tin cdy; ci xit, ngay cd trong doi séng riéng, ding véi pham gid; tudn thi ludt
phdp va phong tuc dia phirong vé gidy phép heu trii va lam viéc; khong thuc hién bat ky cong
viéc nao khac cho mét nguoi lao dong khdc.

The Employee must comply with the obligations referred to the Agency’s ethical code and
code of conduct.

Ngueoi lao dong phdi tudn thii cdc nghia vu dwoc néu trong quy tic vé dao dirc va g xir tai
noi lam viéc.

In particular, the Employee: Cu thé, Ngwoi lao déng:

a. Do not use for private purpose information at his/her disposal for working reasons,
avoids situations and behaviors that could hinder the correct performance of assigned
tasks and harm the interests and the reputation of the Italian Public Administration and
Government;

Khéng tiry y sir dung cdc théng tin véi cac 1y do lién quan dén cong viéc cho muc dich
ca nhan, tranh cdac tinh huéng va hanh vi ¢é thé can tré viéc thuc hién dung nhiém vu
dwoc giao, lam tén hai dén loi ich va uy tin ciia Co quan Hanh chinh va Chinh phit Y;

b. Do not ask, neither urges, for himself/herself or others, any present or other benefit;
Khéng doi héi hodc yéu cau cho ban than hodc cho nguoi khdc bt ky qua cdp hay loi
ich nao khac,

c. Do not accept any assignment of collaboration with any private entity that has or had,
in the previous two years, a significant economic interest in decisions or activities

8



~7,
O

A
P
A

GE
R
LL

NZIA ITALIANA
LA COOPERAZIONE
O SVILUPPO

SEDE AICS di YANGON

Paesi di competenza:

MYANMAR, BANGLADESH, VIETNAM, LAOS, CAMBOGIA

related to office his/her duties;

Khéng chdp nhdn bdt ky sw dé nghi hop téc véi bat ky t6 chire tw nhdn ndo ¢é hodc da
6, trong hai nam trude dé, loi ich kinh té dang ké trong cdc quyét dinh hodc hoat
déng lién quan dén chirc vu ciia Nguoi lao dong;

Respecting the right of association, the Employee shall timely inform the Head of
Office about his/her associations’ or organizations’ membership (with exception of
political parties and trade unions), regardless their confidentiality nature, whenever
their sector of interest could interfere with the correct performance of his/her office
duties;

Lién quan dén quyén loi ciia AICS, Nguoi lao déng phdi thong bdo kip thoi cho

Thii trudng van phong vé viéc la thanh vién ciia bat ky hiép héi hay té chire ndo (ngoai
triv cde dang phdi chinh tri va cong dodn), bat ké tinh chat bi mét ciia chiing, vao bat
cte khi nao loi ich cua cac hiép hoi hodac 16 chirc nay anh huwong dén viéc thuc hién
dung cdc nhiém vu cua minh;

The Employee, when assigned to his/her working duties, inform (in writing) the Head
of Office about all relations, direct or indirect, of collaboration with private entities
anyhow remunerated that he/she has or had in the last three years, specifying:

Ngueoi lao ddng khi dwoc giao nhiém vy phdi théng béo (bang vin ban) cho Thii trudng
ciia Van phong vé tdt cd cac moi quan hé hop tac, truc tiép hodc gian tiép, véi cdc
don vi tw nhén lién quan bat ky khoan thit lao nao ma ho cé hodc di cé trong ba nam
trueée do, cu thé:

i.  whether, directly, his/her relatives or family members within the second
degree, spouse or partner still have economic relations with such entity; néu,
mét cdch truc tiép, ngueoi than hodc thanh vién gia dinh ciia Nguwoi lao dong
trong hai thé hé, vo’/ché‘ng hodc ban doi c6 méi quan hé vé kinh té véi chii thé
do;

ii. whether those kind of relations refer to entities that could have interests in
activities or decisions related to the office, with limitation to the tasks assigned
to the Employee.
néu cdac moi quan hé voi cdc chu thé dé cé thé mang lai loi ich trong cac hoat
déng hodc quyét dinh lién quan dén Van phong trong pham vi cdc nhiém vu
dwoc giao cho Nguoi lao dong.

f. The Employee should refrain to take any decision or carry out activities related to

his/her working duties in a situation, even potential, of conflict of interests with
personal interests, of the spouse, his/her relatives, family members within the second

9
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degree;

Nguoi lao dong tranh dwa ra bat ky quyét dinh hodc thiee hién bat ky hoat déng ndo
lién quan dén nhiém vu ciia minh néu viéc dé cé thé gay ra xung dot loi ich doi véi loi
ich cd nhén ciia Negwoi lao dong hodc cia vo/chong, nguoi than, thanh vién gia dinh
trong hai thé hé ciia Ngueoi lao déng;

The conflict can refer to any kind of interest, not only economical, as same as those
interests which derive from political pressure, trade unions or hierarchical superior;
S xung dot cé thé dén trong bat ky nhém loi ich nao, khéng chi vé kinh té, twong tw
V6i cdc loi ich néi trén phdt sinh tir dp liec chinh tri, céng doan hodc cdp trén;

The Employee should refrain to take any decision or carry out activities related to
his/her personal interests, interests of his/her relatives, family members within the
second degree, the spouse or the partner, or persons with he/she has usual
frequentation with, or subjects of organizations with whom he/she or the spouse has a
pending lawsuit or serious hostility or significant credit or debit relation, or subjects
or organizations of which he/she is the person in charge (tutor, prosecutor, attorney or
agent) or entities, associations even not recognized, committees, companies or
establishments of which he/she is the administrator, the manager or the director. The
Employee refrains from any other circumstance that could determine serious reasons
of convenience. The Head of the Office takes the decision about the refrain for such
conflict.

Nguwoi lao déng tranh dwa ra bat ky quyét dinh nao hodc thic hién bat ky cdc hoat
déng nao lién quan dén li ich cd nhén, loi ich cia nguoi than, thanh vién gia dinh
trong hai thé hé, vo/chong hodc doi tac, hodc nhitng ngwoi ma ho thuwong xuyén lién
hé; hodc khi Nguoi lao déng hodc vo/chong ciia Nguoi lao dong dang cé tranh chdip
hodc thu dich nghiém trong hodc quan hé tin dung hodc co khodan no voi bat ky chu
thé ciia t6 chirc nao khdc, hodc ddi véi cdc chii thé hay té chirc ma Ngwoi lao dong la
ngueoi ¢é trach nhiém (gia si, cong t6 vién, ludt sw hodc dai 1Y) hodc cdc t6 chirc, hiép
hoi tham chi khong dwoc cong nhdn, cac uy ban, cong ty hodc co so ma Nguoi lao
déng la quan tri vién, nguoi quan 1y hodc gidm déc. Nguoi lao dong nén han ché bt
ky trueong hop nao khdc cé kha nang la nguyén nhan nghiém trong dan dén xung dot
loi ich. Thii trong Vin phong sé quyét dinh bién phdp kiém ché déi véi cac xung dot
nay.

Concerning private relations, including the out-of-work relations with public officials
executing their functions, the Employee will not take advantage, neither mention the
position that he/she covers in the administration aimed at obtaining benefits which

10
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he/she would not deserve and he/she will not behave in any way that could affect the
reputation of the Italian Public Administration and Government.

Lién quan dén cic moi quan hé ca nhén, bao gom cdc quan hé ngodi céng viéc voi
cdc co quan nha nuoc thyc thi chirc nang cua ho, Nguoi lao dong khong duwoc loi
dung hay dé cdp dén chirc vu ma Nguwoi lao dong dang dam nhdn trong Nha nuéc
nham dat dwoc nhitng loi ich ma Nguoi lao dong khong ximg dang dwoc huéng, dong
thoi Nguoi lao ddng khéng dwoc hanh xir theo bat ky cdch nao c6 khd nang anh hirong
dén uy tin ciia Co quan Hanh chinh va Chinh phii Y.

ART. 13 (INFRACTIONS AND DISCIPLINARY PROCEDURES)

DPIEU 13 (VI PHAM VA HINH THUC KY LUAT)

1. The Employer shall be entitled suspend and terminate the Labor Contract, and to apply
disciplinary measures in accordance with the current labor regulations, the Collective Labor
Agreement (if any) and the Internal Labor Rules of the Employer.

Nguweoi sir dung lao ddng cé quyén tam hodn va cham diet Hop dong Lao dong, va dp dung cdc
hinh thire ky ludt theo cdc quy dinh phdp ludt vé lao déng hién hanh, Thod wéc Lao déng tdp
thé (néu cé) va Noi quy Lao dong ciia Nguoi sir dung lao dong.

ART. 14 (EARLY TERMINATION OF THE CONTRACT)

DPIEU 14 (CHAM DUT HOP PONG LAO PONG TRUOC THOI HAN)

1.

During the probation period, any Party is entitled to terminate this Labor Contract without giving
prior notice to the other Party.

Trong qud trinh thir viéc, bat ky bén ndo ciing c6 quyén cham dirt Hop Pong Lao Péng ma khong
can théng bdo cho bén con lai.

The Labor Contract may be early terminated by mutual agreement in writing of the Employer and
the Employee.

Ngueoi lao dong va Nguoi sit dung lao déng cé thé théa thudn bang vin ban vé viéc cham dirt
Hop Pong Lao Péng.

. The present contract may be terminated by the Employee with a prior notice of three (3) days, in

case the term of the contract is below 12 months, or thirty (30) days in case the term is between

12 and 36 months, with possibility to reduce this period with the consent of the Employer. In case

of failure of respect of the notice period by the Employee, the Employer will proceed recovering

from his/her due remuneration the amount equivalent to the missing notice period.

Hop dong nay cé thé bi cham dirt béi Nguoi lao dong bang viéc thong bdo triede ba (3) ngdy néu
11
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hop dong c6 thoi han dwdi 12 thang, hodc ba muoi (30) ngay néu hop dong cé thoi han tir 12 dén
36 thang, hodc sé ngay it hon thoi han néu trén néu cé si chdp thudn ciia Nguoi sir dung lao
dong. Trueong hop Nguoi lao dong khong tudn thu thoi han bdo truwoc, Nguoi sw dung lao dong
sé tién hanh trich tir thit lao dén han cia Ngwoi lao dong sé tién twong iing véi thoi gian thong

bado con

thiéu.

4. The contract may be terminated by the Employer with a substantiated decision notified in writing
to the Employee, in the following cases:

Nguoi la

o dong c6 thé ra quyét dinh cham dit hop dong diege thong bdo bang van ban cho Nguwoi

lao dong trong cac truong hop sau:

a.

the Employee repeatedly fails to fulfill the tasks assigned by the Employer pursuant
to the terms of the Labor Contract and the criteria for evaluation the work completion
under the Internal Working Standards of the Employer;

Nguoi lao dong thuong xuyén khong hoan thanh nhiém vu do Nguwoi sw dung lao dong
giao theo quy dinh tai Hop Pong Lao Péng va cdc tiéu chi danh gid mirc do hoan
thanh cong viéc theo Ngi Quy Lao Pong cua Nguoi su dung lao dong;

disciplinary reasons as provided by art. 14 and in accordance with the applicable
regulations of the Internal Working Standards; do dp dung ky ludt theo quy dinh tai
diéu 14 va theo cdc quy dinh tiwong g ciia Ngi Quy Lao Péng;

arbitrary and unjustified absence form service for at least of 5 consecutive working
days;

tw ¥ ving mdt tai noi lam viéc trong vong it nhat 5 ngdy lam viéc lién tiép;

the Employer has to scale down or reduce staff due to natural disaster, fire or other
force majeure causes, despite having taken all necessary measures to remedy the
problem,;

Ngueoi sir dung lao ddng phdi phdi thu hep hoat déng hodc giam ché lam viéc do thién
tai, hoa hoan hodc nhitng ly do bat kha khang khac, mac du da thuc hién moi bién
phdp can thiét dé khdc phuc vin dé;

The Employer needs to lay off employees due to structural or technological changes,
economic reasons, a merger or consolidation. The dismissal of employees shall be
implemented after a discussion with the representative organization of employees (if
any) and after giving prior notice of 30 days to the People’s Committee of the province
and the employees.

Ngueoi sir dung lao ddng cho Newoi lao dong théi viée do thay déi co cau hodc cong
nghé, hop nhat hodc sat nhdp hodc vi Iy do kinh té. Viéc cho théi viéc nguoi lao dong
dwoc thuc hién sau khi trao d6i véi t6 chire dai dién nguoi lao dong (néu co) va thong

12
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bdo truée 30 ngay cho Uy ban nhédn dén cdp tinh va nguoi lao dong.

f. The employee is not present at the workplace within 15 days from the expiry of the
suspension period (if any) of the employment contract.
Ngueoi lao ddng khong c6 mdt tai noi lam viéc trong vong 15 ngay, ké tir ngay hét thoi
han tam hodn hop dong lao dong (néu cd).

g. Other cases according to the Labor Working Standards and the other applicable
regulations.
Cdc truong hop khdc theo cdc quy dinh phép ludt vé lao déng va Néi Quy Lao Pong.

5. In case of contract termination as per the aforementioned paragraph, the Employer must give at
least three (3) days’ notice in advance, in case the term of the contract is below 12 months, or
thirty (30) days in case the term is between 12 and 36 months with the sole exception of the cases
provided by the letter ¢) and f) above.

Truong hop cham ditt hop dong theo khodn trén, Ngwoi sir dung lao ddng phdi bdo trude it
nhdt ba (3) ngdy néu hop dong c6 thoi han dwéi 12 thang, hodc ba muoi (30) ngay néu hop
dong cé thoi han tir 12 dén 36 thang, trir cdc trieong hop duy nhdt dwoc quy dinh tai diém c)
va f) noi trén.

ART. 15 (AGE LIMIT)

PIEU 15 (GIOI HAN VE PO TUOI)

1.

Unless otherwise agreed among the parties, the contract would terminate, for age limit, from
the first day of the month after having reached sixty (60) years and three (3) months for male
employees, and fifty-five (55) years and four (4) months for female employees. Trir truong
hop cdc bén cé théa thudn khdc, hop dong nay sé cham dirt, theo @6 tuéi lam viéc, ké tir ngay
dau tién cua thang sau khi Nguoi lao déng nam di sau muoi (60) tudi ba (3) thang, nit di
ndam muoi lam (55) tuéi bén (4) thang.

The abovementioned limits shall be automatically increased in accordance with the applicable
standards provided by the Labor Code.

Cdc gidi han tuéi néi trén sé tir dong dwoc diéu chinh tang 1én dé phit hop véi cdc tiéu chudn
twong wng quy dinh tai Bo ludt Lao dong.

13
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ART. 16 (CONFIDENTIALITY)

DIEU 16 (BAO MAT THONG TIN)

1.

The Parties acknowledge that the terms of this Agreement and any oral or written information
exchanged between the Parties, including but not limited to the performance this Agreement,
AICS internal information, tasks and dossiers which are assigned to the employees, etc. are
regarded as confidential information. Each Party shall maintain confidentiality of all such
confidential information without obtaining the written consent of the other Party, any Party
shall be deemed disclosure of such confidential information by such Party shall be held liable
for breach of this Agreement. This Section shall survive the termination of this Agreement
for any reason.

Cdc Bén thira nhdn rdng cdac diéu khoan ciia Hop dong nay va bdt ky thong tin bang miéng
hodic van ban ndo dwoc trao doi giita cdc Bén, bao gom nhung khong giGi han ¢ viéc thiee
hién Hop d&ng nay, thong tin ngi bo cua AICS, cac nhiém vu va hé so dwoc giao cho nhan
vién, v.v. dwoc coi la thong tin bi mat. Cac bén khong dwoc tiét 16 tdt ca cac thong tin do néu
khéng c6 sw dong y bang vin ban ciia Bén con lai, va Bén tiét 16 sé phdi chiu trach nhiém
phadp 1y néu vi pham Théa thudn nay. Muc ndy sé van ton tai sau khi Théa thudn ndy chdm
dirt vi bat ky Iy do gi.

ART. 17 (COMPLIANCE WITH THE LAWS)

PIEU 17 (TUAN THU PHAP LUAT)

1.

Beside complying with the Vietnamese laws, the parties agree to comply with the obligations
set forth in the directorial determination n. 28 of 02.05.2021 "Guidelines for the application
of the fundamental principles of the Italian legal system to stipulated contracts pursuant to
and for the purposes of art. 11, paragraph 1, let. c) of the Decree of the Ministry of Foreign
Affairs and of the International Cooperation 22 July 2015, n. 113". (Annex A)

Ngoai viéc tuan thu phéap luat Viét Nam, cac bén théng nhét tuan theo cac nghia vu dugc néu
tai quyét dinh chi thi s6 28 02.05.2021 “Huwéng dan vé viéc dp dung cdc nguyén tic co ban
ciia hé thong phép ludt Y doi véi cac hop dong dwoc quy dinh theo d6, va néi dung cia diéu
11, khodn 1, diém ¢ ciia Nghi dinh ciia B Ngoai giao va ciia Hop tdc Quéc té ngay 22 thing
7 nam 2015, s6 113”. (Phu luc A)

14
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ART. 18 (APPLICABLE LAW AND COMPETENT COURT)
DIEU 18(LUAT AP DUNG VA TOA AN CO THAM QUYEN)

1. The working relationship regulated by the present contract is submitted to the Vietnamese laws.
Mbi quan hé lao déng dwoc diéu chinh béi hop dong nay phdi tudn theo phdp ludt Viét Nam.

2. The Vietnamese court is competent for resolving conflicts that may arise by the application of
this contract, taking into consideration what regulated by the general and conventional
international law.

Toa dn Viét Nam c6 tham quyén gidi quyét cdc xung dot c6 thé phat sinh lién quan dén hop dong
nay trén co s¢ xem xét quy dinh ciia thong 1é quoc té va phdp ludt quoc té néi chung.

ART. 19 (AMENDMENTS TO THE APPLICABLE REGULATIONS)
DIEU 19 (PIEU CHINH LUAT AP DUNG)

1. In case of conflict of the provisions outlined in this contract with the then-applicable
Vietnamese regulations, the latter shall prevail.
Truong hop cé sy mau thudn giita cdc diéu khodn dwgc néu trong hop dong ndy véi cdc quy
dinh cia phdp ludt Viét Nam c6 hiéu lyc sau thoi diém ky hop dong nay, quy dinh méi sé dwoc
wu tién ap dung.

The AICS Yangon Head of Office The Employee

N Nguweoi lao dong
Thu truong Van phong AICS Yangon ~¢#r2 o,

N A .
AL ’f i‘{\‘ . 4L
"VLI,\\ \ \ U('L,lv ° \ nr /UJJLKC/QJ 20 (,{Lf) oA \,\ ©

» Diry s

Attachments/ Dinh kem:
- Appendix I - Additional beneﬁts
under Italian laws;
Phy luc I - cdc quyén loi bo sung theo
15
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phap ludt Italia;

- Appendix II — Salary calculation
sheet;

Phu luc II - Bang tinh lvong;

- Appendix III - “Terms of reference
- Job description”.

Phuy luc ITI - “Piéu khodan tham khdo — M6
tda cong viéc”

- Employee final evaluation form,;
Mau dénh gié Nguwoi lao dong;
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APPENDIX I
PHULUCI

To the Labor Contract (the “Labor Contract”) entered into on [01/07/2021] between:
Péi véi Hop dong lao déng (“Hep dong lao dpng”) dwoc ky két vao ngay [01/07/2021] giita:

The Italian Agency for Development Cooperation (AICS) — “Vietnam Project Office” (which is the
full-fledged Cooperation Section of the Embassy of Italy in Vietnam), with address in 18 Le Phung
Hieu, Trang Tien, Hoan Kiem, Hanoi tax code No. 97871890584, represented by AICS Yangon Head
of Office, Mr. Walter Zucconi (“the Employer”),

Co quan Hop tdc Phat trién Italia (AICS) — “Vin phong D én Viét Nam” (la Phong Hop tdc chinh
thirc cua Pai sir quan Y tai Viét Nam), co dia chi tgi 18 Lé Phung Hiéu, Trang Tién, Hoan Kiém, Ha
Néi md s6 thué 97871890584, dai dién béi Thii trucng Vin phong AICS Yangon, dng. Walter Zucconi
(“Ngwoi sw dung lao dong”),

AND

Ms. Francesca Gugelmo, Italian citizen

Ba Francesca Gugelmo,

(“Ngwoi lao dong”).

By means of integration of the applicable conditions of work as referred in the Labor Contract, the
Employer and the Employee further agree on the following additional benefits which shall be
regulated by the applicable Italian laws.

Ngodai viéc dp dung toan bé cdc diéu kién lao dong dwoc néu trong Hop dong Lao dong nay, Ngudi
sir dung lao déng va Nguoi lao dong théa thudn thém vé cdc loi ich bé sung dwoc quy dinh boi phdp
ludt hién hanh cua Y nhir sau.

17
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ART. I (ITALIAN SOCIAL SECURITY)

DIEU I (BAO HIEM XA HOI ITALIA)

1.

The Employee who is an Italian citizen is insured for disability, retirement and survivors at
the Italian National Institute for Social Security (I.N.P.S.).

Nguwoi lao dong dwoc huong bao hiém 6m dau, ché dé huweu tri va an sinh tai Vién An sinh Xa
héi Quéc gia Y (LN.PS.).

Social Security contributions pursuant to preceding paragraph and due by the Employee and
the Employer will be determined according to the applicable Italian laws and calculated based
on the taxable salary of the Employee.

Viéc dong khodn bdo hiém An sinh Xa hi néi trén va thoi han déng ciia Nguoi lao dong va
Nguoi s dung lao dong sé dwoc xdc dinh theo phap ludt hién hanh cua Italia va dwoc tinh
dua trén mire lwong chiu thué ciia Ngwoi lao déng.

ART. II (HEALTH INSURANCE)

DIEU II (BAO HIEM Y TE)

1.

The Employee is insured by the Employer with a Private Insurance policy in line with the
standards provided by the Italian National Health Service. Also the partner and the children
up to 26 years old shall be entitled to the aforementioned insurance policy, whether cohabitant
and dependent from the Employee.

Ngueoi lao dong dwoe hieong ché do Bao hiém Tw nhdin do Ngwoi sie dung lao déng chi trd
theo cdc tiéu chudan cia Dich vu Y té Quéc gia Italia. Ngodi ra, vo/chong va con cdi tir 26
tuoi tré xuéng cia Nguweoi lao ddng dwoc hwong ché dp bdo hiém néi trén, bdt ké la nguoi
chung song hay nguoi phu thudc ciia Nguwoi lao dong.

The Employee must demonstrate to be entitled to the family benefits described above. The
annual premium, as per the annex table — which is part of the present contract — is updated on
yearly basis and it is entirely borne by the Employer.

Ngueoi lao dong phdi chimg minh dé dwoc huéng cdc loi ich gia dinh néi trén. Phi bao hiém
hang nam theo bang tinh & phan phu luc - la mét phan cia hop dong nay - dwoc cdp nhdt
hang nam va hoan toan do Nguoi swr dung lao dong chi tra.

ART. III AINSURANCE FOR WORK ACCIDENTS AND DESEASES)

DPIEU III (BAO HIEM TAI NAN NGHE NGHIEP VA BENH TAT)

1.

The Employee who is an Italian citizen is insured for work accidents and professional diseases
18
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as per the Italian Law and he/she is inscribed at the Italian National Institute for Insurance for
Work Accidents register (.N.A.LL.).

Nguwoi lao dong la cong dan Italia dwoc hwéng bao hiém tai nan lao déng va bénh nghé nghiép
theo Phép ludt ciia Y va dwoc ghi tén vdo sé dang ky cia Vién Bao hiém Tai nan lao dong
Quoéc gia Y (LN.A.LL.).

Contributions are totally borne by the Employer.

Viéc thanh toan hoan toan do Nguoi sur dung lao dong chi tra.

ART IV. (MATERNITY AND PATERNITY LEAVE)

DIEU IV (NGHI THAI SAN)

1.

In any case where the applicable Vietnamese laws do not provide for a better treatment, the
Employee shall be entitled to the legal-economic treatment for leave, rest period as well as
maternity and paternity leave for children, either legitimate, natural, adopted or in foster care,
as established by the Italian Legislative Decree No. 151, dated 26 March 2001.

Truwong hop ludt phdp Viét Nam hién hanh khéng c6 quy dinh tot hon, Newoi lao dong sé dwoc
hieong ché dp kinh té - phdp Iy vé thoi gian nghi phép, thoi gian nghi ngoi ciing nhiw ché do
nghi thai san bdt ké doi véi con hop phdp hay con rudt, nhdn con nudi hay cham séc nudi
duong theo phdp ludt Italia, dwoc quy dinh theo ludt phdp Italia tai Nghi dinh sé 151, ngay
26 thang 3 nam 2001.

The leaves the Employee is entitled under art. 9 of the Labor Contract and any applicable
provision under Vietnamese laws cannot be cumulated to the benefits referred to in the above
paragraph.

Thoi gian nghi thai san ma Nguoi lao dong diege hiedng theo Diéu 9 ciia Hop dong Lao dong
nay va bat ky quy dinh hién hanh nao ciia phdp ludt Viét Nam sé khéng dwoc c¢éng véi cdc
quyén loi néu tai khoan trén.

. The allowances payable during the maternity and paternity leaves shall be in any case

guaranteed under the relevant Italian laws.
Cdc khodn tro cdp phdi tra trong thoi gian nghi thai san sé dwoc dam bdo trong moi truong
hop theo cac quy dinh phap ludt lién quan cua Italia.

ART. V (APPLICABLE LAW AND COMPETENT COURT)

DIEU V (LUAT AP DUNG VA TOA AN CO THAM QUYEN)

1. Any right and obligation arising from this Appendix I shall be governed by Italian Laws.
Moi quyén va nghia vu phdt sinh tir Phu luc I ndy sé dwoc diéu chinh béi phép ludt Italia.
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2. The Italian court of the place where the AICS Italian headquarters are located shall be competent
for resolving any conflicts which may arise in connection with the obligations and rights
provided by this Appendix I.

Toa dn Italia tai noi ¢é tru s¢ chinh cia AICS Italia sé ¢é tham quyén gidi quyét moi xung dot
c6 thé phat sinh lién quan dén cdac quyén va nghia vu dwoc quy dinh tai Phu luc I nay.

The AICS Yangon Head of Office The Employee

Nguweoi lao dong
Thu truong Van phong AICS Yangon

- IA”

\‘i — Vo

| X
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APPENDIX II
PHU LUCII

SALARY CALCULATION SHEET

Year 2021
BANG TINH LUONG
Nam 2021
Currency: EUR
Tién té: EUR
Calculation of the gross remuneration of Ms. Francesca Gugelmo
Bdng tinh téng thu nhap Ba Francesca Gugelmo
From To Days Months
Tw Pén Ngay Thang
duration of the contract | 08/08/2021 | 31/12/2021 143 4,77
thoi han hop dong
renewal duration 0 0,00
gia han
Total 143 4,77
T 5ng
gross monthly wage 2.531,28
tong hrong hang thang
indemnity + gross monthly increase 2.129,99
khdu trir + ndng bdc hang thang
contractual gross (salary + indemnity + surcharge) 22.218,72
tong lwong theo hop dong (hwong + khdu trir + phu
phi)
Gross remuneration 22.218,72
Tong thu nhdp
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SALARY CALCULATION SHEET

Year 2022
BANG TINH LUONG
Nam 2022
Currency: EUR
Tién té: EUR
Calculation of the gross regnuneration of Ms. Francesca Gugelmo
Bdng tinh tong thu nhgp Ba Francesca Gugelmo
From To Days Months
Tw Pén Ngay Thang
duration of the contract | 01/01/2022 | 22/07/2022 202 6,73
thoi han hop dong
renewal duration 0 0,00
gia han
Total 202 6,73
T (5ng
gross monthly wage 2.531,28
tong hrong hang thang
indemnity + gross monthly increase 2.178,75
khdu trir + ndng bdc hang thang
contractual gross (salary + indemnity + surcharge) 31.714,20
tong lwong theo hop dong (heong + khdu trir + phu
phi)
Gross remuneration 31.714,20
Tong thu nhdp
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APPENDIX IIT
PHU LUC IIT

TERMS OF REFERENCE - JOB DESCRIPTION
PIEU KHOAN THAM KHAO - MO TA CONG VIEC

Ms. Francesca Gugelmo, as Junior Expert — Viet Nam, Lao and Cambodia Administrative-
Accounting Assistant will work under the direct supervision of the Administrative Accounting
Coordinator for Viet Nam, Lao and Cambodia and the general supervision of the AICS Yangon Head
of Office, in coordination with the administrative and logistics staff of the AICS Project Office in
Ha Noi and AICS Yangon Office and supporting the Program Coordinator Viet Nam, Laos and
Cambodia and all the staff of the Office.

Ba Francesca Gugelmo, Vi tw cach la Chuyén vién co so - Tro Iy Ké toan-Hanh chinh tai Viét Nam,
Lao va Campuchia sé lam viéc dudi sw gidm sdt truc tiép cia Diéu phéi vién Ké toan Hanh chinh
Viét Nam, Lao va Campuchia va sy giam sat chung cua Thu Truong Van phong AICS Yangon, trong
sy phéi hop voi cac nhan vién hanh chinh va hdau can ciia Van phong Dy an AICS tai Ha Noi va Van
phong AICS Yangon va hé tro Piéu phoi vién Chirong trinh Viét Nam, Lao va Campuchia ciing todn
thé cdc nhdn vién ciia Van phong.

The Viet Nam, Lao and Cambodia Administrative-Accounting Assistant shall assist the AICS Project
Office in Ha Noi (Viet Nam), under the responsibility of the AICS Yangon Office, carrying out the
following tasks:
Tro ly Ké todn - Hanh chinh Viét Nam, Ldo va Campuchia sé hé tro Van phong Dy an AICS tai Ha
Noi (Viet Nam), thuoc trach nhiém cua Van phong AICS Yangon, thuc hién cdac nhiém vu sau:
1. Support for the ordinary administrative and accounting management of ongoing and/or
planned cooperation initiatives at AICS Project Office in Ha Noi (Viet Nam);
H& tro viée quan 1y hanh chinh va ké todn théng thuong doi véi cac sang kién hop tic dang
dién ra va/hodc da dwoc lén ké hoach tai Vin phong Dy an AICS tai Ha Noi (Viét Nam),
2. Correct management of financial and administrative-accounting activities of the in loco
funds (Viet Nam, Lao and Cambodia), including the ordinary expenses management of the
AICS Project Office in Ha Noi;
Quan 1y tinh diing ddn cia cdc hoat ddng tai chinh va hanh chinh - ké todn ciia cdc quy tai
dia phwong (Viét Nam, Lao va Campuchia), bao gom cd viéc quan 1y chi phi thong thiwong
cua Van phong Dy an AICS tai Ha Noi;
3. Support to the coordination and to AICS Yangon Office for expenditures planning and the
related budget forecasts;
Hb tro diéu phéi va ldp ké hoach chi tiéu va dir bdo ngdn sach lién quan cho Vin phong
AICS Yangon;
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10.

11.

12.

13.

Administrative assistance for procurement procedures for goods, services and works as per
Italian Legislative Decree 50/2016 and subsequent amendments, DM 192/2017 and PRAG,
in coordination with the Program Area and the administrative staff of AICS Yangon Office;
HQ tro hanh chinh cho cdc thii tuc mua sam hang hoa, dich vu va cong viéc theo Nghi dinh
50/2016 ciia Ludt Y va cdc sira doi tiép theo, DM 192/2017 va Huedng dan thi hanh, phéi hop
voi cac nhan vién Chuong trinh khu vuc va hanh chinh cua Van phong AICS Yangon,
Support for managing administrative and accounting documents related to grant procedures
and granting contributions to CSOs, Universities, etc., in coordination with the Program Area
and the administrative staff of AICS Yangon Office;

H& tro quan Iy cdc tai liéu hanh chinh va ké todn lién quan dén cdc thi tuc tdi tro' va dong
gop tai tro cho cac 16 chire xa héi dan sw, cdc truong dai hoc, v.v., voi sy phéi hop cua
Chuong trinh Khu vyc va cdc nhan vién hanh chinh cua Van phong AICS Yangon;
Collaboration with the relevant administrative and logistics staff for processing and
subsequent managing of contracts, accomplishment of expenditure procedures, as well as
correct management of archives and transparency section;

Phéi hop véi cdc nhdn vién hanh chinh va héu can lién quan @é xvr Iy va qudn 1y tiép theo
cdc hop dong, hoan thanh cdc thi tuc chi tiéu, ciing nhir qudn 1y chinh xdc cdc kho luu triv
va phan minh bach;

Correct  preparation of payment documents, record of accounting and
financial/currency/administrative entries in managing files and accounting softwares used by
AICS, following the instructions and in coordination with AICS Yangon Office;

Chudn bi chinh xdc cdc chimg tir thanh todn, ghi s6 ké todn va cdc biit todn tai chinh/ tién
té/ hanh chinh trong quan 1y tép va phan mém ké todan do AICS sir dung, theo huwéng dan va
phéi hop véi Vin phong AICS Yangon;

Correct drafting, update and management of the inventory of assets at AICS Project Office
in Ha Noi;

Soan thao, cap nhat va quan ly ban kiém ké tai san tai Vin phong Dy an AICS tai Ha Noi,
Support for the preparation of accounting and administrative documents requested by AICS
Headquarters in Rome, in coordination and under the supervision of AICS Yangon Office;
HG tro chudn bi cée tai liéu ké toan va hanh chinh theo yéu cau ciia Tru sé AICS tai Rome,
V6i sw phéi hop va gidm sdt cua Van phong AICS Yangon;

Supervision of and support for the management of the Office logistics;

Gidm sdt va hé tro viéc quan Iy hdu can cia Van phong;

Management of the Economic Fund (Fondo economale) of AICS Project Office in Ha Noi;
Quan Iy Quy Kinh té (Fondo economyale) ciia Vin phong D dn AICS tai Ha Néi;

Support for archive and protocol of the Office correspondence and documentation;

H6 tro lweu triv va ngogi giao lién quan dén thw tir va tai liéu ciia Van phong;

Support to AICS Yangon Office for drafting contracts and administrative documents related
to human resources management;
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Hb tro Vin phong AICS Yangon trong viéc soan thdo cdc hop dong va cdc vin ban hanh
chinh lién quan dén quan Iy nguon nhan luc;

14. Support to AICS Yangon Office for organizing and administratively-accounting managing
duty travels from/to AICS Project Office in Ha Noi;

Ho tro Van phong AICS Yangon trong viéc té chire va qudn 1y hanh chinh-ké todn cdc chuyén
cong tac tir/dén Van phong D dn AICS tai Ha Nji;

15. Support to AICS Yangon Office for the related administrative and accounting activities;

Hé tro Vin phong AICS Yangon vé cdc hoat ddng hanh chinh va ké toan lién quan;

16. Any further tasks that might become necessary within the limits of its competences and
temporal availability to be carried out on behalf of the owner of the local AICS Head office.
Bt ky nhiém vu ndo cé thé tré nén can thiét trong giGi han kha ndng va tham quyén dwoc
thuc hién thay mat cho Thu truong cua Tru so chinh AICS tai dia phuong.
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Personal evaluation sheet
Bdng danh gia cda nhin

FIXED TERM EMPLOYMENT CONTRACT
HQP PONG LAO PONG XAC PINH THOT HAN

Name and surname/Ho va tén: Francesca Gugelmo

Position/Churc vu: Junior Expert —Viet Nam, Lao and Cambodia Administrative-Accounting Assistant
Chuyén vién co s¢ — Tro Iy Ké todn - Hanh chinh tai Viét Nam, Lao va Campuchia

Workplace/Noi lam viéc: AICS “Vietnam Project Office” (Hanoi - Vietnam)

AICS “Van phong Dy an Viét Nam” (Hanoi — Viét Nam)

Initiative Title/Vj tri: Coordination and project implementation fund - VIETNAM

AID: 11121

Employment contract prot. n./Hop dong lao déng so:

Duration/Thoi han: 11,5 months/11,5 thang

The following assessment is carried out by the owner of the AICS foreign branch in Yangon, in his
capacity as personnel manager employed by him, on the basis of the Terms of Reference referred to
in art. 1 (CONTRACTUAL DUTIES) of the fixed-term employment contract signed by the
Employee.

Pdnh gid sau ddy dwoc thwc hién béi nguoi dimg dau chi nhdanh nuée ngoai ciia AICS tai Yangon,
voi tw cdach la giam déc nhan su, trén co sé Piéu khodan tham chiéu duwoc dé cdp tai diéu 1 (NGHfA
VU HOP PONG) ciia hop dong lao déng xdc dinh thoi han ma Nguwoi lao dong da ky.

Final evaluation/Ddnh gia cuoi cung:

Aspects to be assessed/Cac khia canh dwoc danh gia:: Insufficient/ | Good/ | Excellent
Chua tot Tot /Xuat sac

Cooperation ethics/Pao durc trong hop tac:

Professional ability/Sw chuyén nghiép:

Team work skills/Ky nang lam viéc nhom:

Dedication to work/Sw tan tam voi cong viéc:

Join the local environment/Sy tham gia vao moi truong tqi dia
phuong:

Overall assessment of the overall results achieved related to the
Terms of Reference, Art. I (CONTRACT DUTIES) of the
employment contract

Ddnh gid chung vé két qud tong thé dat dwoc lién quan dén Diéu
khodn tham chiéu, Piéu I (NGHIA VU HQP PONG) ciia hop
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dong lao dpng

Note/Chu y:

Date/ Signature/Ky tén:
Ngay:

\ Notes by Evaluated Personnel/Ghi chu cia ngwoi dwoc danh gia:

Acknowledgement
Date/Ngay: signature/Nguwoi  xdc
nhan:
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Calcolo del compenso lordo spettante a

Gugelmo 2021

dal al a9 mesi
durata del contratto]  08/08/21 31/12/21 143 4,77
durata rinnovo 0 0,00
totale 143 4,77
Salario lordo mensile 2.531,28
Indennita + maggiorazione lorda mensile 2.129,99
lordo contrattuale (salario + indennita + maggiorazione) 22.218,72

ICosto per 'Amministrazione:
compenso lordo (A) 22.218,72
Contributo INAIL a carico committente ( C) 0,50% 60,33
Contributo INPS a carico committente (D) 27,75% 3.348,25
Consulenza (E)
totale costo per il Programma (A+C +D + E) 25.627,30




Calcolo del compenso lordo spettante a

Gugelmo 2022

dal al a9 mesi
durata del contratto] 01/01/22 22/07/22 202 6,73
durata rinnovo 0 0,00
totale 202 6,73
Salario lordo mensile 2.531,28
Indennita + maggiorazione lorda mensile 2.178,75
lordo contrattuale (salario + indennita + maggiorazione) 31.714,20

ICosto per 'Amministrazione:
compenso lordo (A) 31.714,20
Contributo INAIL a carico committente ( C) 0,50% 85,22
Contributo INPS a carico committente (D) 27,75% 4.729,70
Consulenza (E)
totale costo per il Programma (A+C +D + E) 36.529,12




